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Graduate and Professional StudiesTakas A&M Universiy Expectations for Graduate Study

1 GRADUATE ANPROFESSIONSLUDIES ATEXAA&M UNIVERSITY

1.1 Expectations for Graduate Study

Theprimary goals of graduate and professional education at Texas A&M University are to foster scholarship,
independent judgment, academic rigor, and intellectual honesty in every student. Faculty, staff, and graduatesstuden
work collaboratively to achieve these aims by encouraging freedom of inquiry, upholding integrity, and promoting
mutual respect.

Graduate advisors and advisory committees play key roles in guiding and evaluating student progress, providing
direction andsupport as students reach important academic and professional milestones. Together, students and
advisory committees form the foundation of the graduate experience

High-quality graduate education relies on the professional and ethical conduct of altiparits. Faculty, staff, and
students shareghe responsibility for maintaining academic excellence and program quélityen everyone is inspired,
well-prepared, supported, and committed to seeing one another thriveenabk our students to realize thefullest
potential and providing an environmenn whichstudents,faculty and staff are empowered to grow, collaboraaed
achieveexcellence together.

1.2 Directory Summary and General Contacts

Graduate and Professional Schoo Dr. Fuhui Tong Dr. Shannon Walton
204 Nagle Hall Associate Provost aridean Assistant Dean
1113TAMU fuhuitong@tamu.edu shannon@tamu.edu
College Station, TX 7784313 £j.2 Brigham Dr. Julie HarliWolf
grad@tamu.edu Executive Assistant to the Associate Prov Associate Dean
https://grad.tamu.edu/ and Dean [-harlin@tamu.edu

erika.brigham@tamu.edu

Dr. Rob Dixon Trent Smith Dr. Charles Criscione
Director, Marketing and Director, Graduate Records Processing  Associate Dean
Communications smitht@tamu.edu ccriscione@bio.tamu.edu
rdixon@tamu.edu
Vacant Amy Fritcher Eory Rgnex . h
Director Business Services Chief of Staff Lxegutlvr? _T_S'Stant to the
jackieperez@tamu.edu afritcher@tamu.edu eadership 1€am
corylynne@tamu.edu
Notes:
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Name

Izza Anwar

Title

Web & Information Designer

Email Address

izzaanwar@tamu.edu

Jane Brewer

Thesis and Dissertation Coordinator

ejbrewer@tamu.edu

Patrick Brophy

Senior IProfessional

propains525@tamu.edu

Madelynn Burwitz

Events Coordinator

madelynncrow@tamu.edu

JonSavannah Carter

Lindau Coordinator

jcarter@tamu.edu

Dr. Linda Castillo

Ombuds Officer

Icastillo@tamu.edu

Kasey Clay

Communications Coordinator

kclay@tamu.edu

Dr. Jessica Connor

GREAT Program Coordinator

jconnor@tamu.edu

Isabel Cook

Business Services SpecidRstrt Time)

ibehm@tamu.edu

Kayla Duncan

Recruiting Coordinator

kduncan 1l1@tamu.edu

Mark C. Gleason

Graduate Student Specialist

mark.gleason@tamu.edu

Victor Gongora

AGEP Coordinator

vgongora@tamu.edu

Teagen Hruska

Student Success Specialist

thruska@tamu.edu

Anna Johnson

Business Services Coordinator

annajohnson@tamu.edu

Isah Juranek

Student Success Coordinator

jjuranek@tamu.edu

Pratik Lohikpure

Data Analyst

pratik 5499@tamu.edu

Mary KatheringMK)Maness

Thesis and Dissertation Specialist

mkharden@tamu.edu

Hakim Marquez

Graduate Records Processor

hakimm@tamu.edu

Amy Motquin Editorial AssistanfPartTime) acmotquin@tamu.edu
Bailey Raffield Slate Customer Relationship Manager bgraffield@tamu.edu
Notes:

13



mailto:izzaanwar@tamu.edu
mailto:ejbrewer@tamu.edu
mailto:propain525@tamu.edu
mailto:madelynncrow@tamu.edu
mailto:jcarter@tamu.edu
mailto:lcastillo@tamu.edu
mailto:kclay@tamu.edu
mailto:jconnor@tamu.edu
mailto:ibehm@tamu.edu
mailto:kduncan_11@tamu.edu
mailto:mark.gleason@tamu.edu
mailto:vgongora@tamu.edu
mailto:thruska@tamu.edu
mailto:annajohnson@tamu.edu
mailto:ijuranek@tamu.edu
mailto:pratik_5499@tamu.edu
mailto:mkharden@tamu.edu
mailto:hakimm@tamu.edu
mailto:acmotquin@tamu.edu
mailto:bgraffield@tamu.edu

Graduate and Professional Studies at Texas A&M Univérdiirectory Summary and General Contacts

Name Title Email Address

Raiden Sawyer Graduate Records Processor raiden.sawyer@tamu.edu

Dr. Morgan Schweller Professional Development Coordinator mschweller@tamu.edu

Karen Seago Graduate Records SpecialBartTime) kseago@tamu.edu

Sharanee Sytha Professional Development Coordinator sharanee@tamu.edu

Layne Wells Graduate Records Processor layne4@tamu.edu

Kim Widdison Graduate Records Coordinator k-widdison@tamu.edu

Julia Williams Editorial AssistantPartTime) julia-williams@tamu.edu

Mary Lou WilshawVatts Editorial AssistanfPartTime) wilshawwatts@tamu.edu

Dr. YuChen (Jenny) Yeh Senior Data Analyst yuchenl188@tamu.edu

Graduate and Professional School Grad@tamu.edu

Graduate and Professional Courf@PCAdministrator GPCAdmin@tamu.edu

Graduate Advisor Development Program GradvisorDevelopment@tamu.edu

Academic Requirements Completions Sys{&mRCS) GradARCS@tamu.edu

Graduate and Professional SchéalardsAdministrator GradAwardAdmin@tamu.edu

Center for the Integration of Resear(@IRTL) CIRTL@tamu.edu

Center for Teaching Excelleng&TE) CTE@tamu.edu

CTE English Language ProficigityP)Program CTEELP@tamugu

Graduate Commencement Inquiries GradGraduation@tamu.edu
Notes:
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GRADUATE ANBROFESSIONACHOOIOFFICEEMAILADDRESSES

Graduate and Profession@hta Team GradData@tamu.edu

Graduate Operations Committee (GOC) Dean reguedift degree plan holds| DPBlocks@tamu.edu

Graduate Student Employment and Benefits GradEmployment@tamu.edu
English Languaderoficiency ELPXCompliance ELPCompliance@tamu.edu
Graduate and Professional SchéellowshipAdministrator GradFellowshipAdmin@tamu.edu
Graduate Resources and DevelopmentAggie GRAD Aggies) GRARAggies@tamu.edu
Graduate Mentoring Acaden(fzMA) GradMentoring@tamu.edu
Non-Resident Tuition Waivers GradBusinessServices@tamu.edu
Graduate Ombuds Officer Ombuds@tamu.edu

Graduate Records Processibgam GradProcessing@tamu.edu
Graduate Recruitment GradRecruit@tamu.edu
Responsible Conduct of Resea(RCR) RCR.Grad@tamu.edu

Teaching Assistant Training and Evaluation Progiakin EP) GradTATEP@tamu.edu

Thesis and Dissertation Servi¢g®S) Thesis@tamu.edu

Graduate and Professional Schdmvel Award GradTravelAward@tamu.edu

1.3 Administration of Graduate and Professional Studies

1.3.1 Graduate and Professional School Leadership Team

The Graduate and Professional School advocates for continual improvement in graduate education at Texas A&M
University. The Graduate and Professional Sthos to provide customdriendly, accurate, and timely support
services to graduate and professional students, faculty, and staff.

The Leadership Team also works to create and nurture an office climate that leads to excellent performance and
collegialiy among staff.

Notes:
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Dr. Fuhui TondAssociate Provost and Dean
Erika BrighamExecutive Assistant to the Associate Provost and Dean
Dr. Julie Harl#Wolf, Associate Dea(Professional Development)
Dr. Charles CriscionAssociate Dea(Graduate Committee Fady] Thesis and Dissertation)
Dr. Shannon WaltorAssistant DeaiStudent Development Success)
Amy FritcherChief of Staff
Dr. Rob DixoDirector of Graduate Marketing and Communications
[Vacant] Director of Business Services
Trent SmithDirector of Graduate Records Processing
Cory RaneyExecutive Assistant to the Leadership Team

1.3.2 Graduate and Professional Council

The Graduate and Professional Council (GPC) develops and maintains policies and procedures pertaining to graduate
professimal programs at Texas A&M UniversityK S/ 2 dzy OA f Q& Frngeplannthy, tecomnfeddatinR S f
of new programs and courses, evaluation of existing programs and courses, and facilitation of university accreditation.

The membership consists of

one (1) representative from each college or school,
two (2) representatives of the Graduate Faculty selected by the Faculty Senate Executive Committee,
two (2) graduate students who shall be selected by the Graduate and Professional Student Government,
the Associate Provost and Dean of the Graduate and Professional Schoffic{e), and
representatives from the

o Graduate and Professional School,

o University Libraries,

o Curricular Services,

o Office of the Registrar, and

o t NP@2aiGQa hFFAOSO®

= =a =4 =4 =4

To ensure continuit, the Associate Provost and Dean of the Graduate and Professional Schoshse@ir of the
Graduate and Professional Council.

A representative from the Graduate and Professional School shall serve as the Administrative Assisitzad riit
have votng privileges.

{GFYRAY3I O2YYAUGSSE 2F GKS DNIRdzFGS FYR t NRPFSaaAzyl f
Committee, a Professional Practice Doctorate Curricular Review Committee, and a Graduate Policies and Standards

Notes:
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Committee. Ad hoccommittees will be created as needethe GPC reviews all curricular requests pertaining to the
graduate and professional academic programs submitted through the Curricular Approval Request System (CARS),
oversees the quality and develogmt of the graduate instruction and programs, evaluates degree equivalency requests,
and advises the Associate Provost and Dean of the Graduate and Professional School on all graduate and professiong
matters.

Dr. Fuhui TondZhair
Mark C. Gleaso\dminidrative Assistant

Contact: Graduate and Professional Council Administrative Assigstgntadmin@tamu.edor 9798453631

1.3.3 Graduate Operations Committee

The Graduate Operations Comtai¢ (GOC) serves as an advisory body to the Associate PemybBtean of the

Graduate and Profession@thool It focuses primarily on operations and procedures regarding administration of
graduate education throughout theniversity. TheGOC serves asfarum for the AssociatéssistantDeans in each
collegdschoolto discuss issueendconcerns of an operational nature, and to recommend procedures, which are as
uniform as possible acrossllegegschools to resolve these issuasdconcernsThe ®@Cworksveryclosely with the
Graduateand ProfessionaCouncil to coordinate all curriculum and policy issues. It also works closely with the Academic
Operations Committee to consider recommendations conceraimiergraduateoperations and procedures.

Each acdemiccollegdschoolis represented on th6&OQy the Associate Dean (or other named individual) responsible
for graduate studies in that colleggshool

Dr. Fuhui TondZhair
Erika Brighamxecutive Assistant to Associate Provost and Dean
1.3.4 Office ofthe Registrar

The Office of the Registrar maintains the integrity of student academic records. This includes allowing appropriate and
lawful access to those records and providing related services to students, former students, and other members of the
Univesity and external community in a manner that promotes stewardship and accountability and creates positive
visibility for Texas A&M University. The Office of the Registrar is comprised of a dedicated group of individuals who wo
together to provide suppdrfor the university and its mission of teaching, research, and sefliee Office of the

Registrar is a servigariented organization assisting the Texas A&M University community. Some of our primary
responsibilities include:

1 Creating theAcademic Calendar

1 Production of the Texas A&M University catalogs

9 Processing all grades and grade changes

91 Processing requests for official Texas A&M University transcripts
1 Organizing commencement activities

1 Maintaining classroom inventory

17
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1 Coordinating theegistration calendar
1 Maintaining inventory of approved Texas A&M programs and courses
1 Archiving student records and maintaining their integrity and security

Forthe mostugo-RI i S adl FF RANBOG2Z2NEI LI SkadcSshiga8STedmrkO8ecthrF T A OS NJ

¢ KS wS 3 flick strdldgNdncourduesubscriling to the Registrar listserv in order teceive general information,
updates, and reminders frotine office. Seeheh T ¥ A OS 2 ¥ lisk&8v weldahforambndinfdidRation about
how to join.

Contact: Office of the Registrar Reqistrar@tamu.edu

1.3.5 Graduate and Professional Student Government

The Graduate and Professional Student Government (GPSG) works in cooperation with the Texas A&M University
administration to ensure that the needs of graduate and professistalents are understood and considered when
campus policies concerning academic excellence, tuition and finance, and research are made.

Specific goals of the GPSG include

1 representingall graduate and professional students by identifying, shaend digussing issues pertinent to
graduate and professional students;

9 recognitionas representing a unique population of Texas A&M University;

9 facilitatingopen and effective communication on graduate issues within the University community; and

1 enhancinghe graduate experience through social interaction and service opportunities.

TheGPSG consists of a Governance Board and an elSetete with Senatorselected/appointedto represent the
different collegesand schoolsdegreeii @ LIS & 6 Y I a {lafd\dRfasSion&l)anddeaMdedognized student
organizations across campufficer elections are held in the sprintheGPSG also works closely with the Student
Government Association (SGA) to ensure graduate and professional student issues are represented and addressed
through student legislation and amiversity committees. Additional information can be obtained by ivigithe

Graduate and Professional Student Government website

Contact: Graduate and Professional Studémbvernment ¢ gpsg@tamu.edu

1.4 Graduate and Professional School Services
1.4.1 Business Services

Business services facilitate allocations to colléggsolsandinterdisciplinarydegree pograms for gaduate student

and graduate program support; manages financial postings and insurance reimbursements for fellows and Grad Schoc
awards; and connects students and other stakeholders with resources and information. In addition, business services
work closdy with the Division of Human Resources and Organizational Effectivenemsployment and benefit

matters related to Graduate Assistants.

Notes:
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Jacqueline PereRirector of Graduate BusineSsrvicegTeam Lead)
Dr. Jessica ConngProgram CoordinatofGREAT)
Anna JohnsorBusiness Coordinator

Contact: Graduate Awards and Fellowshipgradawardsadmin@tamu.edu

Non-Resident Tuition Waiversgradbusinessservices@tamu.edu

Graduate Recruitment, Enhancement, and Travel Programat@tamu.edu

Division of Human Resources and Organizational Effectivengsstemployment@tamu.edu

1.4.2 Data and Survey Coordination

The Graduate and Professional School Data Services Tesitgs external and internal data collection, analysis, and
reporting across a variety of graduate and professional student activities. The team supports participation in-national
level research projects; required reporting to the Texas Higher Educatiomli@ating Board (THECB); and madyhoc
needs within the university, urdt and the academic collegsshools

Please use this table to help determine where different types of data may be available at Texas A&M University:

Office of Academic & EIS

Business Performance Account

Availability Analytics ability

Reported externally. Aggregate
counts on student populations.

Individual student level to be
used for internal tracking and X X X
performance monitoring.

Feed/file of individual student
data to be shared with a vendol X
or used in an internal system.

Student survey responses. X

Office of Academic and Business Performance Analyticss://abpa.tamu.edu/home

Accountability:https://abpa.tamu.edu/acountabilitymetrics

Enterprise Information SystenfEISCompass Reportstips://eis.tamu.edu/compass

Notes:
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EISCompass Work Requef@EWR)Office of Institutional Effectiveness and EvaluafiGhEE):
https://assessment.tamu.edu

EISAd hocReport Gengation Output SolutiofARGOSRRGOS Report Tool Demo

Dr. YuChen(Jenny)Yeh,Senior DataAnalyst
Pratik LohikpureData Analyst

Contact: Data Services Teaquraddata@tamu.edu

1.4.3 Dual Enroliment Graduate Student Special Support

This area addresses the specialized questions and neeptadifatestudents dually enrolled at Texas A&M University
and another institution of higher educatianincluding branch campuses in Galveston and Doha, Qatar. Common
guestions include those relatieto registration, enrollment, funding, and financial aid.

Trent SmithDirector of Graduate Records Processing

Contact: Graduate Records Processimgradprocessing@tamu.edar 979845-3631

1.4.4 English Language Proficiency Compliance

English Language Proficiency Compliance ensures that all international graduate students conform to Texas state law
and university policy with regards to language requirements for admigsgistration,andcurricular duties

The officemaintains university policies regarding English Language Proficiency (ELP) Requirements; provides informati
to prospective and current students, faculty, and graduate advisors on ELP policies and progeduesse£L P

Waivers for Admission, Alternative Verification and Certification requests for incoming graduate students to enable
registration andoversees graduate teaching assistant compliance with ELP Requirements

Each Fall and Spring semester, diffice conducts audits of all international Graduate Assistant Teachers (GATs) and
Lecturers (GALS) to ensufe EnglisHanguageproficiencyof all graduate students engaged in teaching and other
curricular duties

Dr. Charles CriscionAssociate DeaAdministrative Oversight)

Mark C. Gleasotraduate Student Specialist(i8oordinator)

Contact: English Language Proficiency Compliance Gffidecompliance@tamu.edor 979845-3631
1.4.5 Graduate Committee Faculty

The Graduate Committee Faculty Office administers all matters related to faculty involved in the advising of students in
their graduate programs. This consistobviding information on andhaintainingcompliance withthe Graduate

Committee Faculty Guidelinesverseeing the credentialing and nominating process for Graduate Committee Faculty
(GCF) members through tli&raduate Committee Faculty Por{@radCom), and supporting academic units in their
supervision of GCF members.

Notes:
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The Graduate Committee Faculty Office also provides support to GCF membgracduatestudents in setting up
advisory committees through the Document Processing Submission System (DP&®)@iatingdocumentsthrough
the Acadent Requirements Completion System (AR®She Howdy Portal

Dr. Charles CriscionAssociate DeafAdministrative Oversight)
Mark C. Gleasotraduate Student Specialist(Administrative Coordinator)

Contact: Graduate Committee Faculty Offigggradcom@tamu.edior 9798453631

1.4.6 Graduate Records Processing

The Graduate and Professional School is responsible for maintainumgvaitsity graduate degree requirements and
recordsandNB OSA FAy 3 LINBLISNI R20dzySydlt A2y ¥F2 NtademiOcaresfih 22 NJ Y/
addition, we offer training and guidance for graduate advising staff related to university requirements and resources.

Trent SmithDirector of Graduate Rerds Processing

Kim WiddisonSenior Graduate Student SpeciglStaduate Records Coordinator)
Raiden Sawyefraduate Student Speciallst

Layne WellsGraduate Student Specialist

Hakim Marquez(raduate Student Specialist Il

Karen Seagd;raduate Student Specialiit(PartTime)

Contact: Graduate Records Processingradprocessing@tamu.edar 9798453631

1.4.7 Graduate Student Recruitment

TheGraduae and Professional Schaail Texas A&M University provides services to assigtges/schools,
departments, and interdisciplinary graduate programs wébruiting efforts.TheGraduate and Professional School
performs targeted recruitmenfor graduateand professionastudentsin collaboration withacademic unitsThe
Marketing anddommunications team works with the Student Development and Sudeassto create general
communications campaigns to market Texas A&M to prospective students gmdviole materialsto academic units
for recruiting

Kayla DuncarGraduate Recruitment Coordinator

Contact: Graduate Recruitment gradrecruit@tamu.edu

1.4.8 Graduate Student Awards

The Graduate and Professional School offers naavsrds for currently emlled graduate studentacross various
OF{iS3a2NASa YR RAAOALX AySad ¢KS | gFNRa NBO23IyAl S | &l
dedication toresearch, academics, teaching, leadersmpntorship and slfless service.

Notes:
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For other awards opportunities, please sgectiors 6.2through 6.4 below.

Contact: Graduate and Professional Schéwyards Administratoc gradawardadmin@tamu.edu

The Graduate and Professional Schalsboffers theGraduate Student Travel Awartéssupport educational and
professional development opportunities for graduate students. The Gradarad®rofessional School does this through
two awards: Graduate Student Research and Presentation (RAP) Travel Ad&chdoate Student Child Care (CC)
Travel Award.

For more details, please s&ection6.4.5 below

Contact: Graduate and Professional Schdohvel Awardsg gradtravelaward@tamu.edu

1.4.9 Graduate Student Ombuds Services

The Ombuds Officer serves as an informal and neutral resource for graduate students to discuss questions and concel
related to their graduate experience. The university is a large and complex institutiograagate students often play
multiple roles (e.qg., student, research collaborator, teacher, technician, and peer). Misunderstandings and conflicts can
arise in any one of these roles. Having a safetheffrecord conversation with an Ombuds Officer careld@st step if

students do not know where to turn. The Ombuds Officer is here to help graduate students identify options for
addressing concerns and promote a fair and impatrtial process for all parties involved. The Ombuds officer is also a
resource forfaculty and administrators who have questions about the institutional policies and procedures as they
relate to graduate students.

The Graduate and Professional Student Ombuds Officer is guided and informed by the Code of Ethics and Standards «
Practice dthe International Ombudsman Association.

The Ombuds Officaran:

Listen and help achieve a greater understanding of the problem.

Helplocateinformation applicable t@ givensituation and identify possible solutions to problem
ExplainTexas A&MJniversity policies and procedures and how they apply to specificscase

Assist in developingptions for resolving conflicts with colleagues, staff, faculty, and advisors.
Help achieve fair and equitable solutions to problems.

Facilitate communication among pgle involvedin conflict.

Provide other types of assistance to help resolve a problem informally.

Make referralgo formal grievance or appeal proceduresiifch gprocesss warranted

Offer recommendations for changes to policies/procedures that appettated or problematic, while
maintaining confidentiality.

=8 =4 =f =4 -4 -8 -8 -8 -4

The Ombuds Officazannot

9 Advocate for thauniversity, the student, or any particular point of view.
1 Make or changeiniversity decisions, rules, or policies.

Notes:
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Set aside a decision or supersede the authority of anotinérersity official.
Participate in formal grievance procedures.

Provide legal advice.

Conduct formal investigations.

1 Testify in in formal proceedings with respect to confidentimnmunication.

= =a =4 =4

lfastudenh & dzy I 6f S (2 NBaz2ft @S | LINRotSY gAGKAY (GKS aiddzRSy
advisory ommittee chair/co-chair, thel O R S Y Ag@dudmyadvisa®,zand/or thegraduateprogramchair), the

student @n request a meeting with a Graduate Ombuds Officer. These are private, informal meetings in which to
explore potential solutions to the dilemma.

The Ombuds Office values and protects the privacy and identity of students seeking assistance. We dosm®t discl
confidential communications unless required by state law such as in situations of child abuse or, meglewtnt risk of
serious harm to the visitor or another persarr a court order with appropriate authority.

According to Texas A&M Systétrgulation 08.01.0(Civil Rights Complianc&mbuds Officers are considered

Mandatory Reporters and required to report any alleged sexual harassment, sexual assaultyidiimge, stalking,
discrimination, or any other prohibited conducted committed by or against a person who was a student or employee at
the time of the incident. Ombuds Officers are also obligated to report discrimination based on a protected status.

Dr.Linda CastilloGraduate Ombuds Officer
Contact Graduate Ombuds Servicesmbuds@tamu.edwr 9798453631

1.4.10 Graduate Student Professional Development

ProfessionatiS @St 2 LIYSy & NBFSNHE (2 {-bikell gradyai cairdeivérkhaRdes@aytls RistheR A &
O2yAydz2dza LINRPOS&a 2F FOldZANAY3 ySg (1y2¢6f SR3IS FyR (N
professional development programs crSf LJ YIF a0 SNR&A FyR R20G2N}f addzRSyid L
for a wider range of employment opportunities and bridge the gap between graduate education and the workforce. The
Graduate Resources and Development for Ag@BERAD Aggies) professional development program, facilitated by the
Graduate and Professional Schantludes a comprehensive curriculum of workshops anigiies coveringsix

different skill areas (seBection8.1.1 below. In addition, the&Graduate and Professional Schowintains several
professional development resources and servioegraduate and professional students, including the Graduate
Mentoring Academy, Center for the Integration of Research, Teaching and Learning, and My Grad Journey Individual
Development Plan system.

Dr. Morgan SchwelleBrofessional Development Coordinator

Contact: Graduate Resources and Development for Aggigsdaggies@tamu.edu

1.4.11 Interdisciplinary Degree Graduate Student Special Support

The Graduat@nd Professional Schoafldresses the specialized questions and needs of students participafiiegas
AGMQE AYUSNRAAOALE AYFNE RSINBS LINPINIXYYEA O0L5taved . SOI dz
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model, certain matters related to IDP graduate students are structured in unique ways.

al adSNRa yR R200G2NY f A giierSd\eiboa feuRdisf theyaHuN® anRFS deNd®Sal daibl@g3 NJ

Dr.Charles Criscionéssociate Dean
1.4.12 Operations

Operaions provides support to Graduate and Professional School team members and platforms, while managing
interactions with visitors and inquiries-erson, over the phone, andaemail.

