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Topics Overview

• Applicant Information System (AIS)

• Graduate Review System (GRS)

• DEADLINES - ApplyTexas VS GRS

• Graduate Tracking Report (Compass Reports)



Applicant Information System 
(AIS)

https://applicant.tamu.edu



AIS Display Prior to Processing



AIS Display After Processing



AIS – Status messages



Accessed via the My Documents tab:

AIS – Electronic Letters of Rec



AIS – Electronic Letters of Rec

Recommendations submitted via 
the eLOR system in AIS are 
imaged and deposited into 

TAMUDocs within 1 hour of receipt.



Graduate Review System (GRS)

– Module within the Applicant Information System (AIS)
• Provides mechanism to display “Documents Required by Graduate 

Department” checklist in AIS
• Includes a “Departmental data sheet” to collect applicant data
• Allows sorting/filtering of applicants based on collected data
• Creates internal workflow with routing to different review groups
• Provides mechanism to request a GPA calculation
• Generates PDF of select items in TAMUDocs for easy review
• Communicates admission decision to Office of Admissions



Graduate Review System (GRS)

The “GRS checklist” 
appears just below the 

“Documents Required for 
ADMISSION” checklist.



Graduate Review System (GRS)

Submission of the 
Departmental data sheet 

creates the applicant’s GRS 
record in the Awaiting 
Prescreening queue.

Applicants who have not 
submitted the Departmental 

data sheet receive a 
reminder email every 

Tuesday afternoon (until the 
GRS deadline has passed).



Graduate Review System (GRS)

The “Request GPA” button is displayed on the GRS record. 

GPA calculations will be provided by request only.



GRS – Dept data sheet & Test 
Scores
• Ability to 

configure the 
test score 
collection 
fields by 
Admission 
Code and
Program



Planned GRS Enhancements

• Custom questions – provide possible responses and allow single choice response 
and multiple choice response

• Addition of a custom message to be displayed above GRS checklist. Message will 
be configurable by admission code and program.

• Assign GRS Coordinator access by program. Currently the GRS Coordinator 
(signature authority) has access to all programs within the department.

• Add a received date for the Departmental data sheet and Confirmation page.



GRS – Custom Questions
• Formatting available

• Provide list of 
possible responses 
(checkboxes, radio 
botton, drop down 
list, essay)

• Will be able to 
configure custom 
questions by 
Admission Code 
and Program.



GRS – Custom Questions

Responses to 
custom questions 
on the GRS 
Departmental data 
sheet are viewable 
in the GRS record 
and available in 
the spreadsheet 
downloaded within 
GRS queues



GRS – Custom Questions



Graduate Review System (GRS)

Interested in GRS?

Email Crystal Little at crystal-little@tamu.edu for a 
demonstration.

mailto:crystal-little@tamu.edu


DEADLINES – ApplyTexas VS GRS
Applications (non-Engineering programs) are submitted at ApplyTexas

which can accommodate DISPLAY and ENFORCED deadlines.  
Applications are available at ApplyTexas until midnight on the date of 

the ENFORCED deadline. 



DEADLINES – ApplyTexas VS GRS
The GRS deadline has no affect on application submission at 

ApplyTexas.
The GRS deadline will prevent submission of the Departmental data 

sheet in AIS.



DEADLINES – ApplyTexas VS GRS

RECOMMENDATION:  Consider your ApplyTexas
deadline(s) when establishing the GRS deadline.
You should allow approximately 2 weeks after the Enforced 
deadline at ApplyTexas to allow time for:

• Transmission of applicant data from ApplyTexas
• Applicant data load into Compass
• Applicant data load into AIS
• AIS to issue Application Acknowledgement email with UIN
• Creation of NetID and AIS access by applicant
• Submission of Departmental data sheet



DEADLINES – ApplyTexas VS GRS
• Does a GRS Deadline affect ApplyTexas submission? 

NO

• Does an ApplyTexas Deadline affect GRS? NO; however, 
if your GRS deadline is earlier than your ApplyTexas
Enforced deadline, you may have applicants who will not be 
able to submit the Departmental data sheet

• Does a GRS Deadline prevent document upload in AIS?  
NO

• Does a GRS Deadline prevent submission of the 
Departmental data sheet?  YES



Graduate Tracking Report

Comprehensive 
list of all 
graduate 
applicants by 
program.

Reports are 
generated 
nightly in PDF 
and CSV 
formats for each 
term.



Graduate Tracking Report

At certain points during the year, more than one report will generate 
nightly due to overlapping processing seasons.

Currently EIS is generating fall 2018 AND fall 2019 reports. 

To view the report for fall 2018, right click on the report name and 
then select “View History.”



Graduate Tracking Report
Now you can select the report you desire.  The “older” report generates 

first each night:



Reminder

• Applicants who were admitted based on uploaded 
transcript(s) MUST submit the official, hard copy 

transcript(s) to the Office of Admissions BEFORE initial 
enrollment. Admitted applicants with uploaded 

transcript(s) ONLY have a registration hold until the 
official transcript(s) have been submitted. 

• This does not mean the final transcript must be 
provided prior to initial enrollment, but at minimum, we 
must receive the official partial transcript(s) to replace 

the uploaded partial transcript(s).



Contact Information

Catherine Roueche-Herdman, Senior Assoc. Director 
979-458-5124

catherinerh@tamu.edu

Howard Nelson, Administrative Coordinator II
howard.h.nelson@tamu.edu

979-458-5125

Admissions Processing
979-845-1060

admissions@tamu.edu

mailto:catherinerh@tamu.edu
mailto:howard.h.nelson@tamu.edu
mailto:admissions@tamu.edu
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