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To begin your submission, please visit http://etd.tamu.edu



When you click “Start your submittal”, this is the screen 
you will see. You will need to verify and fill in your per-
sonal information. 

Some information will populate automatically, and the 
rest you will need to enter. If your name or any informa-
tion that you cannot change is incorrect, please com-
plete your submittal and then contact the Thesis Office. 
We can correct any errors on the administrative side. 

Your TAMU email address is the default contact address. 
Please provide a permanent email that will be good 
for several years, in case we need to contact you after 
graduation. 

This is step 1 of the submission process. 



After clicking “Save and Continue” in step 1, you must read and agree to a license agreement. 

You retain copyright but provide TAMU non-exclusive distribution rights.

This is step 2 of the submission process. 



The next page asks for document information. You will enter: 
•	 The title of your thesis (in upper & lowercase)
•	 The dates of graduation and defense
•	 The document type
•	 The abstract in the space provided (copy and paste the abstract from your manuscript)
•	 Any keywords (separate multiple keywords with semicolons)
•	 A primary subject (and any optional additional subjects)
•	 The language of your manuscript
•	 Committee members (select the appropriate roles for Chair and/or Co-Chairs as needed)
•	 If you have previously published part of your document
•	 Embargo period

This is step 3 of the submission process.



This is where you upload your manuscript and any additional files.

Your manuscript (primary document) must be a PDF. 

Other types of files that can be uploaded: 
•	 Supplemental files may be any file type. These files must be listed in the appendix of your thesis or dissertation. 
•	 Source files should be the file(s) that you used to create your manuscript
•	 Administrative files can be any files or forms required to support the submission of your document. 

This is step 4 of the submission process.



To upload your thesis, click “Browse” in the Upload primary document section. Find and select the file you wish to 
upload and then click “Upload”.

This shows what the page will look like after you have uploaded your manuscript. You can choose to replace the 
manuscript if you uploaded the wrong file. You can also still upload additional files. 

Notice that your file name was changed to LAST NAME-THESIS/DISSERTATION-YEAR.pdf.

This is step 4 of the submission process. 



If you have any supplementary files, or would like to upload other file types, you should upload them at this time. 

Select the file type from the drop down list in the ‘Upload Additional Files’ section. Click “Browse” and upload the file.

This shows what the page looks like after you have uploaded the manuscript and one of each type of file. You can 
choose to upload more files, remove the file(s) you have uploaded, or click “Save and Continue” to move on. 

This is step 4 of the submission process. 



This is where you must review all the information you have provided. If you need to go back and correct some 
information, choose a step from the navigation tabs at the top of the page. 

When you are satisfied, click the “Confirm and Submit” button at the bottom of the page. 

This is step 5 of the submission process. 



You will then see this confirmation page. 

If you do not see this page, or do not receive a confirmation email, then your submittal is NOT complete. 

You can choose to view your submission status by clicking the link. 



You can log back into the system at any time to check your status. The screen below shows what your submission looks like 
while you’re under review. 

All your information can be seen at the top of the page and your uploaded documents are in the middle. At the bottom of 
the screen, you will see the “Application Activity” box. In this box, you can see all the actions taken on your account. 

If at any time you have any questions about the status of your submission, please feel free to contact the Thesis Office at 
979-845-3631 or thesis@tamu.edu. 



When the review is finished, you will receive an email with a link to get back to your submission. 

In the Uploaded Files section, you will find the corrections as a Feedback Document. The list of corrections will usually 
be a PDF with your last name as a filename. For example: Smith 1st Round of Corrections.pdf



When you are finished making corrections and are ready to upload your corrected thesis, you need to revisit 
etd.tamu.edu. 

Once here, click the “Replace Manuscript” button. It will remove the currently uploaded document. This is 
what the screen looks like after you have removed the manuscript. 



Once you have uploaded the file, it will be the new primary document. 

Please note that the file name has been changed to LASTNAME-THESIS/DISSERTATION-YEAR.pdf. Any time you up-
load a new primary file, this will be the filename. 

At this point, you can also choose to upload/remove additional files if needed. 



You may also wish to add a message for your reviewer to see. If they had comments or questions, or if you didn’t 
make a change for a reason, you can explain in the message box. 

Type your message in the box that is below the Application Activity Box. When you are finished, click “Add Message”. 



Once you have added a message, you can see it in the Application Activity box. You can then click “Complete Corrections” 
to complete the process. You will have to click twice to confirm. 

Clicking this will finalize the process and change your status back to “Corrections Received.” This will inform the Thesis 
Office that you have finished making corrections. 



Your document will be reviewed again. If there is another round of corrections, you will be sent another email informing you 
that your corrections are ready.

Once all your corrections are made and all other requirements fulfilled, you will receive an email confirming that you have 
cleared the Thesis Office!