Amy FritcherChief of Staff

Erika BrighamExecutive Assistant to ti#ssociate Provost and Dean
Cory RaneyExecutive Assistant to the Leadership Team

Madelynn BurwitzEvents Coordinator

[Vacant],Front Office Manager

Patrick BrophySenior IT Professional

Contact: Graduate and Professional Schqajrad@tamu.edu

1.4.13 Thesis and Dissertation Services

Thesis and Dissertation Servicegiews each electronic thesis, dissertation, and record of study (ETD) for uniformity,
consistency, and adherence tmiversity formatting guidelinedn addition, we prode a wide range afreparation
supportand coordinate the timely release of the ETD for public access.

Our goal is to help et student produce a professional document that meets the quality standards of Texas A&M
University. Students are encouraged to use theourcesavailable from our website (includingord and LaTeX
templatesand Overleaf technical suppdrand to participate in a preubmittal conference prior to their final defense.

The thesis, dissertation, oecord of study must beubmitted in electronic fornas a single PDF file, while the Approval
Form must be routed by the posted deadline for each term. Thesis and Dissertation Seezidénesare published in
the Graduate and Professional Schoalendar.

Dr. Charles CriscionAssociate DeaAdministrative Oversight)
Jane BrewerGraduate Student Specialist(fMeam Lead)

Mary Katherine (IK) Maness Graduate Student Specialist
Amy Motquin,Editorial AssistanfPartTime)

Julia WilliamsEditorial AssistaniPartTime)

Notes:
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Mary Lou WilshawVatts, Editorial AssistantPartTime)

Contact: Thesis and Dissertation Serviggéesis@tamu.edu

Notes:
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2 GRADUATADMINISTRATNEERVICES

2.1 Graduate Advisor Development Program

The Graduate anBrofessional School provides support to and professional development opportunities for graduate
advisors, faculty, and staff through the Graduate Advisor Development Program.

Contact: Graduate Advisor Development Programradvisordevelopment@tamu.ecdor 9798453631

2.1.1 Graduate Advisor Handbook

TheGraduate Advisor Handboakrves as a collection of relevant information for graduate advisors, faculty, and staff
who guide gaduate students from recruitment, admissicamdcompletion of degree requirementtirough

graduation. Thedandbookprovides an overview of Graduate and Professional School services, platforms, and
procedures; admissions requirements and records managénheternational Student and Scholar Services information;
graduate student matriculation requirements; funding opportunities and financial processing details; requirements for
graduate assistantships; and additional resources.

TheHandbookis updated each year and available on theaduate and Professional School webanethe Graduate
Advisor Developma Program Portalsee Section 2.1.4 below)

2.1.2 Graduate Advisor Workshops

The Graduate Advisor Development Program hosts two workshops annually for graduate advisors, faculty, and staff. T
workshops bring together presenters from the Graduate Bnofessional School, and across the university, for
discussions on important issues in graduate studies and student support.

The Graduate Advisor Workshop is aqp@rson event held during the summersually in July@ach year. The Remote
Graduate Advisoworkshop is held online in January, and includes additional sessions tailored to the needs of universit
campuses outside the Bry&Dollege Station area.

2.1.3 Graduate Advisor Development Sessions

In addition to the workshops, the Graduate Advisor Developnrogram hosts six development sessions each year.
The development sessions dreld at the Graduate and Professional Schoffered both irperson and online, and
focus on one or two interrelated topics. These sessions provide attendees with a moreahfmtting to discuss
particular issues in graduate studies and student support.

2.1.4 Graduate Advisor Development Program Portal

TheGraduate Advisor Development Program Poisan online resource for graduagelvisors, faculty, and staff. The
portal includes information on past workshops and development sessions, upcoming events, the current version of the
Graduate Advisor Handbopénd otheruseful links.

Notes:
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2.2 GradAdvisors Listserv

TheGradAdvisas Listsenis a mailing service through which the Graduate and Professional School, as well as other
entities around campus, disperse information relevant to graduate and professional students, adnsiqospgrams at
Texas A&M UniversitC 2 NJ Y2 NB AYTF2NXYIF A2y I GAAAG Gh&SviDNIBigRdzr G S |y
Guidelines page.

Contact: Graduate and Professional Schqajrad@tamu.edu

2.2.1 Subscribing/Unsubscribing from the Listserv

To subscribe to the GradAdvisdistsery, send an email tdstserv@listserv.tamu.edwith the following commands as a
single line in the body of the message:

f Subscribe GRADADVISORS Firstname Lastaain® (NBi yolCASNE | v R a[ I ady)YSé Aa
T b2 a{dzoaSO0Gé¢ A& NBIJdZANBR® , 2dz R2 y20i ySSR (2 AyOf
automatically uses the address from your email.

To unsubscribe or sign off from the GradAdvisastsery send an mail tolistserv@listserv.tamu.edwith the following
command as a single line in the body of your message:

1 SIGNOFF GRADADVISORS
1 Your email must come from the account yeediwhen you subscribed to the.list

2.2.2 Submitting Notifications to the Listserv

Messages should be sent @oadadvisors@listserv.tamu.edor approval and should be adde=d to the intended
NEOALASYGAaY GDNIR ! ROA&a2NEDPE ¢KS Y2RSNIG2N) I Olha 2yfe
individual emails for submission. Each email should be carefully crafted, meticulously proofread and editesdeand ha
contact information clearly listed.

2.2.3 Examples of Listserv Appropriate Information

All content submitted to the listserv should be applicable to the campus community as a whole, rather than one specific
academic unit

9 Scholarship/Grant/Fellowship informan

91 Information for graduate and professional students and advisors related to programming, events, and
professional development

1 Updates/changes to graduate academic requirements

1 Student Rule information relevant to graduate students or programs

2.3 Authorized Signers foAcademic Units

Authorized Signers Forms enable academic units across Texas A&M University to maintain important contact

Notes:

27


https://grad.tamu.edu/knowledge-center/faculty-staff-resources/grad-advisor-listserv-guidelines
https://grad.tamu.edu/knowledge-center/faculty-staff-resources/grad-advisor-listserv-guidelines
mailto:grad@tamu.edu
mailto:listserv@listserv.tamu.edu
mailto:listserv@listserv.tamu.edu
mailto:gradadvisors@listserv.tamu.edu

Graduate Administrative ServicesAuthorized Signers for Academic Units

information with the Graduate and Professional School and grant administrative faculty and staff the ability to access
university platforms or approve graduate student documemgsch colleger schoo] department, andnterdisciplinary
degree program (IDRs required to have an Authorized SégaForm on file withithe Graduate and Professional School

¢KS OFRSYAO dzyAlGQa FT2NX O0YlFylr3ISR GKNRdzAK | &aSOdz2NB D:
individual roles. Th&raduate and Professial Schooimay also request updates from all academic units if changes in
university procedures occur.

All available parts of the Authorizations section should be completed for all academic units.

Please be prepared to assign roles for the Graduate Comenithculty nominations process, the Document Processing
Submission System and Academic Requirements Completion System (if applicable), AdobeSign, graduate student
document contacts, graduate Fellowships and Awards nominations, English Language Pr&mmplignce, and for

the processing of NeResident Tuition Waivers.

Contact: Graduate Authorized SignetsGradAuthSigners@tamu.edor 9798453631

2.3.1 Authorized Signers ForAtcess

The Authorized Signers Form is managed through a secure GoogleDrive. Ability to access and edit the Authorized Sigt
C2NYXY NBIldzANBa I ¢!a! SYFAf | RRNB&aa yR GKS D223ftS 1 LI
Aggie Account Gateway

Each academic unit must designate an Editor with the Graduate and Professional School who will be responsible for
maintenance of the Authorized Signers Forfid.B5dzf R G KS dzy A1 Qa 9 RAkdi 2 NJ OKIFy3aSz LI
AuthSigner@tamu.edufor a transfer of access. The Graduate and Professional School will also provide Viewer access
all Deans, Bpartment Heads, and IDP Chairs.

2.3.2 Academic Uni€ontacts

The Contacts section of the Authorized Signers Form must be fully completed for all faculty and staff in the academic
unit with graduate administrative roles listed on the form. Please prothide full names, titles, UINs, NetlDs, email
addresses, and phone numbers.

2.3.3 Authorizations
Graduate Committee Faculty Portal

Enter/View NominationsAdministrative faculty andaff membersmayhaveaccess taenter and view nominations for
their academianit. Individualswith this designatiorwill be ableto create, but notapprove nominationsto the
Graduate Committee Facultiserswill alsobe able to se¢he status of all nominations for their unit.

Approver Administrative &culty members designatesksa College/SchooDepartment or ProgranApprover will be
notified to approve Graduate Committee Faculty nominations submitted for @eademianit. The Graduate and
Professional School requires at least one designated approver for each academic unit

Notes:
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Please note: Only members of the Graduate Committee Faculty may be listed asAfgaudtiers.

Proxy ApproverAdministrative faculty designated as Proxy Approweershe forms will be ablebut not requiredto
approveGraduate Committee Faculty nomtiensin the eventthe: O R S Y AApPpradafisiuinadla to do so. The
Graduate and Professional School recommends each unit designate at least one Proxy Approver. Proxy Approvers wil
not receive notifications when nominations are submitted for approval.

Please note: Only members of the Graduate CiteenFaculty may be listed as facuRyoxy Aprovers.
Document Processing Submission System and Academic Requirements Completion System
Please note: Users designated for DPSS will automatically receive the same access in ARCS.

PreCommittee ApproverThed LIQB SO1 ¢ G2 SyadaNBE GKFdG Fff 5S3INBS tflya

520dzYSyid t NPOSaaiAy3d {doYArAaaArzy {eadSy o65t{{u0v F2ft2g5 I
alidzRRSy(iaQ FROAA2NE O2YYAGGSS YSYOSNE T2NI NBGASgo

Approver. Administrative &culty members designated asCollege/SchooDepartment or ProgranApprover will be
requiredto approveall DegreePlans andPetitions for all studentsin DPSS for theacademiaunit or program Approvers
may also make proxy apprals on behalf of advisory committee members. The Graduate and Professional School
strongly recommends onlgneapprover for each college/school, department, and IDP.

Please note: Only members of the Graduate Committee Faculty may be listed as Approvers.

Proxy ApproverFaculty members designated aBRexy Approvewill be able, but not required, to approve degree
plans and petitionén the eventa College/SchooDepartmen, or ProgramApprover, or advisory committee member, is
unable to do so. The Graduate and Professional School recommends at least one Proxy Approvers for each
college/school, department, and IDP; however, this is not mandatory.

Please note: Only members of the Graduate Commitiealty may be listed as PypRpprovers
AdobeSign

Pre-Approver Faculty or staff designated as a fgprover are responsible for ensuring the accuracy of documents and
contacts submitted through AdobeSign before approval.

Approver Faculty members desigted as a College/School, Department, or Program Approver will be authorized to
approve all documents for the graduate program submitted through AdobeSign.

Please note: When a form is initiated by a student, program staff, or the Graduate and ProfeSsimud) only one
Approver may be included in the approval workflow.

Graduate Student Records

TAMUDacslIndicate the faculty and/or staff who should have access to student documents uploaded to
TAMUDocs/Perceptive/lmageNow.

Notes:
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Graduate Document Corresponden&ease indicate the faculty and/or staff who should be a primary point of contact
gAO0K NBIFNR& G2 3INIRdzZ S addzRSyd R20dzySyidao { SO2yRI NI

Fellowships and Awards

Nominations for fellowships and angs are submitted through the InfoReady website managed by the Student
Development and Success and the Graduate Technology Management teams.

Enter/View NominationsFaculty and/or staff authorized to enter and view nominations on the Authorized Signens For
gAff 0SS FtofS (G2 adzoYAGT odzi y20 FLILINRGST y2YAYylLGA2Ya
approved nominations. If a staff member is designated to enter nominations, no faculty member is required to be
marked for that role.

Approver. Faculty authorized to approve nominations will receive notifications and have access to approve nominations
in the InfoReady website.

English Language Proficiency Compliance

Please indicate the faculty and/or staff who should have access to sabchépprove English Language Proficiency
related documents or serve as contact(s) for English Language Proficiency Comgliateckissues.

Submit/Contact Faculty and/or staff members designated to Submit/Contact will be able to submit ELP documents to
the Graduate and Professional School and serve as the designated contact person(sydtated Buestions.

Approver Faculty members designated as a College/School, Department, or Program Approver will be able to approve
ELPrelated documents.

Non-Resident Tuition Waivers

Submit/Contact Indicate the faculty and/or staff members able to submit resident tuition waivers to the Graduate
and Professional School and serve as a designated contact person regarding waivers.

Approver Designate anyatulty members authorized to approve noesident tuition waivers.

2.4 GraduateStudent Recruitment

TheGraduate and Professional SchablTexas A&M Universifgerforms targeted recruitmentor graduateand
professionabktudentsin collaboration with collegéschools departments, and interdisciplinary graduate prograifise
marketing and communications team works with the Student Development and Sueaes® create general
communications campaigns to market Texas A&M to prospective students gmduiole materialsto departments for
recruiting Student Development and Success @&socourages and welcomes questions from prospective students
attendsnational conferences angraduate fairs around the countrgind supports the presentation dhformation to
undergraduate research scholars who may be interested in early graduate enrollment at Texas A&M University.

Contact: Graduate Recruitment gradrecruit@tamu.edu

Notes:
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Graduate andProfessional School Recruiting Services

The recruitment of graduate students is conducted by the various departments and by the Graduate and Professional
SchoolTheGraduate and Professional Schpobvides services to departments to assist in their réarg efforts:

1

= =4 =4 =4

2.4.2

Databases wittmames ofstrongprospectivestudents who participate in the McNair Scholars, National Name
Exchange, California Forum for Diversity in Graduate Education, and SACNAS, among other programs.
Materials for recruitment faireind contacts include PowerPoint presentations for domestic and international
students,brochures, handbills, flyers, and table covers.

Promotional materials for recruitment include pens, highlighters, and key chains, among other items.
Assistance with thelevelopment of departmental recruiting plans and presentations.

Graduate school information to local, national, and international institutions and organizations.

Support for the recording of information Slate (CRM) and disseminating the information topajzte
departments.

Presentations and workshops each semester to students involving various aspects of graduate school processe
and resources.

Fellowship opportunities for prospective students to include the Aud@mnson Fellowship Program.
Representabn of Texas A&M University at various local and national Graduate and Professional School Day
Programs.

Graduate Student Recruiting Best Practices

The recruitment of graduate studentsl&gelyconducted by the variouacademic unitsthe Graduate and Bfessional
School recommends the following best practices:

1

Notes:

Make use of your department web page and/or department newsletter to highlight student/faculty
accomplishments and collaborations, faculty research interest and successful grants, professiooahdewe
activities and other things that help the prospective student identify you as a department dedicated to -cutting
edge research, student success and the development of graduate students as colleagues and professionals.
Branding: Be consistent in alliblications.

Develop a PowerPoint presentation about your program that your faculty and students can show at conference:
and when visiting other universities. Doing so will help them to be effective recruiters.

Meet with recruiters across the state andoaind the country to discuss best practices in recruiting and

retention.

Review conference proceedings for your professional associations (national and regional) to identify student
presenters. These are likely to be strong students who are already sediadin the profession.

Fund campus visits, send personal letters from the departrheador collegéschooldean, and provide

competitive assistantships and/or fellowships.

Provide information about appropriate community resources.

Use regional and nati@h databases to identify top students in your discipline. Advertise in professional
conference proceedings. You may also purchase listings of top applicants in your field from sources such as the
Educational Testing Service (ETS).

31



Graduate Administrative ServicksInterdisciplinary Degree Programs

91 Develop a tracking dataka system (CRM) to keep records of where successful applicants are from, how they
found out about your program, and who their mentors and/or major professors were.

9 Electronic Prospective Request Forms: These provide a quick means for students to ptevald re
information, in person or online, allowing you to match potential students with faculty and current graduate
students.

1 Host an informational/recruitment weekend.

I Use campus events to interest prospective students in coming to campus, such as €Research Week or
during the Undergraduate Research Summer Program.

1 Provide timely responses to prospective students. Appropriate fellpvafter your first communication is
imperative.

1 Invite students you have been communicating with, or haeatified through contact cards or colleagues, to
visit campus.

91 Develop a group of reliable, trained, and advanced student ambassadors to help with recruiting.

1 Encourage current graduate students to assist at recruiting fairs.

1 Keep in touch with your forer students and recruit them to assist in speaking to prospective students in their
hometowns.

1 Keep a former student profile page available for prospective students to access.

2.5 Interdisciplinary Degree Programs

The Graduate and Professional Catalog provédist of approved interdisciplinary degree programs atthe 4 i ahdl1D &
doctorallevels.

All Graduate and Professional School documents for students in the following programs require the signature of the
appropriateinterdisciplinary degree Progra@hair. Students who have not filed a degree plan are listed as members of
0 KS L5t Qavehd¥ depaitrieiit NOnde & degree plan is filed, the student will count as a member of the
advisory committeeK I A N & K 2 Y @withRsénglexdddptioSsyfaiertainacademic units)

Students in IDPs graduate with the college/school as determined byrdgram(seebelow).

Program/Major Commencement Ceremony

Agribusiness (AGBU) MAB College of Agriculture and Life Sciences

Agribusiness and Managerial Economics (ABME) PHD College of Agriculture and Life Sciences

Biotechnology (BIOT) MBT College of Engineering

Data Science (DATA) MS College/school of advisory committee chair*

Ecology and Evolutionary Biology (EEBL) MS College/school of advisory committee chair*
Notes:
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Program/Major Degree Commencement Ceremony

Ecology and Evolutionary Biology (EEBL) PHD College/school oddvisory committee chair*

Energy (ENGY) MS College of Engineering

Genetics and Genomics (GGEN) MS College/school of advisory committee chair*

Genetics and Genomics (GGEN) PHD College/school of advisory committee chair*

Molecular andEnvironmental Plant Sciences (MEPS) | MS College of Agriculture and Life Sciences

Molecular and Environmental Plant Sciences (MEPS)| PHD College of Agriculture and Life Sciences

Neuroscience (NRSC) MS College/school of advisory committee chair*

Neuroscience (NRSC) PHD College/school of advisory committee chair*

Toxicology (TOXI) MS College/school of advisory committee chair*

Toxicology (TOXI) MS College/school of advisory committee chair*

Water Management and Hydrological Science (WMH{ MS College of Arts and Sciences

Water Management and Hydrological Science (WMH] MWM College of Arts and Sciences

Water Management and Hydrological Science (WMH] PHD College/school of advisory committee chair*

* When the advisory committee chair resides in one of the Health Science Center colleges/schools (Dentistry, Medicine,
Pharmacy, Public Health), please contaetdprocessing@tamu.edor guidance

Please noteWhile not an interdisciplinary degree program, Biological and Agricultural Engineering (BAEN) students will
LI NOHAOALI GS Ay GKS /2tfS3S 2F 9yIAYSSNAYyIQa 02YYSyoS

2.6 New 689 (Special Topics) Courses

689 (Special Topics) courses may be taught, temporarily, with approval from the Graduate and Professional School.
According taJniversityRule FS.15.01(Special Topics Cour3gd Inew graduate course may be taught under the
designation of Special Topi@389) twice following the initial approval for that designatigine. section title] The course
should then be given a regulaoursenumberand submittedfor approval as a new course. A course may be taught as a
Special Topics for a third tinpgoviding it has been submitted for approval as a regular coditsiswill be monitored by

the [Graduate and Professional ScHabl ! nfH&sS3ule, a third request for a given 689 section may be approved only if

Notes:
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a permanent course request has been created and submitigtle workflowthrough the Curricular Approvals Request
System (CARS).

689 requests must be submitted through the Regibt Nd2t@n Request Syste(8RS)AIl course requests should be
approved by the department and college/school at least five (5) working days prior to the class scheldsierin
registration deadline (published by the Office of the Registrar each semester).

C2NJ I 0O0Saa 2NJ lj dzZS&a i Az ya |02 dzii SGhESBIinAGEE ar8 S (K S| wSada 3’7[[
RequestSystemUser Guide

Please note: If extenuatirgrcumstances exist to prevent submission of a new course request, and the course must be
approved a third time, please contact the Graduate and Professional School.

Additional information regarding89 Special Topidsourses can be found on the OfficEo (1 KS w®3dea G NI NI
Inventory webpage

Contact: Graduate and Professional Schqajrad689requests@tamu.edar 9798453631

Office of the Registrar, Scheduling Offtcecheduling@tamu.edar 9794584950

2.7 Graduate Faculty

TheGraduate Faculty at Texas A&M University consists of the President, the Provost and Executive Vice President, the
Associate Provosts, the Deans of all subjratter colleges/schools, selected Directors, and properly qualified academic
groups.

TheGraduate Faculty Guidelinexplain university policies and practices which Deans, Department Heads, and
intercollegiate facultyChairs should follow in credentialling members of the Graduate Teaching Faculty (GTF) and
nominating membersd the Graduate Committee Faculty (GCF). This section describes the credentialing requirements
for GTF and discusses the various roles of GCF.

2.7.1 Graduate Teaching Faculty

According to SAC®Quidelines, faculty teaching graduate and pbatcalaureate courseork should have an earned
doctorate or terminal degree in the teaching discipline or a related discipline. ©tadentialsthat may be considered
include

4

f LR2aasSaairy3a I YFadSNRa RSIAINBS 2 NJ-evélcofirsewoikin the yameios Y S a
closely related field,

1 professional licensure or certification in a related field or profession, or

9 significant professional, research or teaching experience in the same or closely related field.

Collegesschoolsand departmentsare responsible for ensuring faculty anchduateassstants who serve as instructors
of recordhave proper qualifications to teach the courses assigfidgOffice of Faculty Affairassumes responsibility
for verifying the teaching qualifications for fdtyu The guidelines for all instructional faculty, includi&gduate

Notes:
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TeachingAssistants, who are instructors of record for graduate and undergraduate courses at Texas A&M University an
its two branch campusesTexas A&M University at Galveston and Be&&M University at Qatayare availableon the
Faculty Affairs website

In addition to meeting the credentialing requirements for teeghgraduate courses, faculty teaching research courses
such as 69{Researchd and other designated courses must also be members of the Graduate Committee Faculty.

Contact: Faculty Affairg facultyaffairs@amu.eduor 9798454274

2.7.2 Graduate Committee Faculty

Appointeesto the GraduateCommitteeFaculty(GCFparticipatein the graduatedegreeprogramsof Texas A&M
Universityby servingon graduatestudentadvisorycommittees.

General Terms of Membership

Members of the Graduate Committee Faculty are selected from qualified individuals of the faculty and professional staf
of Texas A&M University; from employees of Texas A&M University System agencies; from engflaffdieted

research organizations located near Texas A&M campus sites; from affiliated hospitals and clinical organizations; and
from other academic and professional institutions.

Nomination for membership in the GCF is always initiated by the hedweaffpropriate academic department,
intercollegiate faculty chair, or dean of a college/school (under special circumstances) of Texas A&M University.

Membership on the GCF is maintained only by patrticipating in graduate programs by directing or admgnistetuate

work, by doing research and publishing, or by other direct and substantial contributions to the graduate programs of the
University, such as through service on a Graduate Instruction Committee (GIC) or with administrative assignments in
graduak education.

A member of the GCF may not serve on the graduate committee faculty of an academic program in which the member
pursuing a graduate degree or certificate. Individuals who have not been appointed to the GCF may not serve on stude
advisorycommittees unless special approval is granted by the Associate Provost and Dean of the Graduate and
Professional School.

The Graduate and Professional Council expects that all Deans, Department Heads, and intercollegiate faculty Chairs v
regularly reviev the GCF members under their direction and will recommend withdrawal of the appointments of any
members who no longer merit membership in the GCF on the basis of their lack of contribution to graduate education.

LF GKS OKFANI 27F | tedis aizBRrSagpiodedl ledvekaPabsedctlind D& studehtils near completion of
the degreeand wants the chair to continue to serve in this r@evritten request must be submittetd the Associate
Provost and Dean of the Graduate and Professional Stlydbé Department Head or intercollegiate facu@hairthat

the faculty member who is on an approved leave of absence be allowed to continue to serve as chair of the advisory
committee ¢ without a caechair¢ for up to one year. The request musinfirm that the faculty member is able to

engage in the required duties as chair during the leave of absence. Extensions beyond-yeaoperiod (if necessary)
may be granted with additional approval of the Associate Provost and Dean of the Gradddteofessional School.

Notes:
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1. The chair may continue, with a-@hair, without additional approval by the Graduate and Professional School.
The student must select a current member of the Graduate Committee Factify2 ¥ (G KS &G dzRSy i
program and loated near the Texas A&M University campus Gite serve as cehair of the advisory
committee.

2. The chair may continue, without a-©hair, with approval. A written request must be submitted to the Associate
Provost and Dean of the Graduate and Profassi&chool by the Department Head or Chair of intercollegiate
faculty to allow the faculty member to continue as chair, without echair, of the advisory committee.

For both options, extensions beyond the eyear period (if necessary) may be grantednveipproval of the Associate
Provost and Dean of the Graduate and Professional School.

Please refer to thé&raduate Committee Faculty Guiide informationon extending the NetID account aedhail
beyond the termination date of the faculty member leaving Texas A&M University.

The Department Head or intercollegiate faculty Chair must provide notification to any facult@nevho is non

voluntarily removed from the roles of the Graduate Committee Faculty. Faculty members have the right to appeal their
removal throughUniversity Rule 12.99.99.MO0.(Eaculty Grievances Procedures).Before removal, the academic unit
should verify the faculty member is no longer active on any student committees. Current faculty participation on studen
advisory committees can be founiathe Comnittee/Service Member Inquiry (SHICMBQ) screen in Compass.

Graduate Committee FacultiRegularMember Categories

There are fiveegular member category types defined in thi&raduate Faculty Guidelires

9 Tenured and Tenur@&rack Faculty (TTF) at Texas A&M University;

1 Academid’rofessional Track (APT) Faculty at Texas A&M University at Qatar;

1 Academic Professional Track (APT) Faculty at Texas A&M University, TAMU System Agencies, and Affiliated
Hospitals and Clinical Organizations;

1 Professional Staff (P&)ncluding temporary ad parttime facultyg at Texas A&M University, TAMU System
Agencies, and Affiliated Hospitals and Clinical Organizations; and

9 Faculty and Professional Staff Employed by Other Institutions and Organizations (OtherFPS).

TheGuidelinesletail the nominatiorprocess and minimum qualifications which must be met for eligibility to serve in
each of three member roles:

1 Chair (TTF and APT only),
1 CoChair, and/or
1 Member.

Notes:
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Sponsored Texas A&M Credentials for Outside Members of the Graduate Committee Faculty

Membersof the GCknust have an activelIN and NetlDQualified individualérom outside the universitgpproved to
hold membership ithe GCFRand sere on graduate advisy committees must receive sponsored TAMU credentials in
order tobe nominated for membershipndgainaccesdo the Document Processing Submission System (DPSS) and
Academic Requirements Completion System (AR©S$ponsoan outside member of the GCF, an approved
representative of the academic unit must complete the Texas A&NMD Request Forthroughldentity Management

OnceaUIN has been issuethe prospective nominee must claim a NetID, create a TAMU email address, and publish the

TAMU email address to the Directory througbgie Account Geway.
I

Iwant to...
change my password
set up Self-Service Password Reset
edit my directory information

set up Duo Two-Factor Authentication

PASSWORD EMAILSETTINGS DIRECTORY INFO change my email address
SETTINGS

Once all the above have been completed, the academic unit can then submit a GCF nomination.

For more information on sponsored accounts, please seéitiaeiuate Committee FaculGuideon the Graduate

Committee Faculty Portal, or tHgponsored Accounts pagey’ G KS 5A@AaA2y 27F LIigeRig/NMF G A

Access Management website

Contact: Identity and Access Managemenidentity@tamu.edu

Help Desk Centrglhelpdesk@tamu.edor 9798458300

Graduate Committee Facultygradcom@tamu.edor 979351-3631

Special Appointments

There may be timewhere the head of an academic department or intercollegiate faalkigirwishes to have qualified
individuals(such as thosérom government, indstry, or another university) sen2 y I & éddiRrgogninmitée
without beingfull membersof the GCF, but as a Special Appointment

'y AYRAGARIZ f aSNBAy3 +a I {LSOANE ! LILRAYGYSYid 2v

I.
number of GCF memberg SOS & al NB G2 F2N¥Y GKS O2 Y YA iDe§é&Nan R Sdes nit2

5
p
C

approve student documents. Special Appointments, however, may be listed on the title page of a thesis, dissertation, o

Notes:
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record of study.
2.8 Graduate and Professional Digital Platforms

2.8.1 Graduate Committee Faculty Portal

Authorized users masubmitGCHominations through theGraduate Committee Faculty Por(@radCom)To enter or
approvenominationsin GradCom, usemust be listed on a college/school, department,jmterdisciplinary degree

LINE AN YQ& ! dzii K2 NASedidr2.3{3mmye ANHssuEsAMivaccésa & Botifications should be directed
to the Graduate Committee Faculty Administrative Coordinator.

Contact: Graduate Committee Faculty AdministraiCoordinatorg gradcom@tamu.edor 9798453631

Regular Nominations

' FGSNJ £ 233Ay3 Ay (2 DNIR/2YZ a4StSOG GKS ab2YAYyl GA2ya:
G/ NBIFGS bSé b2YAYlFGA2Y DE

m ‘ I\I“EIX‘A,SR é‘f“M Graduate and Professional School - Graduate Committee Faculty Hello, mark gleason! - Log o
Create New Nomination Create Special Appointment Nomination
mittee Faculty Nominations

O To initiate @ new nomination, click the “Create New Nomination Button” and complete the nomination form. All Special Appointments must be submitted through the “Create Special Appointment Nomination® button. Under the “Proc
x _ Special Appointments tab, users will find active nominations for which they may submit or make approval. Under the “Pending Others” tab, users may monitor the status of all in-progress nominations which they have submitted or approved. The “Approv
tab displays all completed nominations which have been created or approved by the user. To open a nomination, click the ID number in blue.

Viewing: Process

D T UN Y First Name Y LastName T Dept Y Title/Rank T Status Y Train Track Complete

Complete the forminitsentiretp t £ S aS SyYyGSNJ §KS y2YAySSQa t20FiAz2yz
and details of all degrees earnaghload the appropriate documentsCurriculum Vitador all nominees and Letter of
Support for APT, TFPS, and OtherFPS nominees (T Tfationsi do not require a Letter of Support); select the
appropriate membership role(s); and subrttie nomination for approval through the workflow.

If a unit no longer intends to pursue an incomplete or returned nomination, it can be cleared from thendysst
aSt SOGAY3 a45StS0S b2YAYlIGA2Y ®E

For more information on entering and approving graduate committee faculty nominations, please semtheate
Committee Faculty Guicgvailable on the GradCom home page.

Nominating Faculty and Professional Staff Employed by Other Institutions and Organizations

Faculty and professionals who are not employed by TAMU, TAMUQ, TAMUS agencies, or affiliated hospitals and clinic
organizations are eligible to participate as a members of the GCF (if permitted by college/school, department, or
interdisciplinary degree program guidelines). Prior to nomination, the nominating college/school, department, or
interdisciplinary degree progm must

1 provide the prospective nominee with Texas A&M University credentials by wagmfrasored NetlD Request

Notes:
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through the universit@ @entity Managemenboffice.

1 Once a University Identification Number (UIN) has been assigned, a prospextiireer must claim a NetID and
create a TAMU email address througihgie Account Gatewaand publish the TAMU email address to the
University Directory.

1 Following submission of the nomination, a prospectieeninee must also complete mandatory online trainings
(EIsAcknowledgemenand FERP#aining) before complebn ofthe nomination approal process.

Once all the above steps have been completed, and the nomination has been fully approved, the GCF member will be
available for selection in the Document Processing Submission System (DPSS).

Contact: Technology Serviceklentity Management, identity@tamu.eduor 979862-4300

Special Appointment Nominations

Nominations for norvoting Special Appointmentio not require the academic unit to sponsor credentials or for the
prospective nominedavea University Identification Number (UIN).

Complete thenominationform initsentiretyp t £ S 4S Sy GSNJ 6KS y2YAySSQa f 20!
title, and details of all degrees earnagphloada currentCurriculum Vita@nd a Letter of Support; enter the UIN of the
student for whom the Special Appointment will advise; and suliingtnomination for approval through the workflow.

Change Requests

I O RSYAO dzyAida Y& | Redzai HekchandeIRENUeSt procdse. AABeNdBgging i GradCam)
aSt SO0 GKS a/ 2 Ysearadh bySilSt orGast@atrie, (bsée allilhemers with a specific unit affiliation (the
affiliationinboldA & G KS YSY0oSNR& LINA Yl NE k K2 YYSS YROSSLBII NalieY. 83/t iAvGH Ay

Search for specific:

First Name:
Last Name: Gleason

Department: v

ID UIN First Name Last Name Title/Rank Departments

view 900080 Mark Gleason Graduate and Professional School Reviewer AGBU

' 1 of 1 pages (1 items)

Notes:
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N
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UIN: ]

First Name: Mark

Last Name: Gleason

Gender:

Location: Texas A&M University - College Station

Email: mark_gleason@tamu. edu

Primary Department. CLGR
Rank/Position: Graduate Committee Faculty Administrative Coordinator

Faculty Category: TFPS

Memberships

Department Major Degree Role

AGBU AGBU MAB Member

You can start a Change Request for the selected Department:

-

Reason:

I
Start Change Request

Notes:
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Update Memberships Close

UIN: 00000

Faculty Name: Mark Gleason

Department: AGBU

Current Membership | New Membership | Update New To

AGBUMAB M Chair/Co-chair/Member Co-chair/Member m
Change Reason: Test

Submit Change and Approve

Delete Change

¢tKS OKIFy3aS NBIljdzSaild gAtft GKSYy Y20S (GKNRdJdzZAK G(KS alyYS Il
category (TTF, APT, TFPS, or OtherFPS).

IfaunitnolongerintetRa G2 LJzNBdzS + / KIFy3S wSljdzSaids aSyR Al ol O]
G5StSGS / KFy3aSo¢

Please note: Users can make change requests only for departments in which they are authorized to submit GCF
nominations.

For more information on entering and approving change requests, please s€gdheate Committee Faculty Guide
available on the GradCom home page.

Contact: Graduate Committee Faculty Administrative Coordinatarradcom@tamu.edor 9798453631

2.8.2 Document Processing Submission System

¢
w
(@]

Documents recorded by the Graduate and Professional SdhboNJ, S+ OK Y I 22 NJ
degree programThese include:

AdAzZy LR

1 Degree Plans
1 Change of Major, Department, or Degree Program (MDD) Petitions

Notes:
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1 Long Form (LF) Petitions
o Committee Change
o0 Coursework Change
o Waivers and Exceptions
o Time LimitExtensions

Degree plansre filed through the onlin®ocument Processing Submission SygBRSSOnce a degree plan has been
successfully filed, changes are made by way ofipastthrough DPSS. Students may file an MDD Petition to change

their major, department, or degree program or file a Long Form Petition to make a variety of other requests. Petitions tc
change course work or advisory committee members are the most comrfitaty

Department Heads or interdisciplinary degree Program Chairs review and endorse degree plans and [Jétégms.
documents should be reviewed at the departmental/program level before submission to the Graduate and Professional
SchoolThe Graduatered Professional School reviews, approves/denies, and records these documents after academic
units have reviewed and certified eligibility and accuracy.

Contact: Graduate Records Processimgradprocessing@tameduor 9798453631

2.8.3 Academic Requirements Completion System

TheAcademic Reqrements Completion Syste(ARCS) enables graduate studentsubmit documents for nowourse
NB lj dzA NAW S VSaE 2/6 8¢ 0 | w/ { Othe/ARCEpprovalLedlanih® RowdydPortalhésE Ol A v
Milestonesinclude

1 Research Proposal

Preliminary Examination Requests ardults
Residency

Admission to Candidacy

Final Examination Requests amedults
Copyright and Availability Form

1 ThesigDissertationApproval Form

= =a =4 =4 =4

Please confirm that all requireafficial academic prerequisitessuch as degree plans and course requiremertiave
been processed by Graduate Records Processing or completed before students attempt to submit requests or
documents for review.

Thed ! LIO2YAY 3 9EL YA Y| tigihe gates for anpeddinkPrefiminalyBr GihaRExaminations of students

on whoseadvisorycommitteea member iservingon. Thedt SYRAYy 3 aé& w&ay Miestoned®adi A2y |
requirel  dzzatfeNbreéor approvalTheda ! £ € w S |j dzS a fdsial subinfitedl Witestoyie ONIBHZR user is
designatedas an approver.

Contact: Graduate Records Processmgradprocessing@tamu.ecdar 9798453631

ARCS Development Te& gradarcs@tamu.edu

Notes:
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2.8.4 AdobeSign

Documentation for several special circumstances is sent through AdobeSign. Departmental approval may be required
the following:

9 Letter of Intent

Graduate Student Graduation Cancellation Form
Non-Resident Tition Waiver Requests

Requests for Fellowship Reinstatement/Deferment
GREAT Program Supplemental Funding Reimbursdfoant

= =4 =4 =4

The initiator of the AdobeSign request must put the recipient list and emails of all required signers when they submit th
request.An email will be sent to all required signers that allows them to access the document and sign electronically.
Please ensure that anyone initiating an AdobeSign form has an ac@tatau.eduemail list for 8l required recipients

to facilitate processing.

Contact: Graduate Records Processimgradprocessing@tamu.edar 9798453631

2.8.5 InfoReady

InfoReady GradHuils the centralized resource for fellowships and award competitigmegrams, and forms managed

by the Graduate and Professional Schéatulty, staff, and graduate and professional students from Texas A&M
University, Texas A&M University at Galveston, and the Texas A&M Health Science Center are invited to explore curre
fellowship and award opportunitiest https://tamugrad.infoready4.com

To begin,

1. select the opportunity of interest and click Apply.

2. Login with NetID credentiaiga Single Sign On (SSO).
DNJ RI dzo OFly 2yfeé 06S | O0OSaaSR dzaAy3a +ty aXiGl YdzdSRdz SYI
and access opportunities.

Each application or nomination includes instructions aadtact information that may be used for questions. Some will
also include links and downloadable files. Please read and follow each award's specific instructions.

Whensubmitting applicationsit is important to savéhe application as a draft periodicalliPlease noteGradHub will

not automaticaly save progres#\pplication data can be lost if the application is closed or the screen times out.
Applications in draft that have not been submitted prior to the deadline will not be considered. Draft applications will no
be automatically submitted atie time of the deadline.

When applying t@a competition, be sure to check which organizations are allowed to apply. Some competitions are
limited to specific colleges/schogldepartments and/or programs. Ifan individual isew to GradHupplease altethe
I OO 2 grynarQRdiganization by following these steps:

1. Signin using SSO
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2. Clickthe name in the upper right corner

/| tA01 G!RR [/ 2tftS3Sk5SLINIYSyGé odzitzy

4. Addi KS dznileégagohdol and use the dregown arrows to addhe department Please note:
Interdisciplinary programs (IDPs) are housed under their home asidbgelwhich may be different from the
dzZaSNRad® C2NJ Fye ljdzSadAzya NBII NRAWFAaIRS@BMNIENGSY G | F

5./t A0l a{l @S 9 | t2aS¢

6. To finalizehe account changedJt S+ aS Of AO1 GKS a{ I @S / KIy3aS¢ odziidz
applications associated withe account.

w

For anyissue, please contact the GradHub Administratdrgradawardadmin@tamu.eduPlease include description
and screen captures if available.

Faculty and staff members nominating a student for a fedloyw or award may need to alter their primary organization
G2 YIFGOK (GKS y2YAYSSd DNI RI dzo RSTlI dzZE G& 2 NABI yAichadgk 2 v &
the primary organization ithe account by following these steps:

1. Sign in usingSO

2. Click your name in the upper right corner

3. /fAO0]l G'RR /2fttS3Sk5SLINIYSylué odzidzy

4. Addthe college/school and use the dragown arrows to addhe department Please note: Interdisciplinary
programs (IDPs) are housed under their home college/schodi@hi Y @ 0SS RAFFSNBY (i TN
guestions, please contagtad-award-admin@tamu.edu

5/t A0l a{t0S g |/ t24a8s

6. To finalizehe account changed.Jt S+ aS Of AO01 (G(KS da&{ I &¥Satabkdligtaf@le o6 dzi G 2
applications associated with your account.

After submitting your nominatioyupdatethe useraccount to reflecti K S augaBiriliba before submitting another
application.

Please se&ection6 belowfor a list of funding oppdunities available to Graduate Students.
Additionally,

I SSO is the recommended and most secure form of accessing GradHub. If you are unable to access SSO, plea:
contactgradawardadmin@tamu.edu

1 GradHub works best on a computer (desktop or laptop). Accessing via mobile device may result in difficulties
navigating the platform.

1 Google Chrome, Firefox, and Safari are the recommended browsers. Microsoft Edge and Intermet Bveplo
not optimally supported.

1 If you experience minor technical difficulties using GradHub check to see if your browser is up to date and try
clearing your cache.

Contact: GradHub Administratoc gradawardadmin@tamu.ediwor 979-845-3631
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InfoReady Support Teagsupport@inforeadycorp.com

2.9 Graduate and Professional Student Documents in TAMUDocS

TAMUDocg also referred to as Perceptive Content or ImageNdwuses student documents submitted amd
processed by th&raduate and Professional School

Academic units mushdicateon their Authaized Signers Formrho should have access to view documents that have

been submitted tahe Graduate and Professional Schas#€ Sectio2.3.3 abovég Thisacceswill allowadministrative
faculty andstaff to seewhat hasbeen processed and approved eturnedby Graduate Records Processihg view the

student documents in TAMUDocs,

1. Loginto theTAMUDocs web port@r the Perceptive Content client (if it is already installed on the desktop)

with a NetIlD and Password.

% in} (x4 = @ scheol H

& 3 C % tamudocstamuedu

82 | [lHowsy & GoogleShoredDrve | GradCom | GracCom TestSite B Foculty Credentialing [ T Service Portl

ccessing TAMUDocs with your current
e VOAL at https:iivo. mu.edt

ook at the TAMI
(System Requi

o S
State of Texas Texas Homeland Security Texas A&M University

2./ tA01 GKS 4520dz2vy8Syiiaé odaitizyo

¥ =
Capture Documents
Tasks Workflow

4] 9

Folders
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3. C2NI DN} RdzZFr 4SS FTYR t NETSaaA2yEf(dqzROKRR {5 RADYAVBYAI& S 1A
+ A S énd geart¢h by Banner ID, Student Name, or Btd.example, to search by UIN, click on the filter labeled,
G{ Sl NOK o6& ! Lb éupfolyoultdeBtef BJIIN. g A £  LI2 LJ

- Documents

DOCUMENT VIEWS @ seectov
elect a View.
» B AD- CS- GRAD Apps

» B AD- CS- Other Docs

» B AD - CS- UGRAD Apps
> B AD- GV Department Docs
» B AD- GV Student Docs

~ B OGS - Student Documents

» B RG - eGrade Sheets

4. Double click any document to open/viewRtlease note: You will only be able tewidocuments linked to your
specific department. You will not have access to route the document or add any stamps or annotations for the
Graduate and Professional School

% z

5. ¢2 LISNF2NY Fy20KSNJ aSFNOKZ Of A0 2y {iKBRS yf iy ySNO dz¥5¢
open the prompt again.

Contact: Graduate Records Processimgradprocessing@tamu.ecdar 9798453631

Graduate Authorized Signetgiradauthsigners@tamu.edar 9798453631
2.10Howdy Portal

TheHowdy Portais Texas A&M University's secure wadsedplatform for students, applicants, faculty, and staff. It

serves as a centralized hub to access various university resources and services, including academic recordsidfinancial
billing, registration, and moraVithin the Howdy Portal, advisors are able to access degree evaluations, Compass,
Reports, ARCS, TAMUS SSO, and more.

A new version of the Howdy Portal was implemented as of Summer 2025. This new version providemardtway

F2N) F ROA&A2NER G2 1 O00Saa NBaz2dz2NOSa FyR addRSyid Ay F2NNIE
cards that they use most often, hide cards they do not need, reorganize their home page as needed, and find more
information fromacross the university using a robust search feature.

¢2 1 O00Saa ab Shdpsl/@wdRBnzugdudd lod i with a valid TAMU NetlD and password.

TEXAS A&M UNIVERSITY
elp 2)LOGIN
‘ AM Howdy (Search, select, and gig 'em)

IMPORTANT: You are not logged in. Please log in to see more content.

Categories: Al Roles: Al (change)

Notes:
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2.11Compass

Compass, the stlent information system, provides critical support to the administrative and academic operations of
Texas A&M University by maintaining an electronic database of student records. It is accessible online to authorized
users. Compass support is divided ifaar functional areas:

1. admissions processing

2. studentregistration, recordsand degrees;
3. student accounts and billing

4. scholarships and financial aid

2.11.1 Compass Access

If your job duties require you to use Compass, you will need a Compass Account Requadattiated by the Primary
Authorizing Agent (PAA) within the Howllgrtal After you complete the Basic Navigation training,ryéampass

accountwill be activatedYou will then be notified to take additional training if needed. Prerequisites for acquiring
Compass access include knowing your NetlD and password, acquainting yourself with the Howdy web portal, completi
the EIS Application Security Statement of Ackieoyement, and completing FERPA training.

The following Compass security groups are necessary to obtain Compass forms which display items associated with
graduate student progress and provide access to generate a graduate degree evaluation:

G_REGI_CAPP_DBGDIT_VIEWGrants access to the Advismle withinthe Howdy Portal. With this security group,
advisors can generate degree evaluations and access the advisor functionssanget. Includes Compass forms:
SMARQCM, SMACACT, SMAPRLE.

G_REGI_CAPP_RABIMENT_VIEWTrovides query level access to Compass forms which display archived degree audit
data. Includes Compass forms: SMASARA, SMASLIB.

G_CLGR_GRAD_STU_INFO_YREMWides query level access to Compass forms which display graduate GPA, graduate
student advisory committees, faculty committee assignments,-nourse requirements, thesis/dissertation information
and accumulated doctoral hours and terms. This group also provides Compass Reports access to all Graduate and
Professional School reports whiare used by departmeninterdisciplinary degree prograrand collegéschool

graduate advisors. Includes Compass forms: SOAGPAT, SHICMID, SHICMBQ, SHANCR}J, SHAQPNO.

2.11.2 Compass Training

Compass training is currently completed in the Introductory Trainiadae through Enterprise Information Systems
(EIS) at the beginning of the Compass account setup process. Additional information is awaitablEompass User
Trainingcard withinthe Howdy PortalThis card contains various links and electronic resegson Compass topics.

2.11.3 Compass Reports

Compass Reports is a repository of Comiimssed reports which allows approved users to display, download, and print
documents created by a variety of TAMU offices. Compass Reports is acdasbedCompass Reporligk in the

Notes:
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Compass Channel on the Employee tab in the Howdy Portal or via the Compass Reports Icon in the Howdy Portal.
Compass Reports Access

Following the same process used to request or update a Compass account, PAAs request access to reparts for thei
Compass users by completing tfif@ompass Account Request Féimthe HowdyPortal The electronic form is routed
to EIS for approval.

The following Compass security groups are necessary to obtain access to the reports listed above.
G_CLGR_#### DEPT_RPRT

T wSLX I OS a5 9t ¢létter departiente@ddzNI F 2 dzNJ

T ¢KS alll1é gAatf OKIFIy3aS RSLISYRAYy3I 2y &2dzNJ RSLI NI YS
Graduate and Professional School Use of Compass Reports
The Graduate and Professional School will include all Graduate and Professionat&Gmrt®used by departments

and collegesschoolsin specific security groups available by collegboolandor department. Please have your PAA
contactTrent Smith asmitht@tamu.edufor questions related tahe specific group that needs to be requested.

The following lists some common graduate studegiated reports available through COMPASS RefBlease note: XX
represents the twdetter college/school code

Report Name Desciption

PWS_CURR_STD_COMM_XX All students in the collegechoolwith an advisorycommittee. Lists all
0 KS & (adei&ytdmidtee members, member UIN, member
type and member affiliated department(s) in Compaastted by
student.

SRC_AL GRAD_COMM_XX Lists all faculty on student advisory committees. Only shows regist
students. Sorted by faculty member.

PWS GR_COMMITTEE_XX Ad hocaeport. This report onlyunsif requested by a department or
faculty member Departments can requéethat this report be run by
emailing Trent Smiths(nitht@tamu.ed. It will list all committees a
specific faculty member has ever served on including historic
committees from SIMShe report has the option to also include the
a0dzRSy(iQa GKSarakRAAASNIIFGAZ2Y

SRCCSGRAD_GPR_XX Collegéschoolspecific report that lists whether the graduate studen
has an approved degree plan, completed degree plan hours, degré
plan GPR, cumulae GPR, incompletes, completed S/U hours, and

Notes:
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Report Name Desciption

committee chair.

PWS_ELP_CERTIFICATION_XX

English Language Proficiency levels, as they relate to English Lan
Certification for international students.

SRC_AL_FINAL_GRAD_AL
SRC_AL_FINAL_GRAD_GR
SRC_AL_FINAL_GRAD_XX

Final graduation report. The SRC_AL_FINAL _GRAD_AL reports li
a0dzRSyida ¢K2 3IANFRdzFr iSR 6! DI DV
only list graduate students.

SRC_AL_DEG_CAND_GR_XX

List of all students whbave applied to graduate.

SRC_AL_GRAD_COMM_XX

Faculty affiliated in Compass with the coll&ghoolwho serve on
graduate advisory committees. Lists all committees (enrolled stude
only) on which they serve. Includes member type, student UIN ang
studentprogram. Intended to be used for Faculty load.

SRC_CS_ACCUM_DOC_HRS_XX

Accumulated doctoral hours and terms of G8 doctoral students.

SRC_CS_GRAD_STU_ENROLL_XX

Graduate students enrolled for the semester or term.

PWS_GR_NOT_ENRL_XX_SP_FALL
PWS_GR_NOT_ENRL_XX_SUMM

Students who are active and were previously registered, but are ng
currently registered for the term in which registration is open. SP_H
is for Fall and Spring semesters. SUMM is for Summer.

PWS_CS_NO_DEGPLAN_XX

Students who will be blocked for missing degree plan, includes TA
email address for contact.

PWS_GR_DEG_PLAN_DIST_HOURS|

Credits taken by distance education.

PWS_GR_FAIL_RPT_BY_COLL_XX

List of all students who have applieddgeaduate but are not meeting
one or more degree requirement

SRC_GR_CAA_MANU_RPT_FOR_XX

{GFrGdza 2F (GKS
Thesis/Dissertation in ARCS

a0dzRSy G Qa / 2Lk NJ
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2.12Retention Techniques
2.12.1 TrackingReports

Utilize these reports tdollow up with students (emails, letters, phone calls, meetinggjiscuss their grades and
current status

1 GPA
1 Year to yeaprogress
1 Fellowship

i Status (time to graduation)
2.12.2 My Grad Journey System

My Grad Journey is an innovativelime tool that supports the individual development plans of all graduate and
professional students at Texas A&M Univerdisomote and utilize thély Grad Journeffeedback Systeto students,
faculty and staff. Students can update their student profile, reflect on their progress and then request feedback from
their Committee, Chair, or a faculty feedback leader. This system caseloefor both informal and formal (annual

review, checkins for students on academic probation) reviews. Staff and faculty with ARCS user permissions can also
generate reports on student progress. For more information, please seglth€rad Journey website

Students may review their academic milestones and coursework and enter information about their career goals,
progress on their research and creative works, completedgssional development opportunities, and awards
earned. All data entered by the student is viewable by their graduate committee faculty and authorized signers from
the Academic Requirements and Completion System (ARCS).

2.12.3 Workshops

Promote the mmerousinformational and professional development programs avatkshops throughout the year:

=

GRAD Aggies

Graduate Mentoring Academy

Graduate and Professional Schdehdlines
Thesis and Dissertation Services Informational
Writing and Academic Integrity

Time Managment

Stress Management

Career Center Informational

Health Insurance

Ref Workgitation tools

Judging Poster and Oral Presentations
Managing Your Finances

=8 =4 =4 =4 -8 =4 -8 -a - -8 8
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2.12.4 Social Events
Promote and engage in graduate and professional community socials

i Tailgate

1 lceCream Social

i Fall and Spring Sodal

1 Graduate Community of Scholars Dinner & Dialogue
1 Graduate Community Fun Night

2.12.5 GraduateOmbudsOfficer
Share information on the graduate ombuds officers for students in difficult situations:

1 Serves as aimformal, independent, and neutral listener and information resource that anyone from the
graduate and professional community can utilize.

9 Assiss studentswith obtaining assistance with conflict, misunderstanding, concern or issue related to graduate
eduation.

Notes:
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3 GRADUATRADMISSIONS

3.1 Directory and General Contacts
Mailing Address

Office of Graduate Admissions
Texas A&M University

P.O. Box 40001

College Station, TX 7784201

Physical Addreséor Express Majt

Office of Admissions Texas A&M University
General Services Complex

750 Agronomy Road, Suite 1601

0200 TAMU

College Station, TX 7788200

General Phone

979-845-1060 (Aggie One Stop)

Graduate program staff are strongly encouraged to contact their Admissions liaison for more efficient assistance.
General Website

http://admissions.tamu.edu

Academic Unit(s) Primary Analyst Contac| Secondary Contact Tertiary Contact
Alice Brown Linda Kimple Crystal Little
ENGINEERING mary-a-brown@tamu.edu | lindakimple@tamu.edu crystatlittle@tamu.edu
9794585136 9794585160 9794585128
Linda Kimple Alice Brown Crystal Little
ARTS ANISCIENCES lindakimple@tamu.edu mary-a-brown@tamu.edu crystatlittle @tamu.edu
9794585160 9794585136 9794585128
AGRICULTURE ANBESCIENCES Josie Flores Ethan Elliott Crystal Little
BusHSCHOOL josie.flores5@tamu.edu ee0l3@tamu.edu crystatlittle @tamu.edu
MARINESCIENCES ANBARITIMESTUDIES | 9794585137 9794585122 9794585128

Notes:
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Academic Unit(s) Primary Analyst Contac| Secondary Contact Tertiary Contact

EDUCATION ANBUMANDEVELOPMENT
DENTISTRWURSINGPHARMACY Gwen Phillips Ethan Elliott Crystal Little
PUBLICHEALTH gphillips@tamu.edu ee0l3@tamu.edu crystallittle @tamu.edu
VETERINARMEDICINE ANBIOMEDICAL | 9794585132 9794585122 9794585128
SCIENCE&RADUATE
ARCHITECTURE Ethan Elliott Gwen Phillips Crystal Little
PERFVISUALIZATIQRNDHNEARTS ee0l3@tamu.edu gphillips@tamu.edu crystallittle @tamu.edu
MEDICINE 9794585122 9794585132 9794585128
BUSINESSAW Crystal Little Howard Nelson Catherine Rouechelerdman
VETERINARMEDICINE ANBIOMEDICAL . i
SIENCESFROFESSIONAL crystatlittie@tamu.edu howard.h.nelson@tamu.ed( catherinerh@tamu.edu
9794585128 9794585125 9794585124
QATARCAMPUS

3.2 Items Required by the Office of Admissions

3.2.1 Centralized ApplicatioBervices Application Fosm

Applicants may apply to one program per college/school per entry term.

=

Texas A&M University GraduateCAS (UniCAS)
ADEA PASS

AMCAS

BusinessCAS
EngineeringCAS

LLM CAS

LSAC

NursingCASE

PharmCAS
SOPHAS/SOPHAS Express
TMDSAS

=8 =4 =f =4 -4 -8 -8 -8 -4

=

3.2.2 Academic PogramApplication Fee

$90 for international students and $65 for U.S. citizens, permanent residents and applicants who qualify for Texas
residency under Senate Bill 15gBisapplicable CAS processing fees. Application fees for professional programs vary.

Notes:

53


mailto:gphillips@tamu.edu
mailto:ee013@tamu.edu
mailto:crystal-little@tamu.edu
mailto:ee013@tamu.edu
mailto:gphillips@tamu.edu
mailto:crystal-little@tamu.edu
mailto:crystal-little@tamu.edu
mailto:howard.h.nelson@tamu.edu
mailto:catherinerh@tamu.edu

Graduate Admissioris Items Required by the Office of Admissions

3.2.3 Official Transcripts

From every senior level college/university attended (not required from community colleges unless requested by the
specific program). Transcripts issued in a language other than English must be accompanied by an official English
translation. Academic creaials from China must be verified by the Center for Student Services and Development
(CSSD).

3.2.4 Official Test Scores
Standardized Test Score Requirements

As of the2022-2023 academic yearan official score on a standardized test is remuired for admissio to a graduate
program at Texas A&M University. Individual prograhmvever,are allowed to requir@pplicants to submibfficial
standardized test scores upon request amith approvalof the Texas A&M University Graduate and Professional
Council.

Theacademic unitdisted below informed the Graduate and Professional School that standardizesttests are
required as part of the admission requirementtteir program(s) All programs (other than those listed below) ot
require a standardized test for admission purposes.

Programs Maintaining Standardized Test Score Requirements

COLLEGE ORGRICULTURE AMIFESCIENCES

Department Major Degreg(Option) Modality

Agricultural Economics Agricultural Economics (AGEC) PHD OnCampus

COLLEGE OMRCHITECTURE

Department Major Degree Modality
Construction Science Construction Management (COMG) MS (THO, NTO) OnCampus
Construction Science (COSC) PHD OnCampus

COLLEGE ORRTS ANIXCIENCES

Department Major Degree Modality

Anthropology Maritime Archaeology and Conservation (MARC) | MS (THO) On-Campus

Economics Economics (ECON) PHD On-Campus
Notes:
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Programs Maintaining Standardized Test Score Requirements

On-Campus
MS (THO, NTO)
Mathematics Mathematics (MATH) Distance
PHD On-Campus
Psychological and Brain Science Industrial/ Organizational Psychology (IOPY) PHD On-Campus
Psychological Sciences (PSYS) MS (THO, NTO) OnCampus
MAYSBUSINESSCHOOL
Department Major Degree Modality
Mays Business School OnCampus
Analytics (ANLY) MS (NTO)
Distance
On-Campus
Analytics (ANLY)/Business Administration (BUAD| MS/MBA (Dual)
Distance
OnCampus
Business Administration (BUAD) MBA (NTO)
Distance
Business (BUSI) MS (NTO) OnCampus
OnCampus
Professional MBA (PMBA) MBA (NTO)
Distance
Accounting Business Administration (BUAD) PHD OnCampus
Finance Business Administration (BUAD) PHD OnCampus
Finance (FINC) MS (NTO) OnCampus
Land Economics and Real Estate (MLER) MRE (NTO) OnCampus
Quantitative Finance (QFIN) MS (NTO) OnCampus
Notes:
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Programs Maintaining Standardized Test Score Requirements

Information and Operations Business Administration (BUAD) PHD On-Campus
Management
Supply Chain and Analytics (SCAN) MS (NTO) OnCampus
Management Business Administration (BUAD) PHD On-Campus
Human Resource Management (HRMT) MS (NTO) OnCampus
Management (MGMT) PHD On-Campus
Marketing Business Administration (BUAD) PHD On-Campus
COLLEGE dPENTISTRY
Department Major Degree Modality
Oral and Maxillofacial Surgery | Oral and Maxillofacial Surgery (OMSS) Certificate OnCampus
Orthodontics Orthodontics (ORTH) Certificate OnCampus
COLLEGE dBUCATION ANBIUMAN DEVELOPMENT
Department Major Degree Modality
Teaching, Learning, and Culture| Curriculum and Instruction (EDCI) EDD Distance
(OLLEGE UBNGINEERING
Department Major Degree Modality
Industrial and Systems OnCampus
Engineering Engineering Management (ENMG) MS (THO, NTO)
Distance
OnCampus
Industrial Data Analytics (IDAN) Certificate
Distance
OnCampus
Industrial Engineering (INEN) MEN (NTO)
Distance
Notes:
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Programs Maintaining Standardized Test Score Requirements

MS (THO, NTO) OnCampus
PHD On-Campus
Systems Engineering (SYEN) MEN (NTO) On-Campus
Petroleum Engineering On-Campus
MEN (NTO)
Distance
Petroleum Engineering (PETE)
MS (NTO) On-Campus
PHD OnCampus
BUSHSCHOOL OEOVERNMENT ANBUBLICSERVICE
Department Major Degree Modality
Political Science Political Science (POLS) PHD OnCampus
*Requiredfornodl YAGSR { Gl GSa .| OKSt2NRa 2NJ al adSNnRna RSAINBS K2f RSNAE
Last updated December 202

Requests for aindividual student exemption may be submitted in writing to the Graduate and Professional School after
acquiring approval from the appropriaf@epartmentHead and GOOQean.

Official Test Score Reporting

GRE, GMAT, TOEFL, IELTS must be reported diréclivitd by the testing agency.

¢SElFa !'saQa 9¢{ O2RS FT2NIDw9 Ad& cnno ¥2NJ GKS ¢!t a! DN
¢SElFla !'gaQa 9¢{ O2RS FT2NJ¢h9C[ A& cnno ¥F2NJ GKS ¢! a! I
IELTS scoresmustdeSy i (2 a¢SEF A !'sa ! yABSNARAGE o/ 2tf83aS (G GA
Verifying Outdated Standardized Test Scores as Official

Graduate students who have been admitted to TAMU with outdated standardized test scores may request verification
from the Graduate and ®fessional Schodf official scores one of the following ways:

1 The test scores are listed on an official transcript from a previously attended university.
1 The previously attended university certifies, in writing, that they received official scoresheittcores listed.

Notes:
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1 The student may bring their copy of the score report from the testing centédra@dsraduate and Professional
Schoofor verification.

3.2.5 Proof of English Language Proficieiocynternational Graduate Students

Allinternational graduate stdentsmust meet minimum English language proficiency standdrdsichieve admission,
international graduate students must meet the English Language ProficdemissiorRequirement. Proof of English
language proficiency is demonstrated by

9 achieving a rmimum required score on an acceptable standardized examination,
9 citizenship withcertainEnglishspeaking countes, or
completion of @ | O K SlégeedtiDhigherat an accredited academic institution within the United States.

International Graduate Studets

Texas A&M Universitgefines annternational graduate studeras any applicant who

9 is not a citizen or lawful permanent resident of the United States (or applicant for permanent residency), and

1 has not graduated from a Texas high school after three years in residency within the state (pleas€é egziew
SB1529, and

f K2f Ra | ol OKSft2NR& 2NJ LINRPFS&aairzylf RS3INBS 062N S| dz

Test Scores Accepted by Texas A&M for Admission

If an international graduate applicant does not hold citizenship with an Ergpishking country, or has not obtained a
bacheloQd RSINBS 2N KAIKSNI G Fy | OONBRA e PlowitylglBbdlyY A O Ay a
standardized tests are acceptalitemeet the ELP Admission Requirement

aTOEHiBTOverall score of at least §650 on old papebased version)
a TOEHREssentials Overall score of at least 8.5;

an IELT8cademic Overadicore of at least 6.0;

a GRE Verbal score of at least 146 (400 on the old scale); or

1 a GMAT Verbal score of at least 22.

= =4 =4 =4

Scores from examinations administered more than two yearsreesubmission of the admissions application are not
eligible for use. Tests should be taken at least eight weeks prior to the appropriate application deadline to ensure timel
receipt and processing of results. For information on submitting officiaktastes, se&ection3.2.4above.

International graduate students who meet the ELP Admission Requirement through test scores will automatically
receive ELP Verification for registration (see SediBmelow) and may or may not be eligible for ELP Ceatitia for
teaching(see Sectio7.2. below).

Please notetndividualacademic unitgnay choose to establidbl Pstandards that exceed the university minimums listed
above.

Notes:
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Graduate Admissioris Items Required by the Office of Admissions

For information about submission of scores, seelttiernational Graduate pacen the Office of Admissions website.

Citizenship with Ceain EnglishSpeaking Countries

International graduate students holding citizenship with one of the following Erggieaking countries will meet the
ELP Admission Requirement and automatically receive ELP Verification:

American Samoa Cayman Islands Jamaca

Anguilla Dominica Liberia

Antigua and Barbuda Federated States of Micronesia New Zealand

Australia Gambia Nigeria

Bahamas Ghana Saint Kitts and Nevis
Barbados Gibraltar Saint Lucia

Belize Grenada Trinidad and Tobago
British Virgin Islands Guyana Turks and Caicos Islands
Canada (except Quebec)* Ireland United Kingdom

*Please noteCitizens of Canada will meet the ELP Admission Requirement, but they do not automatically receive ELP
Verification (se&ectiorb.3.2below).

DegreesAccepted by Texas A&M for Admission

I o0l OKSt 2NR&a RSINBS 2NJ KAIFKSNI oYl adSNRas R20G2NIf 3 Si
United States is acceptable to meet the ELP Admission Requirement. Transcripts must be providetealuring t

FLILX AOFGA2Y LINRPOSaa T2N) S@lfdddAazzyd LT Fy ' YSNRAOFY ol
applicant will not be required to submit official test scores for admission (unless otherwise required by the graduate
program).

Please nte: Higher ebigreesd Y I & (0 S N & T in Rragiedsavillnot satisf theCGEdBimissiorRequirement.
English Language Proficiency Waivers for Admissions

In rare, extenuating circumstances, an international graduate admit may not be able to mdet FhAdmission

Requirement in the timeframe needed to meet immigration requirements. While most international graduate admits
are able to proceed through the admission/immigratigponsorship process normally, an English Language Proficiency
Waiver for Admssion may be required when an international graduate admit will meet the ELP Admission Requirement
GKNRdzZAK | oF OKSt2NRa RSIAINBS 2NJ KAITIKSNI FNBY +y | OONBR/

9 conferral will not be made until an August immatdily preceding &all enroliment term;
9 conferral will not be made until a December immediately precedifgrang enroliment term; or
1 conferral will not be made until a May immediately precedir@iammer enrollment term.

Notes:
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Graduate Admissiorls Graduate Confirmation Process

In these cases, the admitting aaadic unit may request an English Language Proficiency Waiver for Admission on the
a0dzRSyGaQ oSKIEFao ! LIINR2GEFE 2F GKS NBljdzSad oAttt ff2¢
university but doesot satisfy the ELP Verification dqRérement for registrationgee Sectiosh.3.2below).

Waiver requests must be submitted through the ELP Waiver for Admission Request Form (seel8gtfbelow).

These forms must be submitted E_PCompliance@tamu.etar timely review pleasedo notforward the request to

the Associate Provost and Dean of the Graduate and Professional School or the Office of Afitdissioapproval, the

DN} Rdzr S yR t NEFSaarzylf {OKz22fQa 9y3IftAaK [l y3ddzZ IS t
the Office of Admissions and the requesting academic unit.

Please note: Approval of the waiver will allow for completibadmission to the universionly. The student will still be
required to attain ELP Verification in order to register for courses following completion of the admission process (see
Sectiorb.3.3below).

3.3 Graduate Confirmation Process

Graduate applicant® academic programs (excluding Law, Nursing, and Public Health) must accept an offer of
admission in Howdy to enable registration. Admission decisions provided in WebAdMIT will displaylam &z
Admissiong\pplicationscardin the HowdyPortal Admited applicants must accept an offer of admission to receive a
letter of admission and populate a SGASTDN record for registration. Offers of admission that are not accepted by the
start of the admission term will be cancelled. Professional program appdickmnnot need to accept an offer through

the Office of Admissions.

3.4 Admission Evaluation Tools
3.4.1 WebAdMIT

WebAdMIT is the application review portal provided within the respective CAS and includes functions such as
customizable review assignments, scoring medand email templates. Admission decisions are provided in WebAdMIT
and downloaded to Compass by EAS. WebAdMIT is integrated with the Texas A&M Central Authentication Service, an
users may access production (current) WebAdMIT via the Employee tab olyleimg their NetID. Access to prelaunch
WebAdMIT requires a separate log in and password. Email your Graduate Admissions Liaison to gain access to
WebAdMIT.

Current WebAdMIThttps://current.webadmit.org

Prelaunch WebAdMITttps://prelaunch.webadmit.org

Admissions hosts monthly meeting folICAS Department Admins on the first Thursday of the month. Minutes from prior
meetings and recordings of previous WebAdMIT trainings can be found in the TAMU Google Shared Drive. Email your
Graduate Admissions Liaison for Google driveeas.

Notes:
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Graduate Admissiors Admission Evaluation Tools

3.4.2 Graduate Tracking Report and Decision Codes

The Graduate Tracking Report is a useful tool for your admission process. This report will provide a comprehensive list
by program of all applicants who have received an admission decision within WebA@hse refer to these decision
codes to learn which applicants have accepted the offer of admission:

1 RHFRC= applicant has not accepted the offer OR Admissions has not yet processed the acceptance (CONF)
AF/AU = offer has been accepted and applicaatiwitted

AC/AV = offer of conditional admission has been accepted and applicant is admitted

CF = offer/admission is cancelled

DG = applicant was denied admission

9 SD = applicant should contact the Office of Admissions to resolve arpieuanting admission

= =a =4 =4

An updated report is available in CSV format every day through Compass ReportCamipass Reports cairdthe

Howdy Portal. This report will display the admission decision, test scores, and international and/or sponsored status.
Pkase contact your liaison in the Admissions Office if you have any questions about this report or do not see it in
Compass Reports.

3.4.3 Admission Documents TAMUDocs

TAMUDocgalsoknown asPerceptiveor ImageNow)s the admission document database. Application documents
(excluding letters of recommendation) for admitted students will be imported to TAMUDocs from WebAdMIT.

To request access to TAMUDocs, send an emaihtodocsadmissions@tamu.edwith the following information:

1 Last Name:
First Name:
College:
Department(s):
Title:

Email address:
Phone number:
NetID:

M UIN:

= =A =4 =4 =4 A =4

3.4.4 UploadedTranscripts

Graduate applicants may upload transcripts in the CAS they are utilizing for admission, or via the Applicant Information
System (AIS) after an admission decision has been provAdimditted applicants must submit official transcripts to
replaceuploaded transcripts prior to initial registration. If the applicant is graduating from their current institution
immediately prior to enrolling at Texas A&M University, the applicant should provide a partial official transcript to
enable initial registraion and then the final transcript when study at the previous institution is completed and any
applicable degrees are awarded.

Notes:
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Graduate Admissiorls Special Circumstances

3.4.5 Applicant Information System

TheApplicant Information SysteifAIS) is the primary method of communication between the Office of Admissions and
applicantsto graduate academic programs (excluding Business and Bfte) an admission decision has been provided
within WebAdMIT, EAS will load the applicatdata to Compass. This is when the UIN is assigned, and the applicant
record populates in AlS after an overnight data feed. Early the next morning, AlS generates the Application
Acknowledgment letter with UIN and instructions on creating a NetID to acaegdyHand view the admission

decisions. AlIS will send the App Ack letter (by email) every three days for two weeks if the applicant does not log in to
Howdy orAlIS.

After two weeks, emails will ceasend a paper version is maileipplicants to graduate aclemic programs in Business
and Law are provided their UINs from EAS after admission.

3.5 Special Circumstances

3.5.1 Texas A&M Undergraduates Admitted to Graduate and Professional Studies

TAMU undergraduates who have been admitted to graduate study will be drdppedtheir graduate courses the
week prior to the start of the term of admission if they have not graduated with their undergraduate degree.

3.5.2 Admission without Final Transcript or Diploma

Applicants admitted with a final transcript or diploma (degree stagath pending will be required to submit the missing
credential during their first semester of enrollment. Failure to submit the required credential to the Admissions Office
during the first semester of enrollment will result in a registration hold for eghent semesters. However, registration
holds for initial registration will not be removed until official transcripts (not uploaded) are provided to the Admissions
Office. These do not need to be final transcripts but should replace the uploaded trapaeséat to review for

admission.

3.5.3 Admission Deferrals

The process to defer admission from one term to another is lftensive. In addition to building a completely new
application on SAAADMS and adjusting the checklist, the Admissions Office must also make corrections to SGASTDN
and/or SZAREGS and SZASHI®Admissions Office asks that you please confirm the appropriate deferral term before
requesting a change of term through the Admissions Offiederral requests must be made before the beginning of

the term of original application.

3.5.4 Readmission to Gradte and Professional Studies

Students who have previously enrolled in graduate and professional studies at Texas A&M Univieoditsrve
attended Texas A&M University within the past 12 mon#rg intend on eturning graduate students (G6, G7, (4l
not have to apply for readmission.

Applications from returning graduate students (G6, G7, G8) who have not attended Texas A&M University for a period
one year or more will be sent to the department for approval before the students are readmitted.

Notes:
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3.6 Graduate Admission CompadsormsGuide

This guide will provide basic information about the admissilated forms and offer some hints and tips about
navigating in Compass.

3.6.1 General Personal Identification (SPAIDEN)
Contains Compass ID, Alternate Identificatidddress, Telephone, Biographical, Email, Emergency Contact.

1 Alternate ID Tab includes the CAS ID as last name so that it is a searchable field.
9 SP denotes the permanent address. SM denotes local/current mailing address.
1 Several email address typemy be present. The Texas A&M University email address will be marked as priority.

— x General Person Identification SPAIDEN 9.3 10 (PROD) &% RELATED 3 ToOLS
ID: T00271224 Test App, Burundi M. [ startover |
a Current Identification Alternate Identification Address Telephone Biographical E-mail Emergency Contact Additional Identification
~ IDENTIFICATION mnsert @ Delete "m Copy . Filler
ass ID || T00271224 Mame Type [PSPT ! Name from Passport
HH
~ PERSON
Q o —
e First Name [Eurundi |] Preferred First Name [ ]
Middie Name [N ] Full Legal Name [ ]
? ~ NON-PERSON
Name [ | ]
& ~ ID AND NAME SOURCE
‘ Last Update
Origin ~ SPAIDEN
i QOriginal Creation
| ® user [SCTCVT ] Create Date  [26-ALG-2008
Notes:
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3.6.2 General Person Information (SOAIDEN)

Click the three dots between the ID and the + on SPAIDEN:

X General Person Identification SPAIDEN 9.3.10 (PROD) S RELATED  $ TOOLS

otz 2> A P

Get Started: Complete the fields above and click Go. Tosearch by name, press TAB from an |D field, enter your search criteria, and then press ENTER.

This opens a dialog box. Click Person Search.

Option List x

Person Search
Non Person Search

Alternate ID Search

This opens SOAIDEN:

Person Search SOAIDEN 9.3.5 (PROD) SLRELATED ¥ TOOLS 1

¥ PERSON SEARCH

| o Enter a query; press F2 fo execute.
Basic Filter  Advanced Filter -

D @ LastName @  First Name @ Middle Name (-]

I ] || ||| )

Change Indicator o
[ | -] Add Another Field ... ¥

Comm ] oo

(] Last Name First Name Middle Name Birth Date Change Indicator Prefix Suffix Name Type

(® Case Insensitive Query () Case Sensitive Query

EnteNJ 0 KS | LILX AOFydQa trad yFrYS FyR FANBRG yFEYSd I Al Cy
%) in the Last Name fielBxample123456789% for the Last Name, then search.

Notes:
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3.6.3 Admissions Application (SAASUMI)

Shows summary of all apghtions, application number, Admission Type, Student Type, Residence Type, Status, Status
Date, Decision, Decision Date, Curricula.

1 Leave elements in Key block to view all applications submitted in Summary block.

1 Enter term and/or Program code to filteo bnly see apps of a particular type.

1 Information in Curricula Summary and Field of Study is related to the application highlighted in the Summary
block.

3.6.4 Admission Application/Checklist Summary (SAAACKL)

Items marked as Mandatory are required fmmpletion prior to a decision.

9 Other items may be required later, sometimes requiring a hold to be placed on the applicant.

1 Use of term in Key block will filter to only show applications for that term. Leave blank to view all terms.

9 Use scroll bar in Apigation Summary block to select a specific term. Information in the checklist will reflect
requirements for the selected term.

X Admission Application/Checklist Summary SAAACKL 9.3.9 (PROD) SuRELATED  ¥F TOOLS
ID: T00271224 Test App, Burundi N Term: [ swrtover |
¥ APPLICATION SUMMARY E = . Filter
Entry Term * Decision Decision Description Status * Status Description Application Date * Application Number * Admission Type Admission Type Description Session
1201831 1 | - Incomplete 27-FEB-2018 67 . GR GR - Graduate
r
M« of 64 - M | Record 3 of 64
¥ CURRICULUM
Priority Program Level College Campus Degree Catalog Term
1 MS-EN GR EN CS MS 201831
Record 1 of 1
~ FIELD OF S5TUDY
Type Code Department
MAJOR ELEN ECEN
Record 1 of 1
~ APPLICATION CHECKLIST
Admission Request * Admission Request Description Received Date Item Item Description Mandatory Indicator Print Indicator First Request Last Request
APPR Application Processed
BCMN Bacterial Meningitis 07-AUG-2013 30 IMMUN DATE: 07-AUG-2013 ]
CT01 College Transcript 1
CTB4 Final Tm 4 year Bachelors 1 University In China
CTF1 College Trns Final Grades 1 Jonkoping Intl Business School
CTFG College Trans w/ Final Grades Peking Univ (Beijing Univ)
CTUuB Final Trans w/Bach Degr US 1 M
CTUM Final Trans w/Master Degr US 1 C03645 Texas Wesleyan University O
GRTS Graduate Test Score |
HST1 High School Transcript 1 13-AUG-2015 421015 Riggs High School
PERM Permanant Resident Card O O
UGTS Unofficial Graduate Test Score 29-0CT-2014 PG3V Test Date 21-AUG-2014
YFCG $65 Grad Application Fee CS 12-MAR-2018 65.00
YPCA CS Payment 12-MAR-2018 65.00 O
3
Record 1 of 14
Notes:
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3.6.5 Prior College and Degree (SOAPCOQ)

Prior college, Transcript Received Date, Degree, Attendance Dates, Prior College Addressdéle is entered when
proof of award of degree is received.

X Prior College Summary SOAPCOQ 9.3 (PROD)

3% TooLs
ID: TO0271224 Test App, Burundi N. Start Over
~ PRIOR COLLEGE SUMMARY Y. Filter
Prior College Prior college Description Degree * Degree Description College Honor  Degree Date  Year Attendance Dates From Attendance Dates To Transfer Hours
Texas Wesleyan University  MS Master of Science 05-JAN-2015 01-MAY-2017
CAS030 University of Melbourne BS Bachelor of Science 01-SEP-2001 01-MAY-2005
CAS030 University of Melbourne MS Master of Science 01-SEP-2005 01-MAY-2007
CCH330 Peking Univ (Beijing Univ) 000000 Undeclared 01-SEP-2013 01-MAY-2014
CSW240 Jonkoping Intl Business School - 000000 Undeclared 01-AUG-2008 01-JUL-2009
CXX999 GCE Advanced 000000 Undeclared
»
10 v | Per Page

Record 1 of 6

3.6.6 Test Score Information (SOATEST)

~
£

¢Sad /2RST ¢Said {O2NB:zX ¢Sad 51FG§ST ' RYyAaaArzya wharddSai
and not official.

x Test Score Information SOATEST 9.3 6 (PROD)

ID: TOD271224 Test App, Burundi N

~ TEST SCORE INFORMATION

insert @ Delete  "m Copy | V. Filter
Test Code * Description

Test Score * Test Date *
[TFiR TOFLI Reading 28 02-MAY-2015
PG3Q Prospect GRE Revised Quant 150 21-AUG-2014
PG3V Prospect GRE Revised Verbal 149 21-AUG-2014
PG3W Prospect GRE Revised Writing 50 21-AUG-2014
PILS Prospect IELTS Overall Band 65 11-NOV-2012
AP10 AP - English Lang & Comp 4 31-JAN-2011
AP1T AP - Comp Gov & Politics 5 31-JAN-2011
FLSP HS Foreign Language-Spanish 20 31-JAN-2011
GRO1 GRE Verbal Code 160 08-JAN-2009
GRO3 GRE Analytical Code 172 08-JAN-2009
GRO05 GRE Writing Assessment 5.0 08-JAN-2009

20 v | PerPage
Test Scores (2} Test Scores (3)

Source |UNOF B Unofficial Source

Record 1 of 11

[] Equivalency Indicator
Recentered
~ PERCENTILES

Percentile Percentile Type

Deseription Percentile Date
Record 1 of 1
Percentiles are for ~ TFIR takenon [02-MAY-2015
test score
~ DETAILS
GRO5 Scores can be a maximum of 3 - NUMERIC characters inrange 0.0 - 6.0
of
Notes:
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3.6.7 Hold Informatbn (SOAHOLD/WOAHOLD)

Staff who place holds will need access defined by Hold Type and Originator code. Contact your Compass PAA for acce

X Hold Information WOAHOLD 9.3 2{TAMU 1.1] (PROD)

ID: TOO271224 Burundi N Test App  Hold Filter: All Holds AN Active Holds Active Transcript Holds Active Registration Holds Active Graduation Holds m|
~ HOLD DETAILS Dinserit B Deleie "mCopy Y. Filter
Hald Type * Hodd Type Description Reason Amount From * Ta * Origination Code * Origination Code Description Created User
Incomplate ADM file 09-NOV-2016 3 2099 ADMI Admizsions |
Parm Resident Card Reqd PR Card 9 ADMI Admissions |
IC k-In at |55 Required S5X ntemational Student Services |
AH Sehool Transcript act ADMI at 979-845-1060 ADMI Admissions |
BA Advising Required didn't attend Dean's Meeting 9 CLEN College of Engingering |
IC Check-In at |55 Required 201331 3 158X ntemational Student Services |
M ncomplete Immunization 9 STHX t Health 979-458-8310 |
XR CHECK-IN AT INTERNATIOMNAL 5 9 155X national Student Services |
BX ADMISSION FILE INCOMPLETE 31-DEC-20%5 155X Intemationa |
Record 1 of 9
3.6.8 Person Comment (SPACMNT)
Comments related to student.
x Person Comment SPACMNT 9.3.9 (PROD) ¥ TooLs

ID: TO0271224 Test App, Burundi N. m
~ PERSON COMMENT

Insert @ Delete "mCopy | Y, Filter
Comment Type *

B Admissions Comment To Time :]

Originator | ADM Admissions
contact [ [-) AddDate [24-APR2015__ |m)
Contact Date Activity Date ~ 24-APR-2013
Last Updated by ~ CATHERINERH
From Time :]

Comments | Test comment - CRH

Marrative Comments

@ofab M| Record 1 of 9

Notes:
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3.6.9 Application Supplemental Information (SOASUPL)

Information used for Texas Higher Education Coordinating Board reports. User defined flags and fields.

x Application Supplemental Information SOASUPL 9.3 (PROD)

ID: TO0271224 Test App, Burundi N.  Term: 201911

~ SUPPLEMENTAL OR AGENCY DATA

Admission County B Brazos

[] Rural County Indicator

Admission State

Il

Admission Nation

Birth County I:IZ]

[] Rural County Indicator
Binstate [ ]

BrnNaton [ |-
Admitschool [ [
Self-reported :E]

Ethnicity
Special :E]

Consideration

[ Hispanic indicator

Notes:

Application Number: 70

Mumber of

Dependents
Agency File Number

Agency Application
Year

Year Applied 1
Year Applied 2
Year Applied 3

Year Applied 4

Cycle Added

Cycle Changed

Last Agency Report
Date

Effective Date
Next MCAT Date

Application Type

&% RELATED

3 TooLs

ERinsert B Delste  Tm Copy

[ under-represented Minority Indicator

U U

U

Agency Fee Waived

D!! ! il

. Filter
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3.6.10 Student Mail (SUAMAIL)

Where Admissions letters are tracked.

T /tA01 a/ftSIFENI!Iffteé (2 NBY2@S
1 Use the F8 key to query the form for a@gtries.

(e

x Student Mail SUAMAIL 9.3.10 (PROD) %¥ TooLs 1

ID: TO0271224 Test App, Burundi N. m
Q
L)

~ STUDENT MAIL
Basic Filter  Advanced Filter

System @ Term (-] Module (-3 Admin ID (-] Material
S ] (999999 =2} [Student [~] [ (=] [ =]

Add Another Field ... v

ClearAl [ co |

System * Term Module Admin ID Material Letter Letter Description

Initiated Date Print Date Sc
X  Student Mail SUAMAIL 9.3.10 (PROD) 3% TooLs
ID: TO0271224 Test App, Burundi N. [ swrtover |

~ STUDENT MAIL insert @ Deiete "mcopy T Fiter

System = Term Module Admin ID Material Letter Letter Description Initiated Date Print Date Soun
B |20183: Admissions 69 | GCO3 ADC_GR_A Graduate Admit 21-JUN-2018 21-JUN-2018 Gen
s 201641 Admissions 59 | GC19 ADC_SBS_WF_DF SBS Wells Fargo Data Fead 11-FEB-2016 11-FEB-2016 Gen
s 201641 Admissions 59 ADH_RESLIFE_DF HSC Residence Life Data Feed 11-FEB-2016 11-FEB-2016 Gen
S 201641 Admissions 59 HSA_UIN_EMAIL HSC UIN Email 11-FEB-2016 11-FEB-2016 Geni
S 201631 Admissions CSA_HB4046_EML Email opting in directory info 20-NOV-2015 20-NOV-2015 Geni
s 201631 Admissions CSA_HB40465_EML Email opting in directory info 12-NOV-2015 12-NOV-2015 Geni
s 201611 Admissions CSA_HB4046_EML Email opting in directory info 20-NOV-2015 20-NOW-2015 Gen
5 201611 Admissions CSA_HB4046_EML Email opting in directory info 12-NOV-2015 12-NOV-2015 Geni
S 201531 Admissions 47 | UC09 ADC_FR_A Freshmen Admit 10-FEB-2015 10-FEB-2015 Gen
s 201531 Admissions 52 | GCO2 ADC_IG_D Intl Graduate Deny 30-0CT-2014 30-OCT-2014 Gen

3

Motz M| 10 ¥ | Per Page Record 1 of 20
Notes:
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3.6.11 International Information (GOAINTL)
Visa InformatiorAdmissions will enter Permanent Resident-{R&a Type) info.

9 Document Information.

Passport Information.

Certificate of Eligibility.

Nationality-Admissions will enter nation of birth, riah of citizenship.

=A =4 =4

X Intemational Information GOAINTL 9.3.3 (PROD) $¥ T00LS

ID: T00271224 Burundi N Test App

Passport Certification of Eligibility Nationality
= VISA INFORMATION Insert @ Delete "W Copy | . Filter
visa Type | [ E] Academic Student Seguence Number 1 I:‘ Enfry
Visa Number | Number of Entries |

Nation of Issue

[

Date Requested

EndDate [15-FEB-2016
Record 1 of 1
~ DOCUMENT INFORMATION
Document Description Source Description Date Requested Disposition * Date Received
RFINDO Financial Documents I Incomplete 23-SEP-2011 Pending
RIQUES Immigration Info Questionnaire 23-5EP-2011 Pending
SREVSW Documents under review 19-FEB-2016 Pending
Record 1 of 3
x Intemational Information GOAINTL 9.3.3 (PROD) $¥ TooLs
1D: TO0271224 Burundi N Test App Start Over
Visa Passport Certification of Eligibility m
~ NATIONALITY/FAMILY INFORMATION Insert @@ Delete  TmCopy | . Filter
Nationality
Nation of Birth Federated States of Micronesia Sponsor

Nation of Citizen  (US B United States

Native Language :E]
Family
Spouse * | Not Reported

Accompanying

Employment Type

HHQ

Foreign Tax ID

Person To Country

Number of Children

]

Accompanying
Person

Signature for * | Not Reported

Availability of Funds
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4 INTERNATIONATUDENT ANSCHOLAKERVICES

4.1 Directory

International Student and Scholar Services
Pavilion Room 110

1226 TAMU

College Station, TX 7784226

(979) 8451824

https://global.tamu.edu/isss

4.2 Overview of International Student and Scholar Services

International Student and Scholar Services (IS§$orts international students, scholaesd their families as they
navigate theAmericanimmigration system and life in thenited States

ISSS educates on policies and regulations and provides proggra@anbkance the Texas A&M international community
experiencelSSS assists students and scholars in complying with the Department of State and Department of Homelan
Security regulations and updates the Student Exchange Visitor Information System (@@, ISSSupports
approximately 6,000 currently enrolled international students from over 130 countries, 2,000 incoming students who
need documentation from ISSS prior to enrolling, and 2,000 former students who are still in the United States kvith wor
authorization through an immigration status that is monitored by ISSS.

ISSS supports international students at the College Station Campus, Galveston Campus, Health Science Center locati
McAllen Higher Education Center, Bush School D.C. Teachingdsiséon CityCentre, and the School of Law. ISSS
provides resources to students on adjusting to life in the United States and the local community, coordinates and
presents workshops on various subjects such as work authorization and taxes, and manadesicemjith the Texas

A&M System mandatory health insurance requirement fdr&nd J1 students.

Texas A&M University defines an international student as any individual who is not a U.S. Citizen or U.S. Lawful
Permanent ResidentVhile most internationastudents have & or 31 immigration status, there are international
students enrolled at Texas A&M in many other immigration statuses asAllétiternational students, regardless of
immigration status, areequiredto complete aronline checkin with ISSS prior to their first academic term of
enroliment at Texas A&MAdditional information about the ISSS chéckequirement can be found on thgudent pageof
the Global Engagement website.

All international students arstrongly encouragedo participatein the New International Student OrientatiofiNISD) ¢

with online and iRperson optiong; to learn aboutthe various Texas A&M campuses], &nd J1 immigration status
requirements and benefits, health and safety tips, numerous campus and community resources, and even the Aggie
Network.
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4.3 Information abaut F1 and J1 Status
4.3.1 Steps after Admission to the University

After international students are admitted to thaniversity and have accepted their offer of admission, they will need to
follow the instructions on théSSS websiiéAll international students must complete a mandat@nline checkn,
regardless of immigration status

If the student will need a-E or 31 visa to enter the United States, the student will then apply for a F#tn(F1 status)

or a Form D019 (31 status) via ISSS. After obtaining #28lor DS2019, the student can then schedule an
appointment with a United States embassy or consulate to apply for the visa. New incoming students may enter the
United States no earlier than 30 days prior to the program start date on2iBeor DS2019, which shouldorrespond

with the first day of classes. After arriving in the U.S., the student must complete the mandatory onlinénctvitbk

ISSS.

If the student is already in the U.S. il Br J1 status and wants to maintain that status at Texas A&M, they edtno
transfer their SEVIS record from their current United States school to Texas A&M University and apply for20Frm |
DS2019 from ISSS. After receiving the Foi20 br DS2019 from ISSS, then the student must complete the mandatory
online checkin.

4.3.2 Maintaining FL or J1 Status

It is important for F1L and J1 students to maintain their immigration status while pursuing their academic program.
Here are the main ways anlFor 31 student can maintain status:

1. Keep documents u date.
a. 1-20/DS2019: Students should not let theird0 or DS2019 expire prior to graduation.
b. Passport Students should never let their passport expire.

c. VisaltisokayiftheBordw @A &l adl YLl Ay GKS &addzRRSydQa -1J &al

and J1 students can continue to maintain status and remain eligible for all benefits of tHelF

status even if the visa stamp in the passport has expired. If the student travels internationally, they will

likely have to renew the visa in order to returnttte United States
2. Maintain fulttime enrollment.
a. Fall and SpringGraduate A and Jd1 international students are required to enroll in a minimum of 9
credit hours duringrall andSpring terms.
b. Summe¥ LT &dzYYSNJ Aa | &0 dotnSeyftin@ aew academid progrivd or with &
new F1 or 31 status, the graduate student must enroll in a minimum of 6 credit hours.
c. Reduced Course Load (R@Lan F1 or 31 international student needs to drop below ftilne

[j

¢

~

enrolliment, then they mustirst receive an approved Reduced Course Load (RCL) from ISSS. If a studen

drops below fultime enrollment without ISSS permission, then the student may lose legal status.

d. Distance Learningdnly 3 hours of distance learning courses may count towarduthéme enroliment
immigration requirement for A students. One distance learning course may count towards the full
time enrollment immigration requirement for1 students.
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3. Obtain work authorization.

a. OnCampus WorkF1 students are automatically elie to work on campus while they are in legal
status. dl students need to apply for ISSS authorization prior to working on campus and must receive
annual renewal of the work authorization.

b. Off-Campus WorkBoth F1 and Jd1 students need ISSS authorization and possibly also federal
government authorization to work offampus. It can take months for the student to receive the
appropriate work authorization.

c. Working without authorization is considered aiseis violation of status and will result in significant
financial and other costs to the student. If you believe a student has worked without authorization,
advise the student to consult with ISSS right away.

4.3.3 OnCampus Employment

Students on A or J1 status are limited to 20 hours per week of-aampus employment during the Fall and Spring
semesters. Students may work more than 20 hours per week in the summer, winter, or spring break periods.

Eligibility for oacampus employment automatically ends $tadent graduates, if the20/DS2019 expires, or for
violation of status. If a student exceeds 20 hours per week afaznpus employment during a Fall or Spring semester,
or if a student continues to work ecampus after their eligibility to do so expiehey may lose legal status.

4.3.4 Mandatory Health Insurance

Texas A&M University System rules require students wittoFJ1 status to be automatically enrolled in and billed for
the System Student Health Insurance Plan. The Department of State alsesez|léxchange visitors irl Btatus as
well as their dependents ir2)status to always maintain acceptable health insurance coverage. Visit thedSI88
Insurance webpagfor more information.

4.3.5 Travelling Inside and Outside the United States

International students should carry their passports, including visa sta2{ppot DS019s and a copy of thek9¥ while
travelling inside theJnited States. They will need a travel signature from ISSS on-2@imrl D019 before leaving the
United States.

A travel signature is valid for one (1) year, or #3/DSH n M LINBPINI Y Sy R RIFGSET 2N GKS
whichever comes fits Travel signatures for students oFflLFOPT and-I Academic Training are valid f&ix 6) months.
They should check with ISSS to see if travelling outside the United States will have any effect on their immigration statt

4.4 Academic Units and ISSS

Each aademic term, ISSS must report to the United States Government-thatdtlents are continuing to make

progress toward completing their academic program and that they are maintairlngfd&us. Many of the ISSS

processes for international students invelthe academic departments. Academic departments provide ISSS with

Gl fdz- 6t S AYF2NNIGAZ2Y NBEIFNRAYI GKS a0dRSydaQ | OloRSYA (
for Academic Departments page
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4.4.1 Common ISSS Processes that Involve Academic Units

Changes to Academic Program, including major/degree level/campasmission to update the20 or D019 to
reflea the new major/degree level/campus.

Reduced Course Loagpermission to drop below futime enroliment
Extensiong; permission to extend the20 or DS2019 expiration date for academic purposes

Curricular Practical Training (CBT).S. work authorizaan for F1 students to participate in an internship that is a
required part of the academic program

Optional Practical Training (ORTY.S. work authorization for-F students to apply the skills learned in their academic
program through U.S. employmetypically after completion of the program

Academic Training U.S. work authorization forl) students to participate in either an internship during an academic
program or employment after completion of an academic program

On Campus Employment fefl btucents¢ U.S. work authorization forl) students to engage in ecampus employment
while completing their academic program

4.4.2 Texas A&M University Funding Offer Letters

F1 and J1 students must submit evidence of financial resoutcelSSS to receive a20 or DS2019 If the student is
offered a Texas A&M assistantship, fellowship, scholarship, or grant, they can use that funding offer for the purpose of
20 or D019 issuance.

Funding documents must explicitly state the amount of funding the studehtediéive The financial offer letter must
be printed on department letterhead and must include the following:

1 Name of the A or 31 holder
9 Date of issuance of the offer letter
1 Contact information for the employing or hostidgpartment/office
1 The effective academic term(s) of the offer.

o New students: Term must match the student's term of admission.

0 Current students: Term must be current or future terms.

0 ISSS cannot accept financial documentation for past terms as evidence of financial support for current c

future terms.
1 The specific dollar amount(s) being offered and the frequency it will be distriljotexk, each semester,
monthly, biweekly, etc.)

f The benefits (i.e. insurance), if any, that accompany the financialoffes L ¥ G KS f SGGSNJ R2S &
2N yed 20KSNJoSySTAGE L{{{ OFryy2i laadzyrS GKS& I NB
f Any waivers or contributions toward the cost of the student's tuition and/orfees LG A& o6Sad G2

wording in the letter. Some examples include.
0 The student is receiving a waiver of the aitstate tuition only and they can pay tuition at thestate
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rate
0 The student's tuition is being paid but they are still resgible for fees

{1 Students who receive funding assistance from Texas A&M University are urged to work with their departments
G2 0SGGSNI dzy RSNEGFYR GKSANI I AR LI O IR2S & 2Lyt @#2ENJ O
necessary expenses for ISSS$soié the Form20/DS2019. If Texas A&M University funding does not fully
cover the student's estimated cost of attendance for at least 1 year, the student will be required to show
additional financial resources to make up the difference. This coulddegarsonal funding, thirgparty
funding, or sponsored student funding.

9 For additional information about ISSS estimated cost of attendance and the financial documentation that can be
accepted, visithe Cost & Financial Documents webpage

4.5 Financially Sponsored Students

Some international students are financially sponsored by government agencies, major corporations, or other sponsorin
organizations. ISSS refers to these students as sponsored students. ISSS serves as a liaison among the Office of
Admissions, academic departments, financial sponsors, and students regarding matters related to their immigration
status and sponsorship.

If the sporsor is paying the University directly, then Student Business Services (SBS) processeshey billing All
invoices are issued by SBS.

4.5.1 Identifying a Sponsored International Student

A Texas A&Mponsored student isnewho, in pursuing his or her educational objective in the United States, seeks
admission to TAMU under any thie following conditions:

T ¢KS aiddzRSyiQa SRdzOFGA2yFf LINRPINFXYY A& (GKS NBadzZ G 2
and a foreign government or a written agreement between an American and foreign educational instiution

1 The studenteceives primary financial support from a source other than personal or family funds or a Texas
A&M academic departmenor

T ¢KS adGdzRSyiQa SRdzOF A2yt 202S0GAGS KIFLa 0SSy I 3aINB
be changed without the witien approval of the sponsor.

Financial support for a sponsored student may be provided by the United &atesnment, the government of the
LINEALISOUADBS altdzRSyiQa K2YS O2dzyiNEBZ |y AYUSNYyFraGA2yl f

Most spmnsored students are selected to study in tHeited Statesinder programs designed to enhance the
development of their counyrand are required to return to their home coumtfollowing the completion of the
academic objective. As a result, their educational objectives are clearly delineated in agreements (contracts) the
students sign prior to receiving funds for academic study. Each sponsor and/or agency representing syumfans
students to pursue academic degrees will have a unique set of requirements.
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4.5.2

International Student and Scholar Servite§inancially Sponsored Students

Restrictions

In addition to federal regulations governing all international students, sponsors may impose their own, such as:

T

Course Selection and Full Coursé&tfdy Whereassponsored students must enroll in required University

classes as stipulated by Texas A&M regulations and departmental requirements, students who drop courses or
St SOG G2 SyNeRtft Ay O2dz2NESa y2i Oa&sgtanichddtvd? mdsEolhptaizh NS
GKSANI aLRYyaz2zNRa LISNXYAaarAzy

Employment/Payment of Tuitiomdvisors should inquire whethersponsoredstudent is permitted byheir

sponsor to seek or accept employmeéntthe U.SIn some cases, sponsors permit employmeithout a

penalty; in other cases, sponsors may authorize employment but reduce their financial contribution to the
student. All questions on such matters should be directethéostudent.Furthermore, all sponsored students

must comply with federal empyment regulations. Departments offering assistantships should bear in mind

that manysponsored students receive stipends for living expenses that may be tax free.

Sponsored students whose sponsors pay tuition and fieagnot be eligible for departmentalgrant Graduate and
Professional Schophyment of tuition unless there are special circumstances involiied.student should check with
their sponsorshould there be questions regarding sponsorship conditions related to payment of tuition and fees.

Additional Degrees and/or Practical/Academic Trainfkdyvisors should not assume a student may remain it
and/or is authorized to pursue degrees and/or training beyond that which was funded by a spBefwe assisting a
sponsored student with pursugnan additional degree or recommending practical training authorization, it is important
to obtain approval from the sponsoring agency.

453

Sponsor Visits

Sponsors or their representatives may schedule visits to Texas A&M. These visits are coordinated #888ugh
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5 GRADUATETUDENMATRICULATIARROCESS

5.1 New Graduate Student Orientation

Coordinated by the Graduate and Professional School, the New Graduate Student Orientation provides an overview of
graduate education and services at Texas A&M Universitgluding information on financial aid, procedures and
processes, campus safety and security, the English Language Proficiency Program, and additional campus services. N
graduate students will get the chance to meet campus leaders, administrators, and gefiduate and professional
students. Experienced graduate students will be present to answer questions and provide insight about thriving in
graduate school, balancing work, and personal life, and making the most of living in Bryan/College Stationd esigne
get new graduate students off to a good start in their experiences, students will also have the opportunity to network
and start plugging into the Aggie graduate community.

Contact: Graduate Recruitment gradrecruit@tamu.edu

5.2 Transfer Coursework

To receive a graduate degree from Texas A&M University, students must eathiwher more of the credits through
GKS AyalAaadziazyQa 26y RA SR to joifit ddydpdgrandy @ ¢ KSAS A YA

Transfer credits may be used toward meeting the credit hour requirements under the following limitations:

1 Course(s) must be completed at an accredithidted Statesnstitution or approved international institution
with agrade of A or B and must be graduate level or udpeel undergraduate courses.

f  The maximum number of credit hours which may be considered fomi S NI Ato téadstizis $hy dgreater
of 12 hoursor onethird (1/3) of the total hours of the degreea with the approval of their graduate
committee, department, and the Graduate and Professional School. Students should refeGatheate and
Professional Cataldor specific tansfer limitations by degree.

1 Afinal official transcript (with grades) must be received by the Office of Admissions for all transfer work listed or
the degree plan. A degree plan listing transfer waitkbe takerg maybe approved pending receipt of tHmal
official transcript listing such work. Once the transcript has been received, it will be used to verify that the
courses in question meet all eligibility criteria.

1 Master@ students who are scheduling th@inal Exaninationand are currently registed for transfer work
must have confirmation of registration in the course from the attending university on filethgtiGraduate and
Professional Schogtior to approval of théHnal Examination. Notification may be in the form of an unofficial
transcrlJi 2 NJ I O2LkR 2F (KS aiddzZRSyidQa NBIAAGNI GA2Y D

1 Doctoral students are not eligible to transfer in course work during their last semester or the semester of their
Fnal Examination.

1 A student is not allowed to transfer in all the graded coursework requireth&r degreeg at least one (1)
credit hour of graded coursework must be completed at Texas A&M for GPA purposes.
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5.3 English Language Proficiency Requireméiatsinternational Graduate Students

Allinternational graduate student&lefined in Sectio.2.5above)must meet minimum English language proficiency
standards.

5.3.1 English Language Proficiency Admission Requirement

To achieve admission, international graduate students must meet the English Language Prdfidirissjon
Requirenent. Proof of English language proficiency is demonstrated by

9 achieving a minimum required score on an acceptable standardized examination,
9 citizenship withcertainEnglishspeaking countes, or
completion of @ | O K Slégeedtihigherat an accreditecicademic institution within the United States.

For more details, please s&ection3.2.5above
5.3.2 English Language Proficiency Verification Requirement for Registration

All admitted international graduate students must meet the English Language Profidlenfigation Requirement to
register for courses at Texas A&M University. This is attainable by

9 achieving a minimum required score on an acceptable standardized examination,
9 citizenship with certain Englisdpeaking countries (except Canada), or
i alternative means.

Verification Attained during Admission

ELP Verification may have been obtained during the admissions process through minimum required scores on an

F OOSLIiFotS aidl yRI NFes ScBres AGcepted Hy dxas AWIR & A § 8 Sedioh 8.2.5albve)

or citizenshipwithan English LIS { Ay 3 O2dzy i NBE 6 aSS ¢&/LASHATASYE K A2Ldzy@iANRKS &
3.2.5above).

Alternative Verification

The ELP Verification Requirement may also be met through Alternative Verifit@tioning completion othe
admissions procesglternative Verification is required for all international graduate students who met the ELP
Admission Requirement through

T I oFOKSf2NNR& RSINBS 2NJ KAIKSNI TNRY ddgtates@ONBRA G SR
1 Canadian citizenship (except residents of Quebec).

Please note: International graduate students who met the ELP Admission Requirement through official test scores or
citizenship with an Englistpeaking country other than Canadg do notrequire Alternative Verification

C2NJ ! fGSNYIFOGADS £SNRAFAOIGAZ2Y wS|jdzSada ol aSR dzl2y | ol
NEOSAOBSR YR SYUSNBR 2FFAOAFf GNIYaONRLII6a0y Aydz2z (GKS
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Requests must be submitted by BnOF RSYA O dzy Al 2y (GKS addzRSydiQa oSKIFft ¥
Verification/Certification Request Formge Sectiori0.2.1below).Requests must be signed and submitted by the
academic unit ta=LPCompliance @tanadufor timely review.

The Graduate and Professional School will determine whether to grant Alternative Verification Requests ebya case
case basis.

5.3.3 English Language Proficiency Status Codes

International graduate stughts are assigned an English Language Proficiency status code in Compass that can be usec
to determine their eligibility to register for courses or hold teaching assignments. Graduate advisors can access these
codesviathe Howdy Portal or in Compass.

Thefollowing ELP status codes indicate that the student is eligible to register for courses:

1 Z1I Level 1 Certified

ZA Alternatively Certified

ZZ ELP Not Required

Z2 Level 2 Conditionally Certified

ZD Conditionally Certified through Emergency Deferral
Z\. Level 3 Verified

Z\W: Alternatively Verified

ZE Native English Speaker

i ZT. Conditional Certification Expired

=A =4 =4 =4 -8 -8 4

Graduate students who are Not VerifiedlN) are ineligible to register for courses.

Faculty and staff with Compass access can check the ELPcsiddissof their students through Compass Reports on the
Howdy Portal

TEXAS A&M UNIVERSITY .
I I . LOG IN
AjM Howdy (Search, sefect, and gig ‘em)

IMPORTANT: You are not logged in. Please log in to see more content.

Categories: Al Roles: Al (change)

Featured ~

Curricular Approval Request System (CARS)

Ay - o Approvel Regues e (G g Registration Readiness almln  Student Schedule g Aggie Schedule Builder
e R .

'mm  fadilitates the curricular approval process. This Prepare eariy for registration bv completing all PPN view Calendar/List view of student ciass schedule
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¢2 OAS6 Iy AYRAODARZ f Confadg@y Qa3 9[t ailidaz OfAO0] K

X Menu TEXAS A&M UNIVERSITY
AM Howdy (Search, select, and gig 'em)
seit @) #dvising
(Q Search, select, and gig 'em )

| o
Categories: Al Roles: Al (change)

My Favorites

My Favorites ~
Class Search (Admin)

Student Search Curricular Approval Request System (CARS)

Compass Compass Reports Howdy Dashboard Ay 7 Corricuiar Approval Request system (CARS)
. faciitates the curricular approval process. This
Instructor/Associate v Student Information System View your repores oy Dsshocard Guide System is sed 1 request spproval of new offerings

and update or modiy previously approved
o offerings

@ (¢ (¢ (¢
@n ) [ J¢ [ J¢ [ J¢ [ J¢
Workflows v
= Class Search (Advisors/Instructors) ARCS Approvals My ARCS
(e s ovcurnyon i e, SonsoulofCosses Semenrests s arEs [ — arS's [
please search on the home page Q) it e sceons lestones Cojcee Setion Gavesion nd Qe
L 1€ L 6 L 16

In Compass, go to thecademic No#t 2 dzNBES o {1 ! b/ w{ 0 aONBSY FyR SyidiSN (GKS
gAff 0S tAAGSR dzyRSNJ GKS {0 (dza O2 t-CaMise RéqfirerieiitSoluMB. 6 Y | |

To see the ELP statuses #dirstudents in a given delge/school, click th€ompass Reports card

X Menu AII.‘[ TEXAS A&M UNIVERSITY ‘ ——
Howdy (search, selecs, and gig 'em)

Self o Aduising
(Q Search, select, and gig'em )
Home
Categories: Al Roles: Al  (change)
Wy Favorites
My Favorites A

Class Search (Admin) 7

Student Search Curricular Approval Request System (CARS)

Compass Compass Reports. Howdy Dashboard The Curricular Approval Reguest System (CARS)
. - i faclitates the curricular approval process. This
Instructor/Associate v Student Information System View your reports Hondy Dashboard Guide system i used to request appraval of new offerings
and update or modity previously approved
~ - offeringe. -
¢ @ [6) [
CARF ~ wa wa wa wa
Workflows v
— 9  Closs Search (Advisors/instructors) ARCS Approvals My ARCS
(@ o tems not currenty on this men, Schedule of Clssses. Sesrcn results include. ARCS Facuity/Staff Dashboard for approvals and ARCS Srudent Dashboard: wack graduate program
I rch an the home page. Q enraliment information. ather actions milestones (Coliege Station, Galveston, and qatar
please searc g campuses only)
L [6] L J6] L J6]

iKS FTASER dzyRSNJ ¢wSLI2NI bl YSZ¢ &SI NDK T2 NetteKS NBLX
f 38k { OK22f O2RS la GKS tlrad (o2 ¢ Siikedodated codysaidk A a

S OFIPIBAV GALELIGBLEI NI yaf - 6Sa GKS O2RSa Ayild2 6KSGHKSN (K
h

Q o~
T xR N
~h

Report Name ¥ | Report Description | Report Type | Last Report Date | Most Used |

PWS_ELP_CERTIFICATION_ v | v | LBl mm/ddiyyyy m] v | v 2
PWS_ELP_CERTIFIGATION_00 Graduate ELP Certification csv December 07. 2020 12:51 AM [ 5
PWS_ELP_CERTIFICATION_AC Graduate ELP Certification csv July 03, 2024 01:09 AM [ ?
PWS_ELP_CERTIFICATION_AG Graduate ELP Certification csv July 03, 2024 01:09 AM [ E
PWS_ELP_CERTIFICATION_ALL Graduate ELP Certification csv July 03, 2024 01:09 AM [ %
BING EID AEDTIEIRATIAN AD Araduata EI D Fadificatinn o Il AR A4 A1-AG Akd n &
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Advisors may also generate a report of several selected students. In Compass Reports, click the AdyfiiRtabd 9 [ t
/| KSO1¢ dzy RSNJ ! RYAY ¢22fao

TEXAS A&M

UNIVERSIT Y.

My Howdy ~ My Dashboard ~ [EEEMIPELIILEIVERGE Faculty/Teaching ~  Advising ~

Student Search Courses  Admin ~ Links ~ Workflows ~

Howdy Role Management
Compass Reports
Admin Tools

in
[}
Report Name ‘ Compass Reports [lription | Last Report Date

' Transfer Course Equivalency | ERN v ad/yyyy
)

o
| o
SRC_CS_GRAD_STU_E | CLPoheck ¢ udent Enroliment College Station csv June 15, 2025 11:10 PM 80 5

Upload an Excel spreadsheet with a list of UINs (only) to check. A report will then generate indicating the ELP status of
each student along with eligibility to hold a GAT/GAL position.

5.3.4 NonDegree Status Internationgtudents

Post baccalaureate netiegree status students (G6 classification) must meet the graduate English Language Proficiency
requirements unless the student is included in one of the following categories:

1 A postbaccalaureate noflegree status internatioal student admitted to Texas A&M under an approved
agreement or contract (e.g., MOU, LOU, MOA) which outlines specific terms for postponement of the English
Language Proficiency requirements for the duration of the-degree program. For this categorik & & (i dzR Sy
department must request, in writing, the postponement through the Graduate and Professional School. The
Graduate and Professional School will also need a copy of the agreement/contract.

9 Areciprocal educational exchange program student admiitteTexas A&M through the Education Abroad
Office. For this category, postponement of the English Language Proficiency requirement for the duration of the
reciprocal educational exchange program will be handled by the Office of Admissions. Pleasekuuntatibn
Abroad for additional information about this type of student.

Contact: English Language Proficiency Complianemcompliance@tamu.edar 9798453631

5.4 Graduate ClasBcations

Each student has a classification which indicates the type of degree program in which the student is enrpfied and
professional program®B Ff SOGa GKS aiddzRSy (i QahelchsRifdatidghafallons A G KAy (KL

5.4.1 PostBaccalaureate NeDegree (G6)

Postbaccalaureate nedegree(G6)classification is intended for a student with a baccalaureate degree from an
institution of higher educationwho has not been admitted to a degreeeking program

Admission tdG6status does noguaranteeeligibility for admission to degregeeking status. An application fG6
classification is handled on a first come, first served basis. An application submitted within one month of registration
may not be processed in time begin that semester or term.

Notes:

81


mailto:elpcompliance@tamu.edu

Graduate Student Matriculation ProcessDegree Level Change Information

Enroliment of a G6 student in courses may be limited by cabegeoland departmental policiesostbaccalaureate
non-degree studerg must be reviewed byheir department of affiliation for continuatio at the end of each semester.

G6 studentsnust maintain at least a 3.00BPAon all coursework attempted to remain eligible to register. University
departments and collegéschoolsmay have addibnal and/or higher requirements.

If a G6 student becomes scholastically deficigmg,9i dzZRSy 1 Qa K2YS RS LI NK Y S iietigbisty d © a
for continued enrolimentli A& GKS RSLI NIYSydQa NIhalddd tiesdsiudehtdEardiment2 LS
in a Géstatus normally is not availablo international students

If a G6student decides to pursue a graduate degree, limitations may be placed on coursework taken while in G6 status
Acollegdschool2 NJ RSLI NI YSyid YI & RSOARS 6KSUGKSNI G2 | OOSLIiI | y¢
However, withthe approv . 2 F (G KS &a0dzZRSydQa 3INI RdzZl §S I R&distigingly O2 Y'Y
degree program chaignd theGraduate and Professional Schamaximum of 12 credit hours taken@bstatus may

0S dzaSR 2y | & leeRtBdénis@enot Bi§ileNS §istek Jori691 ¢Research) hours.

542 al aG6SNR& DN} RdzZ §S 6Dt 0

Dt OflFaaAFTAOLIGA2yY RSy2G4Sa FRYAAaaA2y G2 | YIFadSNna £ S«
gK2 KlFa y2i0 @SG 02 YLX Si S Relidible ¥ourdeiv@k\anen atli&asMBME 2 NJ on K 2 (
5.4.3 Doctoral Graduate (G8)

G8 classification denotes admission to a doctoral level program of study.

544 al 3G6SNND&k520G2NFf DNIRdzZrG§S ! RYAGGSR 6D@go

G9 classification denotes admission to graduate study but signifies docammerst be completed before a student is
Ffft26SR (2 FAES I RSANBS LA Iyd 2KSYy GKS NBIjdZANBR R2O0«
changed. Approval of the Associate Provarsti Dean of th&raduate and Profession&thoois requred to change a

student from G9 classification to the appropriate classification (i.e., G7 or G8).

5.5 Degree Level Change Information
5.5.1 Domestic Students

Degree level changes must be made no later than the 12th class dayFRallitgering and the 4th class dayf the
second sessioim the Summer.

5.5.2 International Students

Degree level changes must be made no later than the 12th class dayRallitgering ard 4th class dagf the second
sessiorin the Summer. International students must have all immigration documepgatedwith the International
Studentand ScholaBervices (1Spno later than the 2th class dayn the Fall/Spring and the 4th class dayte second
session in the SummeAfter an approved level change is madeh®y Graduate and Professional Schaoletter is sent
to the student informinghem to contact ISSS immediately.
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tftSrasS y23SY ¢KS aOfl aa RI & anustbeNipproiel 3/ thR SradRate’aytd Peofessiénal & |
Schoaland documents wslly need to route through multiple parties for approval before they arrive to the Graduate

and Professional Scho®he Graduate and Professional School requar$10) workingdays to evaluate a document.

There is no guarantee that documents submitted less thar{10) working days prior to the deadline will be approved

for that semester.

5.5.3 Changing from G7 PhD to G8 PhD

These changes follow the same deadlines indicated abowdofoestic and international students. Classification
changes may be made in two ways:

1. the Office of Admissions receives official transcriftewing conferral of - & 4 SND& RS3INBSI 2N
2. upon completion ofthirty (30) graduatehours atTexas A&MPlease noteHours for courses wittmcomplete(l)
grades are not counted

If you think that a student is incorrectly classified, please nttiéyGraduate and Professional School.

Additionally, a report is run once per semester to update all students whelayible to be changed to a G8
Of FaaAFTAOIGAZ2Y | O0O2NRAY3 (2 O2YLX SGA2y 2F on K2dz2NB | {
also be changed upon notification from a department of eligible students.

5.5.4 EffectiveSemester ChangerfLate Classification Changes

A kevel change request received after the last day to make a level change for that semester will befieetilesfor the
following semester.

To stay in compliance with their immigration statusernational students mustd changed for their next semester of
registration. If an international student changes degree levels after the 12th class dgyifgy, their level change

should be made effective for tHeummer (if registering) oFall (if not registering foBummer). t is important on the
Change of MajoDepartment, orDegree(MDD)Petitionto identify the effective semester of the change according to an
AYOUOSNYFGAZ2Y T dGdzZRSy(iQa NBIAAGNI GA2Y

5.6 Enroliment
5.6.1 GeneraRegistratiorinformation
RegistrationAccess

Students andnany advisors have registration access to add and/or drop courses on their schedules through the end of
the Add/Drop registration period as published in theademic CalendaBeginning on the first day of the term, students
who wish to drop all classes are considered withdrawing and are not permitted to drop all courses through Add/Drop
(refer to Section 5.6.2 belov§tudentsare advised to submit their withdrawal request in Howdy.

4 A

' FGSNI GKS ! RRKS5NRLI NBIAAGNY GA2Yy LISNA2RI 2yfeée (K RS
individual courses through the official census date for the term. It is enlaged that all registration schedule
adjustments be made prior to the official census date to avoid any unintended implications that may arise due to
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changes made after this time (i.e., state and Federal enrollment reporting issues, financial aid adjsisimenmational
student status changes, studeathlete eligibility, etc.).

If registration changes are needed after the official census date for the term, these must be requested using the online

Add/Drop Request in the Howdy Dashboard.

If a students$ registering for the first time after the census date, the department will need to submit the pagagrest
for Reqistration Aer Census Form

Please refer tGtudent Rules 1.18 to 1.20r more information about Registration arf@hange in Schedule

Registraton-Related Forms

Request/Form

Circumstances

Time Frame

Add/Drop Requests
(Online)

Student has already enrolled and needs to mak
changes to existing enrollment.

Please nte: Adding classes to an existing
schedule after census resulting in a imetrease in
hours will result in a $50 latadd fee.

Donot use this form to drop all classes (i.e.
withdraw) unless dropping all as a no record wi
appropriate documentation (see Sectibrb.2
below). For withdrawals, students initiate onling
in Howdy.

An online processing guide is available to view
assistwith using the online request system as
follows: Employee tab > Compass User Trainin
Records, Registration, and Advising > Registral
> Online Course Change Submission

The online Add/Drop Request Syster
is to submit requests between the en
of the Add/Drop registration period
FYR GKS GSN¥Qa

O

Requests made prior to the current
G§SNY OSyadza RIGS
designees are given registration accq
to manage Add/Drop Requests befor
census date.

Requests submitted through this
online request prior to the census
date will be declined with a message
to process in Compass.
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Request/Form Circumstances Time Frame

Request for The student is not enrolled in any courses as 0] Use to add classes after the official
Registration After the official census date. This form must be use( census date.

Census Form G2 FTRR O2dz2NASa G2 | &

Form is on the not enrolled in any classes as of census.

wS3IAadNI ND
under News and
Resources > Forms
and Resources >

Submit these forms to the Office of
the Registravia:

1 Fax: 978451086
1 In Person: GSBIdg, Suite

Please note: Adding courses amy éfter census
for the term, if not enrolled in courses as of
census, will result in a $200 late registration feg

Records 1\_501'
Administration & i ViaFilex to _
Archives. recordsadmin@tamu.edu

Late Registration/Add Penalties

Students who add classes after the Census Date (12th class dalf &rdspring term and 4th class day faummer
sessions) that result in a net increase in hours enrolled are assessedegiftation after censuee.

Students who were not enrolleds of 1st class day, and who register on or after the first day of classes, but before the
thirteenth day of classes (before the 5th class day for summer sessivasg)ssessed a $100 late registration fee.
Students whavere not enrolled as of the 12tHass day, and who gisteron or afterthe 12th class day are assessed a
$200registration after census fe@th class day for summer sessions).

Please note: Texas A&M University reserves the right to cancel registrations not paid by their duebgdtee official

census date for semester or summer term, to comply with state laws requiring payment of tuition and fees. The late
registration fee and late add fee will be applied to student accounts that are required to reenroll because their
registrations were cancelled for ngrayment. Registrations are subject to cancellation and/or financial penalties if
sufficient payment is not received before 5:00 p.m. on the last business day before classes begin and on the Census O
(12th class day for Fall ar&pring term and 4th class day for summer sessions), to free the classroom spaces for other
students, and to ensure the most efficient use of university resources.

Contact: Student Business ServiceSBS@tamu.edor 979847-3337

5.6.2 Add/Dropand Chang&equests

Always include aeason for the request being made as a comment or upload a document (i.e. memois ifpetant
backup documentation if there is ever a question about why a schedule change was made.

¢ KS ! Ol RS appravalis tBelogly@mrovalrequired by the Office of the Registrar. Some academic deans may
require an advisoto vet the request and submdocumentation to thermbefore they will review and/or approve the
request.
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Dropping a Course

When dropping a course, keep in mind that students dropping individual courses while remairotigceim other

courses, may have their courses dropped and gt lon theirrecord dropped during the first twelv@d 2) class days of

a Rall/Soring term, or first fiveg5) class days dlummer. Dropsduring this time result in the course not appearing on the
a0dzRSYy i Qa UGN yaONR LI = R2ave/chaigesi&BIociafedwith thesadddpsRS > YR R2 ¢

Please note: This only applies if the student is still enrolled in other courses and dropping during the first twedss (12) cl
days of a Fall/Spring term, or first five (5) class days of summer.

No Record (NR) Drop Type

No Record(NR)drops prior to census are expected as a means to correct student registration so records are accurately
YIAY(GFEAYySR 2y GKS ad0dzRSyiQa NBO2NR FyR OFy 0SS N&kJ] NI
NRdrops arenot intended to be used after the official census date except in extenuating circumstances where an

I RYAYAAUGNT G6§APS SNNEBN KIFa 0SSy RSGSOGSR FyR Aa ySoOSaal
removes acourse frot KS a G dzZRSy 1 Qa LISNXYIFySyd NBO2NR |a AF GKSe& ¢
associated with the course.

Please note: No Record drop requests made after census must be accompanied by a memo from the academic dean
providing further explanatin of the extenuating circumstances for why the no record is being requested and further
support why it was not able to be addressed in a timely manner on or before census. In general, courses in which a
student has attended/participated, would not be dbig for a no record request. No record requests must be approved
by the Office of the Registrar.

W Drop Type

Thed 2 droptypeisgenerally used to drop a course for extenuating, amademic reasons, anytime during the term.
wSljdzZA NBa | RWRNEAFA AAINE 0SS NBGFAYySR 2y GKS adGdRSydQa
refund. Deadline for a W drop is on or before the last day of class for the term as indicated on the Academic Calendar.
Drops for prior terms, in general, will not kensidered.

See NG dropype (Sectiorb.7.3below), forsituations where extenuating circumstances exists and considering a course
drop from a prior term.

Variable Credit Hour Changes
Changes to theumber of Credit Hours should be made on or before censu

To change the number of hours ofariable credit coursen which a student is enrolledlick on the section you want
to update in the online Add/Drop on the Howdy Dashboard and select the link for the hours to change.

Please note: Generally, when the number of hours is lowered, tuition and fees are adjusted and may result in a refund;
when the number of hours is increased, tuition and fees are adjusted and may result in additional charges. There may
also be additionalate fees and/or no#iund as well as a late add fee of $50 on hours added after the census date. A
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change of this nature could also have financial aid implications which may also impact the overall financial costs
associated with the changes made.

Grade Mode Changes

To changéehe grade mode of an eligible courbefore grades are posted (whether S/U to letter grade or letter grade to
S/U),click on the section you want to update through the online Add/Drop Request System on the Howdy Dashboard
and selecthe link for the Grade Mode to change for that specific section.

tt£S8ras y238Y hyoOsS FAylrf 3INIRSAa KIOS 688y LRAGSRT 3
changed, and the instructor will have to submit a grade change onlidewdy that routes to the department head for
approval.

Withdrawal (Drop All Casses)

Beginning with the 1st day of classes each term, a student wishing to drop all courses is to be considered withdrawing
from the termand mustinitiate their request onlinén the Howdy portal.

If a student is withdrawing during the first twely&2)class days of a fall/spring term, or first fqd) class days of
adzYYSNE (GKS &aiddzRSyidQa O2daNBSa gAftf y20 FLIWISINweyYy (G§KS
GAGKRNY 6 RdAZNAYy3I (GKA& GAYS LISNA2R gAftft KIFEGS a2YS FAYI
calendar published on the Stadt Business Services website.

2 AGKRNY gl fa YIRS I FGSN) OSyadza @At ISBAMyE Ry UKS G dd
transcript.

5.6.3 Registration after Census Request Form

This form is to be used ondifter the census date for students with no course enrollmek$200 late registration
penalty will be assesseB®o not use lis toadd hairs to an existing schedule

The form must be filled out completely, including UIN arimber, name, major, classification, term, year, and all parts
2F GKS O2dzNBS AYTF2NNIGA2Yy® tf St asS Aoyt kKR Sa G dgasSwsSi Gz yY I
5SLI NIYSyd | S| Reaw(oridsigee) anfilezRith theé Qifice of the Registrar.

Completed forms must be submitted to the Office of the Registrar for processing.

5.6.4 Registration Status

FulFTime Status

To be considered fulime for assistantisip, scholarship, and fellowship purposstudents areequiredto be registered
in

1 nine(9)hoursin Fall/Spring terms
1 six(6) hoursin ummer termsin any combination for fuBummerterm benefits or
1 three(3)hours in any combination for an individu&immer sessiof Benefits.
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FullTime Statusfor Internships/Cooperative Experience
The internship/ceop experience must satisfy degree requirements and represent the equivalent oftianteilload.
A process runafter the add/drop period for the term to mark any student in agwcourse or internship as fiime.

Only fultime classification for cop experience can be used to qualify for Federal Financial Aidirreltlassification
for internships is not w=d to qualify for Federal Financial Aid.

Minimum and maximum hours required for the student to be enrolled will be set to the number of timustudent is
enrolled in along with thenternshipcourse.This will prevent the student from being able to maahedule changes
(i.e. adding or dropping) the required course without permission and appropriate documentation.

Certification of FuliTime Enrollment

Graduate students may be certified asfuthe with registration of less than the number of hours reedifor fulktime
enrollment for two reasons:

i Students participating in student teaching, internships, and cooperative education programs who are enrolled ir
less than nine (9) semester hours duringgd or Soring semester or six (6) hours durin@.anmer semester
may be eligible to be certified asfulttime student with the approval of thdean of thecollegdschoolor
designee.

1 During their last semester prior to graduation, if a graduate student is enrolled at Texas A&M in all remaining
hours needed to complete their degree, has applied for gedin, is not past any milestone deadlines, and
does not hold a graduate assistantship, they may be certified astinfelistudent for that final semester even
though they may be enrolled in less than nine (9) semester hours during a Fall or Spristeseonesix (6)
hours in a Summer semester.

Please note the following restrictions to Certification of Hithe Enrollment:

1 A Q grade or W grade does not count toward the certification of enrollment status.

1 International students must acquire approval from International Student and Scholar ServicesTHESS).
certifications listed above based on exceptions might not be usepialify for Federal Financial Aid as federal
regulations determine financial aid eligibility.

1 If a graduation application is canceled prior to the last day of classes for the term, the student will no longer be
eligible for the exception and their enfment status will revert to the status corresponding to their enrolled
hours.

1 Inthe event that a student does not graduate after receivingtioike certification, the student is not eligible to
receive the exception again. Extenuating circumstanceshwhigy warrant a second semester of fiithe
certification will be reviewed on a catg-case basis by the Graduate and Professional School.

Half-Time Satus (Minimum Schedule)

In order for domestic graduate students to be eligible for financial aid, st be registered at least haifne. Half
time registration means
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1 five ) hoursin Fall/Springerms;
1 three @) hoursfor a10-Week Summesession; and
1 two (2) hoursfor a5-Week Summesession.

5.6.5 Continuous Enroliment

Students in graduate degree programegjuiring a thesis, dissertation, internship, or record of study and who have
completed all coursework on a degree plan, other than 684 (Interngb@d),791 (Research), or 692 (Professional
Study), are required to maintain continuous registration urité tompletion of all requirements fdhe degree.
Registration for zer@redit courses does not satisfy the continuous registration requirement. The continuous
registration requirement may be satisfied by registering eittmeAbsentizor In Residence

Unless a student plans to take examinations or use university resources, which includes any interaction with the
graduate advisory committee, registration during the summer semester is not required to fulfill the continuous
registration requirenent; however, colleges/schools, departments, or interdisciplinary degree programs may have
additional or stricter requirements.

Students who do not comply with the continuous registration requirement will be blocked from registration. A student
mayregistd | I+ Ay | FGSNI NBOSAGAY3 FI @P2NIroftS NBO2YYSYyRIGAZY
advisory committee), endorsement of the department head, interdisciplinary degree program chair, or college/school
dean, and approval of the GraduatadaProfessional School. If a break in enroliment occurs for one academic year or
longer, the student must apply for readmission to the university through the Office of Admissions.

5.6.6 Registration duringxaminatiorsemesters

Doctoral students must be registt during the semester they take any part of the preliminary examination and the
final examination.

al adSNRILINRS/E Adal dzZRSy Ga Ydzad 6S NBEIAAGSNBR RdNAyYy3 -GKS
thesis students are not required lilge Graduate and Professional Schtmbe registered during the semester of their
final examination if all coursework on the degree plan has been completed.

Students who are attempting to hold an exam between semesters must be registered in the semestdrataine
preceding the. A department and/or collelgehoolmay have requirements in addition todke of theuniversity.

5.6.7 Excess Hou®laximum Schedule)

Students are allowed to enrat a maximum of 15 hours during th@ll/Soring semesters, 6 hours for daSummer
session, and@hours during the 1@veekSummer session. Thadean ofa collegéschoolcan approve (and register)
students for 18 hoursHall/Soring), 9 hours (sveekummer sessions), and 15 hours {d@ek session). Registration in
addition to the 18, 9, and 15 hoursrespectivey ¢ will requirethe Graduate and Professional Schapproval by
submitting a Long Form Petition for Waiversd Exceptions that includes the number of houtg coursework to be
taken,and the semester.
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5.6.8 Residence Redrement

The residence requirement is the number of hours required to be taken in residence apghevedTAMU campusite

fori KS aiddzRSy (G Qa NpartcifaOgiakiu@ts degr&amiiliBersRrAoNg degrees. In some degrees, the
requirement is fultime enrollment of 9 hours during one or more semesters. For other degrees, it is a total of 12 hours
during the degree. Tha (i | (i dza 2 Fesidence fgdaBrieyftda e found inhe Graduate Catalog as well as in

the selfservice degree evaluation availalitethe Howdy PortalSeeSection5.10 belowfor more information on

running a degree evaluation.

Students who are also working ftilne while compleing their degree may request an exemption from this requirement
with submission of a Long Form Petition for Waiveerd Exceptionsanda letter from their employer indicating that
they are aifull-time¢ employee with their dates of hire.

5.6.9 Not Registering foCourses in Graduating Semester

LF¥ I YI adpBoNd doctérd Suilenthas completedl degree requirements, including beictparedby Thesis

and Dissertation Services, by the last day to add courses for a semester, the student is not teqeigister for

courses but must apply for graduation and pay the diploma fee. This rule does not apply to students on assistantships,
scholarships, and fellowship&cademic unitsnay have requirements in addition todke of theuniversity.

5.6.10 Undergraduate Registering for Graduate Courses
Undergraduate students may register for graduate courses and apply them to their degree in two different ways

1 A senior undergraduate student with a grade parerageof at least 3.000 is eligible to enroll in a gradmat
O2dzNES YR NBaSNWBS Al F2NJ ANY RdzZr S ONBRAG o6& FALA
collegéschooll Y R | LILINE SR o6& GKS O2dzNES AyadNHzOG2NE (KS
collegéschooloffering the courseandthrS RSy 2 F GKS & dzRS/gchala dzy RS NH NI

1 An academically superior undergraduateident with a grade point averagd at least 3.250 is eligible to enroll
in a graduate course and apply those graduate credit hours tottemid undergraduate dgree programs by
FAfAYI || LISGAGAZ2Y 2001 Ay SR TFohBovandingpPved iy tzR®yfse Qa dzy R
AYaiuNdzOi2NE (GKS addzZRSydQa Yl 2 2/éthodl@fedngNie YoBrgeand KS | R =
RSIYy 2F GKS aiGdzRRSyfschdol dzz RSNANI Rdzr §S 02ttt S3S

More information about the submission of these petitions can be found omtlie3 A & iedkeND & &

5.6.11 Leave of Absence

Under special circumstances, a G7 or G8 student may petition for a leave of absence of up to one year by submitting a
Petition for Waivers and Exceptions through thecument Processing Submission Sys(BRSS) prior to or during the

first semester of leave. The entire advisory committee (if formed) and department head or intglidegi degree

program chair (if applicable) must approve the petition and route it to the Graduate and Professional School for
approval. Students cannot be registered in the semester(s) of a leave of absence.

Leave will be granted only under conditiongthequire the suspension of all activities associated with pursuing the
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degree. For certain types of approved leave, such as medical or-datiyenilitary, the time period for completion of

the degree will pause with the start of leave and resume wihndgtudent returns to the program. Personal leave may

not pause the time limit for the degree. Students should refer to the Time Limits section of the Graduate Catalog for
their specific program requirements. In cases with extenuating circumstances,eadealisence can be extended by

0KS aGdzRSyiQa O2YYAUGSS FYyR GKS 1'3a20A1L3GS tNep@2ad |yl
second petition before the end of the leave.

A student who returns to the university at the conclusion obaproved leave of absence will not be requirecafply

for readmission to the Office of Admissions. A student who returns with an expired leave of absence will be required to
reapply to the university. If a student returning from an approved leave ofraigsis unable to register, the academic

unit should contact the Graduate and Professional School for assistance.

International graduate students should visit with an International Student and Scholar Services advisor to find out how .
leave of absence madgnpact their stay in or r@ntry into the United States.

There arethree different types of leave of absence

1 Medical leavemay be approved up to one (1) year and ésliop the clock on the 7 and 1Gyear time limit (this
includes leave following childlth or adoption of a child).

1 Deployment leavemay be approved up to one (1) year and vslop the clock on the 7 and 18year time
limit.

1 Personal leavenay be approved with the proper request and justification. If approved, ttem@d 10year time
limit count willnot stop.

Please note: For students voluntarily requesting ldmaause opregnancy or parenting, please refer them to thge
IX Office

All requests must be submitted on the Petition for Waivers or Exceptions explaining the need for leave along with the
appropriate approvals.

5.6.12 Subvention Funding

In Texas, public colleges and universities receive fur{dimngvention fundingjrom the Sate according to the number of
students enrolled in a progranthere isa meaningfulifference between the subvention funding received for a G7 PhD
and a G8 PhD. It is important that students are properly classified sehin&tniversity is able to receive subvention at
the correct rate for our students.

5.6.13 99-Hour and 7Year Cap on Doctoral Degree

Doctoral students have 7 years (21 semesters) to complete their doctoral degree without being penalized. During the 7
years, studats who are otherwise eligible for-state tuition will be charged as such, even if they accumulate more than
99 doctoral hours. After 7 years (21 semesters), any student accumulating more than 99 doctoral hours will be chargec
tuition at a rate equivaletito out-of-state tuition regardless of funding. Students who have been granted individual
exemptions for the doctoral hour cap limit by the Texas Higher Education Coordinating Board and those students in
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programs which have received programmatic exempibave 130 doctoral hours and 21 semesters before they are
penalized with a higher tuition rate.

Please note that not all graduate courses are coded as doctoral courses. At the time a course is approved, the level of
the course is determined by the highest level of degree in that major. In addition, the count of doctoral hours towards
the 99hour capdoes not begin until a doctoral student is classified as a G8 student. Students may view their hour coun
through theCommittee/Doctoral Hours casglithin the Howdy PortalAdvisors may view the hour count in Compaiss

the Supplemental Student Da(8ZASH) on the Supplemental Data tab, and the semester count can beseen

clicking the User Defined Fields t#tzlvisors may also access this information throughQoenmittee/Doctoral Hours
(Admin) cardvithin the Howdy Portal.

The following majors are exgrhfrom the 99Hour Cap on Doctoral Degreasd subject to a 13@our cap

1 Biochemistry and Molecular Biophysics 1 Neurosciences (College of Medicine)
i Biomedical Sciences M Nutrition
9 Clinical Psychology 1 Oral and Craniofacial Biomedical Sciences
1 Counseling Psychology 1 Pharmaceutical Sciences
1 Genetics and Genomics 9 Public Health Sciences
I Health Services Research 1 School Psychology
1 Medical Sciences 1 Toxicology
1 Microbiology
5.7 Grades

5.7.1 Scholastic Requirements

Students in graduate degree programs and goestcalaureate nowlegree students (G6 classification) must maintain a
3.00 cumulative GPA (computed as specifiefitiment Rule 10.4)3Degreeseeking students must also maintain a GPA
of at least 3.00 on all courses listed on the degree dease note: Academic units may establish higher GPA
requirements for their students in graduate degree programs and G6 students.

Agraduate student will not receive graduate degree credit for undergraduate courses takegatinfactory/

Unsatisfactory (S/U) basis. A graduate student may not receive grades otheStisfiactory (S) oUnsatisfactory (U) in
graduate courses bearitge numbers 681Seminar) 684(Professional Internshipp90(Theory of Research$91791
(Research)692693 (Professional Study$95(Frontiers in Researclgnd 697 ¢ except for ALEC 695, BUAD 693, AGEC
695, GEOG 695, and IBUS 692. These officesigrthted S/U courses may be listed on the degree plan, along with other
courses approved and noted as S/U in the graduate catalog. Graduate courses not on the degree plan may be taken o
an S/U basis.

Only grades of A, B, C, and S are acceptable for gimduedit. Grades of D, F, or U for courses on the degree plan must
be absolved by repeating the courses and achieving grades of C or, ab&véf a course has been taken more than

once and a grade of D or F was earned and then repeated for a gr&derdfigher, the original grades of D or F will be
SEOf dzZRSR FNRBY (KS Dt! OFftOdzZA FGA2y F2NJ 6KS RSIANBS LX |
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permanent record. A course in which the final grade is C may be repeated for a dpigtier If the second grade is
higher, the original grade will be excluded from the GPA calculation for the degree plan (if applicable) and cumulative
Dt ! o6dzi NBYFIAY 2y (KS & &tddR8 Wule 0@4 fokdSokeNnfoynétignii NB O2 NRd { S

Grades for repeated courses are not automatically replaced; the change must be entered and recomputed manually by
the Graduate and Professional School. Whenever a student haatetba course and qualifies for the original grade to
be replaced, please contact the Graduate and Professional School.

A student repeating a course in which a grade of B or better was originally earned will not receive grade points for the
repeated cours, unless the catalog states the coursay be repeated for credit.

The cumulative GPA for a graduate student is computed by using all graded graduatn(@00level) and advanced
undergraduate (300and 400level) coursework completed at Texas A&Mvédmnsity and eligible to be applied toward a
graduate degree. Those involving grades oflidp (W), Satisfactory (S), Unsatisfactory (U), armtdp (Q) shall be
excluded.

Notes on repeat grade exclusions:

9 For a course to count as repeatable, it must hthaesame Course Prefix, Number and Title as the previously
taken instance or be listed as an equivalent.

1 Repeat grades and cumulative GPA for financial aid programs may differ based on the type of aid.

1 Rules related to F* grades and repeat courses mdpbed inStudent Rule 20nder Sanctions

LF SAGKSNI 2F I GRAdr teGPfar edrse©lidrytidnh theldag@&plan falls below the minimum of
3.000,the student will be considered scholastically deficient. If the minim@fAis not attained in a reasonable length
of time, the student may be dismissed from graduate studies. The procedures for dismissal are explaingdrinRule
12,

For a scholastically deficient pesaccalaureate nolRS INBS a G dzRSy G 6 Dc Of I aAFAOF GA
shall determine eligibilitjor continued enrollmentand the departments responsible foplacing a registration hold
andnotifying theGraduate and Professional School.

Departments or collegéschoolsmay adopt specific guidelines pertaining to scholastic deficiency or dismissal in addition
to these university policies. Forore information regarding scholastic deficiency and measures which may be taken by
the academic unitsee Sectio®.17 below

Any eligible coursework not applied towards a prior graduate degree, and not exceeding time limits, will be included in
the stude/ (i GP#for the subsequent degree program.

5.7.2 Graduate Point Average Requirements

All graduate students have two GPAs, and both must be at least 3.0 to be in good standing, to conduct any type of exa
and to graduate. Course levels included in the GPA3@0Be400, 600, 700, and 900. Coursesincluded in the GPAs
are transfer courses and 14#D0 level courses. Sé#udent Rule 10.4.3

Notes:
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1 Degree Plan GP&Aincludesonly courses listed on the degree plan except transfer course work.
1 Cumulative(or Program)GPA¢ includes all graduate leveburse work completed atekas A&M.

Calculating GPAs

To calculate the GPA for a student, multiply the number of course hours byabe goints to get the quality points.
Add all of the quality points and then divide by the total number of hours to geGRA Courses completedsS/U are
not used in calculating the GPAs.

Grade Points:

1 A=4
1 B=3
1 C=2
1 D=1
1 F=0

Checking GPavithout a Degree Plan on File

When a student does not have an approved degree plan, the cumulative GPA is calculated by generating a degree
SPOlLtdza GA2Y 2y GKS ad0dzRSy(iQa Odz2NNByYyd LINBIANFI YD ¢KS OdzY
oProgam GPAline. Courses which are eligible to apply toward the graduate degree will displayd@dieses for

Degree Plan GRArea with a note indicating there is not an approved degree plan on file.

GPA on Degree Evaluations

When running a degree evaluah through the Howdy portathere are several GRAisted. The first, the Program GPA
(also known as the Cumulati@PA, includes all courses taken at the Graduate Level (GR) that are eligible to be used on
the degree planThe seconentry isthe Overdl GPA which includes all courses taken at Texas A&M University. Finally,
the Degree PlaGPAappeasin the sectiorSy G A G f SR @&/ 2 dzNJarfl inclufles Ndly 5h8s8 darses dnthé v ¢
degree plan.

For more information about the Degree Evaluation Tool, pleafer to Sectiorb.10below.
5.7.3 Grade Changes
Howdy Grade Change System

Theonline grade changprocess will allow primary instructors to access and initiate a grade change request
electronically fom their Class Roster in Howdy (for courses with grades already posted), as well as allowing departmen
heads and deans (if needed) to review and submit required approvals electronically. The final approval submission will
NBadzZ G Ay (KSe Geinga&ygdwaEn mhGies! 3 NI R

Grade change approval authority is based on departmental and dean signature cards on file within the Office of the
Registrar.

Notes:
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Please note: Grade changes in Howdy are initiated by primary instructors of record, theih ®uteR S LI NI Y Sy
designees authorized as grade change approvers on signatureacatado already have Compass Access.

Paper Grade Change Report Form
Grade changes may also be submitted using tgep Grade Change Repéarm.

Requirements

Thepaper form will only be acceptetione or more of the following applies:

1 Grade change request is for a grade earned prior to Fall 2009.
T LFT RSIFyQa aAayl Gddz2NE IyR YSY2 2dzZAGATFTAOFGA2Y A& NBI
able to submit the grade change request.
o Only the primary instructor of record is eligible to sign a grade change form for their course.
0 Additional graders for courses amet able to submit grade change requests, nor sign grade change
report forms.
1 No GradgNG) is requested’hese can onlge submitted on paper grade change report forms and only requires
GKS aA3dayldda2NBE 2F (KS aiGddzRSyiQa 5Styo

If a paper grade change form is needed, please emailrdsadmin@tamu.edfor assistance in obtaining a blafdem.

If submitting a paper form, be sure the information entered on the Grade Change Report form by the instructor (i.e., the
complete UNor% dzYo SNE G KS O2dzNAESkaSOlAz2y ydzYoSNE 2NJ/ wbz |y
changed) agrees with wha currently reported in Compass. The academic department is responsible for checking for
completeness and accuracy before the form is submitted toRbeords Administration & Archives Teamthe Office of

the Registrar for processing. Incomplete andiftaccurate forms will be returned to the department. When a correction

is made to the form, the individual making the change must initial and date each correction.

Submission
Fax: 979B45-1086 faxes araouted directly intoRegistrar staff workflows andppliedii 2 a G dzZRSy 1 Qa NBO2

Filex:recordsadmin@tamu.ed(paper brms shoulchot be emailed directly to anyone)

In Persoror Campus MailGeneralServicesComplex,Suite 1®1 (if submitting in person oviacampus majlthe Grade
Change Repofform must be submitted to the Office of the Registrar is@aleddepartmental envelope. Grade Change
Report forms not deliveredy hand or campus maih a sealed departmental envagde will be returned to the
appropriate office for resubmission

Student Handling

Under no circumstances should students handle Grade Change Report forms once they are initiated. This includes for
being routed for signatures and completed forbing delivered for processing.

Notes:
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No-Grade (NG) Requests

ThepaperGrade Change Repdfbrmis used to change a previously graded course grade tGidde (NG). NGrade is
generally used to change a grade from a course for extenuatingacademic reasa, in a previously graded term.

An NG requires extensive documentation of the extraordinary circumstances justifying the No Grade and must be
approved by the dean of the student's academic colleggoolat the timethe studentwas enrolled in the courseeing

NG.

¢KS a0dzRSyiQa 3ANIRS gAftf NBFESOG I abDé¢ IANFRS 2y (KS;
appropriate consideration for a prior term course that was not dropped on or beforeriihye dieadline for the prior

term, dueto extenuating circumstances.

Additional Grade Change Guidelines

Signature Authority

Make certain the individuals signing the form (i.e. department head and, if required, the dean) have signature authority
to sign for grade changes. Signature(s) musteagyrith the signature cards on file in the Office of the Registrar or the
form will be returned to the department.

Instructor of Record Unavailable for Signature

If the individual initiating the grade change is not the instructor of record, the dean ajaltegéschool¢ in addition to

the department head in which the course is taughthust sign the Grade Change Regdeantm. The form will also need

G2 KI @S +y 002YLIyerayd RSIyQa YSY2 SELXIAyAysof@Ke f
Grade Change Repdfvrm not signed by the instructor of record for a Military Science, Naval Science, or Aerospace
Studies course, the Commandant must sign the form and submit the memo to the Registrar.

Grades Over One Year Old and Reducing Grades

Grade changes for grades more than one year old and those lowering the student's grade must have the approval and
signature of the dean of the student's academic major at the tingestudentwas enrolled in the course in addition to
the signatures of thénstructor and department head.

Missed Grading Deadline

Grades cannot be submitted online in Howdy after the grading deadline. Grades not entered by the deadline will have
GSYLR2NINE 3INIRSAE 2F G- ¢ LILIzZ I G§SR Ichame forkedcli stutibtljediitered {0 |
in the section. The online grade change system can be utilized oncé&élaeades have been posted.

5.8 Degree Plans

All graduate students are required to createlegreeplanwhich includes those courses to be applied toward a
LJ NI A Odzft F NJ RSaINBS yR F2NX¥Iffe SadlofAiakSa GKS addzRRS)

Notes:
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Students, in consultation with the advisory committee, will develop a proposed Degree Plan. Changes to an approved
Degree Plamay be made by petition to the Graduate and Professional School. No changes can be made to a Degree
tftly 2y0S | ad0dz2RSydiQa CAylf 9EIFYAYlIGA2Yy wSljdzSad 2N C;
and Professional School.

Coursework included on a Degree Plan is subject to the requirements and restrictions detailed in the Credit

Requirements and Limitations on Credits and Coursework sections in each degree program page on the Graduate and
Professional Catalog, or the studénééi I OF RSYA O dzy A ( @

5.8.1 Document Processing Submission System

All graduate degree plarand petitions are processeashlinethrough theDocument Processing Submission System
(DPSS)This s a webbased system that allows a graduate studenmtreate audit, and submia degreeplan or make
changes by way of petitions

When a student submitadegree plan, it follows a predefined series of steapBPS$%r approvai

9 First, adegree plarisrouted to aPreCommittee Approver (graduate advisoor other designated faculty or
staff member)

1 Next, the degree plamust beapproved by theadvisorycommittee Chair andthen theother advisory
committee members.

1 The degreeplan thenproceeds to theCollege/School, Department, or Program Approver

9PSNE2YS Ay GKS g2N] Ff26 Ydzad I LILINE @ théGatluateardzgR Sy (G Qa |
Professional Schofr review.Contact the Graduate and Professional School to change the defir88& Workflow
GKNRdZAK G§KS I OF RSYA O digce Setive.3.dabiokd2 NAT SR { Ay SNE C2NY

5.8.2 Thesis Option Codes

When creating a degree plan in DPSS, students will be required to select the appropriate option (thesithesisdn
final examination requement, modality (orcampus or distance), and any other special designation (combination, dual,
etc.). For graduate advisors and staff, these will appear in DPSS and Compass as specific option codes:

Lr;(:f':'sr:esis ET;rlrination Modality Combination/Dual/License Degree(s)
THO Thesis Yes OnCampus | N/A al i SNDa
DDE Thesis Yes Distance N/A Doctoral
TDE Thesis Yes Distance N/A al aid SNRa
TH5 Thesis Yes OnCampus | Combination (3+2) al i SNDa
Notes:
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-Il\-lt])er)\-s':'sr:esis ET;rlrination Modality Combination/Dual/License Degree(s)
TD5 Thesis Yes Distance Combination (3+2) al i SNDa
THD Thesis Yes OnCampus | Dual (M+M) al adSNDa
TDD Thesis Yes Distance Dual (M+M) al i SNDa
TH7 Thesis Yes OnCampus | Dual (M-D) al adSNDa
THL Thesis Yes OnCampus | License al 8 SNDa
TDL Thesis Yes Distance License al 43 SNRA
NTO NonThesis | Yes OnCampus | N/A al adSNDa
NDE NonThesis | Yes Distance N/A al 43 SNRA
NT5 NonThesis | Yes OnCampus | Combination (3+2) al ad SNDa
ND5 NonThesis | Yes Distance Combination (3+2) al i SNDa
NTD NonThesis | Yes OnCampus | Dual (M+M) al adSNDa
NDD NonThesis | Yes Distance Dual (M+M) al adSNDa
NT7 NonThesis | Yes OnCampus | Dual (M+D) al i SNDa
NT4 NonThesis | Yes On-Campus | Dual (M+P) al adSNDa
ND4 NonThesis | Yes Distance Dual (M+P) al i SNDa
NGP NonThesis | No OnCampus | N/A al adSNDa
MDE | NonThesis | No Distance N/A al adSNna
NG5 NonThesis | No OnCampus | Combination (3+2) al i SNDa
NN5 NonThesis | No Distance Combination (3+2) al adSNDa
NGD NonThesis | No OnCampus | Dual (M+M) al i SNDa
Notes:
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Final

. L M lit mbination/Dual/Licen Degr
Non-Thesis | Examination odality Combination/Dual/License egree(s)
NND NonThesis | No Distance Dual (M+M) al i SNDa
NG7 NonThesis | No OnCampus | Dual (M+D) al adSNDa
NTL NonThesis | No OnCampus | License al i SNDa
NGL NonThesis | No OnCampus | License al adSNDa
NDL NonThesis | No Distance License al 8 SNDa
EXE NonThesis | No On-Campus | Executive al i SNDa
PPA NonThesis | No OnCampus | Combination (Professional Accountinf a I & i S N &
NTE NonThesis | No OnCampus | Combination (Engineering Medicine)| a I & (i S N &
NED NonThesis | No Distance Combination (Engineering Medicine)| a I & i SN &
Thesis/ : < 4 oa «
XDE : N/A Distance N/A al auSNQDa
Non-Thesis
PPD | N/A N/A N/A N/A Professional
Practice Doctoral
Notes
1 /2Y0AYLUGAR2Y o6obuHOY . IFOKSEt2NR& FyR al aidSNRa LINBINIY
f 5dzZf 6abalyY /2Y0OAYSR 5dzZf aladSNRa FyR al aiSNRa LINRPINFY
f 5dzZf 6ab50Y /2Y0OAYSR 5dzZlf alaidSNDRa FyR 52002NFf LINRINFY
f Dualbabt 0Y /2YOAYSR 5dzZf alaidSNRa FyR tNRFSaaAzylf t NI OGA
1 License: Texas A&M Maritime Academy Third Mate Licensing Program (Marine Sciences and Maritime Studies programs onl
I XDE: Temporary thesis option code for all students (thesis andhesis) admitted to distance education degree programs
Notes:
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5.8.3 Filing Degree Plans

To create alegree plan, students must

1. gotohtips://ogsdpss.tamu.ed Of A O]l GKS a{ ddzRSy (¢ odzii2ysx

TEXAS A&M UNIVERSITY

AFd Graduate and
. Professional School

DOCUMENT PROCESSING SUBMISSION SYSTEM

GRADUATE
STUDENTS Z(S:'LI'JAL-FFI\:( SCHOOL
STAFF
— login here — —login here — — login here —

Graduate and Professional School | Search | Contact the Graduate and Professional School | Privacy & Security Policy

2./t A01 G/ NBlFIUSebSg 5SANBS tfily
Home Degree Plan Petitions Help Logoff
Student: [
Degree Plan
You do not have a degree plan.
Create New Degree Plan
Create New Petition
Completed Degree Plan(s)
Degree Plans are marked as graduated in the Document Processing Submission System sometime after the first
month of the term following graduation.
Notes:

by R

f
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3. YR KSy (G4KS 3INBe 4! RRé¢ odziti2y o

Home Degree Plan Petitions Help Logoff

Degree Plan

Please create a degree plan.

Add

4. For Step 1 (the General Information page), the studentsgliéct the appropriate academic unit (under the
G5SLI NI YRy REBIdO> 5S3INBST al22NE FYR hLIGAZ2YS Yy
Step 1

‘ General information = Courses for Credit = Committee Members ‘

General Information

First ML Last
Name: | [
Department: * hd
College:
Degree: * v
Major: * hd
Option: * hd
*indicates a required figld.

Save & Exit Continue >>

Notes:
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5. For Step 2 (the Courses for Credit page), the student will add all necessary coursework. @uecseatork has
0SSy | RRSRx Of A01 UK BleaSehbté& Mandary fiekls/aczddidtdEwitrbadzd asteysk
Step 2

‘ General Information = Courses for Credit = Committee Members ‘

Credit Courses

Course Type: * ® A&M O Transfer
Course Prefix: * h
Course: * v
Credit Hours: * Final Grade:
Year Taken: * Semester Taken: v
Campus: - Select Campus - v
* indicates a required field.
Add Course
Course Hours Grade Type Taken
Total Degree Plan Hours: 0.00

* Additional course work may be added fo this proposed course of study by the Advisory Committee, if such additional work is needed to correct
deficiencies in your academic preparation.

Save & Exit Continue >>

Notes:
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6. For Step 3 (the Committee Members page), the student will select the Role (Ch&@ina@por Member), select
the Nameof the advisory committee for the selected role (a Chair and any other members as required by the

7.

Notes:

t NPINI Y wSljdZANBYSyida | yR

Step 3

F OF RSYAO dzyAiiosz

YR GKSY

‘ General Information = Courses for Credit = Committee Members

Committee Role Name Department

Role: * v

Name: * v

*  indicates a required field.

Add Member

If all steps have been completed, the student will then click tN&8g2 G CA Y A & K €

*  indicates a required field.

Add Member

Finish ‘

Graduate and Professional School | Search | Contact the Graduate and Professional School | Privacy & Security Policy

Committee Members

odzii2y @

Your degree plan is ready to be audited.

The Audit step will verify that your degree plan passes all the requirements for submission to your committee
members for approval.

When you are ready to audit your degree plan press the "Audit" button on the Degree Plan screen.

Degree Plan
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9. The status will be marked as Incomplete (INC). The student can then View the degree plan, Edit the degree pla
Delete the degree plan. Ifti@ i dZRSy G A& NBIFIRe (2 LINRPOSSR: Of A01 (K

Degree Plan - PHD in HIST created on June 26, 2025

Your Approval Status is: INC

Your document has been created and must be submitted to begin the approval process. All degree plans and LongForm
petitions containing a Committee or Course Change, must pass an audit before submission is allowed.

View | Edit | Delete  Audit |

10.hy GKS ySEG LI 3IST GKS &adGdRSyid Yl& O2yiAydsS o0& OfA

The system is about to audit your degree plan.

When audited, your degree plan will be checked to make sure it meets the gualifications to be submitted to your
committee members for review.

If problems are discovered while auditing the degree plan, you will be given the opportunity to change your

degree plan and audit again or request an exception to the catalog rules and limitations. Some problems are not
eligible for an exception and must be corrected by editing the degree plan.

Audit | Cancel |

11. Audit Results will then display, noting any warnings which may require exceptions or commefitsations
which must be corrected. If the degree plan passes the audit, the student will then be directed back to the Hom
paged St SOU GKS RSANBS LXIy:Z IyR KSy OfAO01 GKS 3Si
Please note: If the student lets the system time out orde®PSS before final submission of the degree plan, return to
the Home page and select the degree plan to continue

5.8.4 Academic Unit Roles in Document Processing

Degree plans mugie approved by y | OF R S Y ACOmnuin¢e\ Apfaver, adiiBogommittee, and Department
Head orinterdisciplinary degree Progranhéir (if appropriate) Once these approvals are obtained, tegreeplan
must be approved and entered into Compass/Howdy byGnaduate and Professional School

The Graduate anBrofessional School is responsible for maintaining all university degree requirements. Academic units
may have additional or more stringent requirements than the university does for their degrees (examples include
cumulative examination requirements, GRArglards in specific courses, course sequence or core course requirements,
etc.). Academic units are responsible for overseeing these additional requirements.

Degree plans should be reviewed at the departmental/program level before submission to the @radda
Professional School. Department Heads or interdisciplinary degree Program Chairs (if appropriate) review and endorse

Notes:
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degree plans (and petitions to change degree plalgase confirm that all required official academic credentjasch
as requied transcripts and test scoregshave been received and processed by the Office of Admissions before approving
a degree plan for Graduate and Professional School review.

Auditrulesin DPS&re basednly on universitywide policies If agraduateprogramhasadditionalrequirements, they
mustbe monitored at the program levéby the PreCommittee, advisory committee, and academic unit Approvers)
beforeadegreeplan is approved and submitted tbe Graduate and Professional School

Academic units can alsssist with efficient processing through the following:

f 9yadaNB GKFG ff YSYOSNRBR 2F &2dz2QNB GKS | OF RSYAO dzy
credentials ¢ee Sectio2.7.2 abovg.
1 Observe deadlines for materials to be received by the Gasedand Professional School as published in the
Graduate and Professional Catalog and in the Graduate and Professional School Dates and Deadlines Calendz
T Inform students of upcoming degree plan hold placement, well in advance, so degree plans can ittedubm
and fully processed in a timely manner.
1 Confirm that all required signatures have been provided and that only authorized individuals (as designated on
GKS OFRSYAO dzyAiliQa ! dziK2NAT SR {A3IySNAR C2NXU KI @S
1 Allow extra processing time for multiptequests (e.g., a petition making a committee change submitted in
advance of an examination schedule request).
1 When emailing the Graduate and Professional School regarding degree plans or petitions (or other documents)
0 identify students bycomplete legal name and University Identification Number (UIN) in all
communications
0 state requests clearly and provide proper justification for requests when requiaed
o if requests involve multiple forms, all forms should be submitted at the same time

Contact: GraduateRecords Processimgoradprocessing@tamu.edar 979845-3631

5.8.5 PreCommittee, Advisory Committee, and Progvapprovers

Below are basic guidelines for theview and approval process for staff, advisory committee members, and faculty
approvers.

Notes:
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1. gotohttps://ogsdpss.tamu.edl Of AF&cllty & Bt&f ® dzi G2y X | \AIR TAMABMetiD ynd 6 A ( K
password.

TEXAS A&M UNIVERSITY

AFd Graduate and
. Professional School

DOCUMENT PROCESSING SUBMISSION SYSTEM

GRADUATE
STUDENTS z‘%&;: SCHOOL
STAFF
— login here — —login here — — login here —

Graduate and Professional School | Search | Contact the Graduate and Professional School | Privacy & Security Policy

2.1 ff RSAINBS LIXIFya NBIljdANAY 3T | LILJRBRDmrhittes, Edmimittae Setc] A & G S
Reviewg Select the link to the degree plan you wish to review.

Home History Proxy All Documents Help Logoff

Degree Plans for Pre-Committee Review

There are currently no degree plans under this category.

Petitions for Pre-Committee Review

There are no petitions for pre-Committee review

Petitions for Secondary Pre-Committee Review

There are no petitions for secondary pre-Committee review

Notes:
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3. After reviewing the degree plan, scroll toetlvottom of the page andlickéApprove or dDisapprovee Please
note: If the degree plan is disapproved, a reason must be provided for the student in the Comments box.

Texas A&M University
Office of Graduate & Professional Studies Degree Plan

Name: I Univ. ID: I Date: I
Email: Dept: I

APPROVAL RECOMMENDED:

Action

Type Mame Email Affiliation Taken Action Date
Chair I | I Pending
Memiber I ] I | Pending
Fage 1 of 4
Comments:

wet |

4. Upon approvaby the College/School, Department, or Program Approvlee degree plan is routed tihe
Graduate and Professional Schadiere it is entered itbo Compass. The studeradvisory committeeChair and
members(if selected) andacademiaowill receive an email indicating final approval of the degree gfan.
disapproved, the degree plan will return to the student for correction.

Please note: It is the responsibility of the academic unit to verify that all official transcripts and standardizedesst scor
have been received by Office of Admissions prior to the salimiof a graduate student degree plan.

Contact: GraduateAuthorized Signers gradauthsigners@tamu.edar 9798453631

5.8.6 Proxy Approvers

Eachacademic unishould designatat least one member d¢he administrative facultyas aoProxy Approverfor Degree
Plans andPetitions in DPS®roxyApprovers may log in and approve documents in the place of any faculty member in
their academic unit including the designate@ollege/School, &partment or ProgramApprover.

Please note: All designated College/School, Department, or Program Appr@vatganatically considered a Proxy

Notes:
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Approver and have all the same proxy abilities.

To make a proxy approval,

1. gotohtips://ogsdpss.tamu.ed Of A O]l GKS aClI Odzf Gé 3 {GFFFé¢ odzitzy
password.
2. dickdProx at the top of the screen.
Home History Proxy All Documents Help Logoff

MNOTE: You have the authority to approve the following degree plans and degree plan petitions in the event a
fellow faculty member is unavailable. Only approve a degree plan from this list after verifying that the faculty
member in question is unavailable to approve it.

Degree Plans for Committee Proxy Approval

There are currently no degree plans under this category.

3. Afterselectingthe & i dzR 8egréepiaror petition, the Proxy Approvewill need tosdect the individual to be
proxied forin the dProxy fo€ drop-down menu

Comments:

Proxy For: v

Approve Disapprove Cancel

Graduate and Professional School | Search | Contact the Graduate and Professional School | Privacy & Security Policy

4. Once the individual to be proxied for has been selected from the-dmpn menu, clicki K Sppréve or
éDisapprové 6 dzil (i 2 Y @

Contact: GraduateAuthorized Signers grad-authsigners@tamu.edar 9798453631

Notes:
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5.8.7 Special Appointments and Degree Plans

An individual serving as a Special Appointn(eae Sectio2.7.2 above2 Y | & { dzRnBoprindittee doeR @DA & 2
count toward the minimum number of Graduate Committee Faculty necessary to form the committee, does not appear
2y (KS BegreeRah yaid@des not approvanystudent documentsApproved Special Appointments will be
notedinaO2 YYSyYy G 2y | aGdzZRSyiQa NBO2NR Ay /[/2YLI aao

Contact: Graduate Committee FacultyGradCom@tamu.edor 9798453631

5.8.8 Viewing Approved Degree Plans

To view approved degree planglectthe dHistory tab to view dl degree pansthe user has approved.

TEXAS A&M UNIVERSITY

I Graduate and
A M Professional School

DOCUMENT PROCESSING
SUBMISSION SYSTEM

Home History Proxy All Documents Help Logoff

Previously Approved Degree Plans

You do not have any previously approved degree plans in the system.

Faculty or staffvho are part of a program workflow casoselectéAll5 2 O dzY Soyiéva all degree planand
petitionscreated by students in their department since theerjoined the program workflow.

Home History Proxy All Documents Help Logoff

Department Document List

Select Degree Plan Status: | - v

Select Petition Status: | ---- ~

Graduate and Professional School | Search | Contact the Graduate and Professional School | Privacy & Security Policy

If you are required to view a specific document that was approved by a previous advisor, faculty, or staff, please use
TAMUDocs (seBection2.9 above or contactgradprocessing@tamu.edu

Notes:
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5.8.9 Degree Plan Blocking Criteria

Eachcollegdschoolsets its own deadlines for filingdegreept | y Z

GAGK RAFFSNByYI

ONX U S NR

studerts. If a student does not meet these deadlind® Graduate and Professional Schadl enact a block on the

alidzRSyidQa
COLLEGE/SCHOOL

AGRICULTURE AND LIFE
SCIENCES

NBIAAGNT GA2y Tdleghsthidspefit BrielinesdisuRdowr O

al { ¢9wQ{

During 2ndregularsemester

0 SNY LIS
DOCTORAL

During 4thregularsemester

ARCHITECTURE

After 18 completed hours (except MLA)

After 30 completed hours (MLA only)

After 30 completed hours

ARTS AND SCIENCES

Before 3rdregularsemester begins
(except MATH)

Before 4thregularsemester begins
(except ECON, MATH)

Before 6thregularsemester begins
(ECON only)

Before 5thregularsemester begins
(MATH only)

Before 6thregularsemester begins
(MATH only)

After 24 completed hours
(except MBA, PPA)

BUSINESS After 36 completed hours (MBA only) After 48 completed hours
Managed by Mays Business School
(PPA only)

DENTISTRY 3rd semester 5th semester

EDUCATION AND HUMAN
DEVELOPMENT

After 15 completed hours

After 36 completed hours

ENGINEERING

After 9 completed hours

After 36 completed hours

GOVERNMENT AND PUBLIC
SERVICE

During 3rd regular semester

After 24 completed hours (EMPS only)

End of 5th regular semester

Notes:
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COLLEGE/SCHOOL

al {¢co9wQ/{

LAW

After 18 completed hours (Manly)

After 23 completed hours (MLG only)

DOCTORAL

N/A

MARINE SCIENCES AND
MARITIME STUDIES

Managed by Galveston Graduate Studie
Office

Managed by Galveston Graduate
Studies Office

End of 5th regular semester/
second year Spring semester (EQIAR)

End of 5th regular semester/

MEDICINE second year Spring semester
End of 2nd regular semester/ y bring
first year Spring semester (MDSC only)

NURSING During 2nd regular semester N/A

PERFORMANCE, VISUALIZAT
AND FINE ARTS

After 18 completed hours

To bedetermined

PHARMACY

End of 3rd regular semester

End of 5th regular semester

PUBLIC HEALTH

After 9 completed hours

After 30 completed hours

VETERINARY MEDICINE AND
BIOMEDICAL SCIENCES

End of 2nd regular semester

End of 3rd regular semester

All eligible hours are used in the count:

1. 3000 Y I a-e@&NKNngA00, 600, 700, 900 level hours
2. Upto 12 hours of nowlegree course work
3. Nothing older tharv years foml & (,$ddihg older tharl0 years fodoctoral

5.9 Petitions

Once a degree plan hasén successfully filed, changes are mhagevay of Long Form (LF) Petitions through DPSS.
Graduate students may use the LF Petition to request

1 changes to theadvisorycommittee membership as established by the degree plan
i changes to theoursework as established by the degree plan

1 extensiorsto time-limits for preliminary/final examination results or coursewok
1 exceptions to published rules.

Notes:

111



Graduate Student Matriculation ProcdssPetitions

Sudents canalsorequesta change to their recorthy submitting a Major, Deartment, or Dayree PrograniPetition
(MDD)Petition through DPSS

Each petition will be considered on its own merit by the Graduate and ProfesSionabl The petition will be routed
for the required approval by thBreCommittee Approvery SY o6 SNE 2 T (i K&y caninduBelf ppdnied, | R )
and theDepartmentHeador interdisciplinary degree Program Chairappropriate.

To submit a petition, the student will

1. gotohtips://ogsdpss.tamu.ed Of A O]l GKS a{ ddzRSy (¢ odzild2ys FyR f 2

2./ tAO1 4/ NBIGS bSs tSGAGARZY DE

Degree Plan

You do not have a degree plan.

Create New Degree Plan

Create New Petition

Completed Degree Plan(s)

Degree Plans are marked as graduated in the Document Processing Submission System sometime after the first
month of the term following graduation.

3. { St SO0 GKS GeLlsS 2F LISGAGAZ2Y 6a55 2N [2y3 C2NXNUO Y

Identifying Information for Petition

First Name: Mark Last Name: Gleason
* What type of Petition are you filing? v @
* indicates a required field. MDD

| LongForm |
Save & Exit Continue >> ‘

Notes:
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4. For an MDD Petition,
a. the studentmust select the semester and year for the change to major, department, or degree to be
effective and the type of change being requested.

Petition for Change of Major, Department, or Degree Program

| request that the following change be made to my degree program to be effective

Fall hd 2025 v

When changing your major and/or degree level, you have a federal requirement to apply for an updated Form |-20 or Form D5-2019 from
Intemational Student & Scholar Services (ISSS5).

Visit hitossiglobal tamu.edudsss’ to find detailed information about which request applies to you.

« Your application for the updated I-20/DS-2019 must be submitted to ISSS by no later than the last day to add/drop for the academic
term when the change will take effect.

« Students in J-1 status must consult with ISSS before submitting a request to change major or degree level to the Graduate and
Frofessional School. Some J-1 students may be required to travel internationally in order to change major or degree level, so it is
important to clarify that before applying.

You may Connect with ISSS at hitps./global tamu edufisss/zontact-us .

Deadline Note: Degree changes at the same level may be made by the posted deadline during the current semester.
Degree changes at the same level do not need fo be reported fo ISSS.

A change in degree levels (i.e., from master's to PhD or PhD to master's) may be made through the 12th class day for fall’spring semesters

and the 4th class day for summer semesters. All degree level changes made after the 12th in Fall/Spring semesters and 4th class day in
summer semesters, will be entered for the following semester.

Please Select the Type of Change you are requesting:

Change Major, Degree or Department A

Change Major, Degree or Department E

J Change Major Cnly/Keep Current Degree Plan U
Add an Additional Program

Notes:
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b. LT &/ KFIy3aS 2F al22NE 5S3INBSTI 2NJ5SLI NIYSyidé A&
the currert Department, Degree, Major, and Optiocand then select the requested Department,

Degree, Major, and Option. £t S aS y2uSY ! dawSlazy F2NJ OKIy3aSe
Please Select the Type of Change you are requesting:
Change Major, Degree or Department v
PROGRAMS:
Current Program:
Depariment: v
Degree ~ Major: ~
Option: ~ 7]
Requested Program:
Department: v
Degree v Major: v
Option: v
Reason for change:
)

c. LT &/ KFy3aS al 22N hyfekYSSL) ftudeNiMi peldbleSiSkaaiBS t € |y
approved degree plan and only change the major it will apply towards.

Notes:
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d. L¥ 4! RR ' RRAGAZ2YIf tNRBAINIYE A& &aStSOGSRT G(KS &
program the student has already been admitted toflahe Secondary Program the student intends to

pursue.
Please Select the Type of Change you are requesting:
Add an Additional Program i
PROGRAMS:
Primary Program:
Department v
Degree: v Major: v

Secondary Program:

<

Department/Degres/Major:

Reason for change:

5. For a Long Form Petition,
a. the student must select if it is for

Petition to Request Waivers or Exceptions, Time Limit Extensions, Change of Committee Members & Courses

Please Note: Only one Long Form Petition may be submitted at a time. A Long Form Petition may be used to
submit request to Change a Degree Plan's Committee Membership or Courses, to request a Waiver or Exception, or
to request an extension to Time Limits.

Approved Degree Plan(s):

You have no Degree Plan with Approved Status. You can only enter a Waiver & Exception Request.

Please check the subjects of this petition. Each Section that you wish to include in this Petition must be saved prior to

submission.
Committee Course [ wWaivers & Time Limit
Change Change Exceptions Extensions

. b/ 2YYAGGSS / KFEy3dS o6FR2dzad YSYOSNBKALI ;G2 |y
ii. Course Change (adjust coursework listed nrapproved degree plan)

Notes:
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iii. Waivers and Exceptiorfg§Vaive Residency, Leave of Absence, or Other); or

Wiaivers and Exceptions

Request Waiver or Exception:

Please select the appropriate Department, Degree and Major for this request:

Department: hd

Degree: ~| Major: v

Please select any of the following that apply

Waive Residency [J Leave of Absence ] Other

Please enter a reason for the requested Waiver, Leave or Exception

Save Waivers 8 Exception Section |

iv. Time Limit Extensions (for coursework or examinations which have reached expiration).

5.10Degree Evaluations

5.10.1 Graduate Advisor View

Graduate advisorshouldrun degree evaluations on students in thprogram and/ordepartment to monitor degree
progress and prior tapprovingthe request for final exarim ARC®o verify eligibility to take the exam).

To run a degree evaluation, follothese steps:

1. Loginto the HowdyPortalby clicking thd_og Inbutton in the upper righthand corner of the screen
MR Viowcty e et i

IMPORTANT: You are not logged in. Please log in to see more content.

Categories: All  Roles: All (change)

Featured ~

Curricular Approval Request System (CARS)

“ The Curricular Approval Request System (CARS) Registration Readiness ahmlln student schedule Aggie Schedule Builder
fadilitates the curricular approval process. This Prep: rly for registration by completing all m View Calendar/List view of student class schedule 2 ( o mertorm add/d N
BHID oo s wsen o request spprove of new orterings required steps Access links to the bookstore. Sgsterton courses and periorm sddidrop actons

Notes:
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2. Click onStudent Searci the lefthand panel.

TEXAS A&M UNIVERSITY
X Menu H I - v A @Help
_ AIM  Howdy (searet, stect, an gig ) A B

Self c Advising
(=

| e
Categories: Al Roles: Al (change)
Wy Favorites

¢ My Favorites
Class Search (Admin) &

Student Search

Curricular Approval Request Syste
Compass Compass Reports Howdy Dashboard @y 7= Curicusr Approval Request system

3 . faciitates the curricular 2pproval proces:
Instructor/Associate v Student Information System View your reports Howdy Dashboard Guide M System is used to request approval of ne:

and update or modify previousty spprove

3. 9y iSNJ 6KS aiddzRSyiQa !'Lb IyR Of A01 {SI NDOKo®
AF‘ LE:;A:: ';::,E(:,sgm,andgfg-emj ¥ A5 @Hlp @Markg|

STUDENT SEARCH FORM

Student Search Recent
e Searches

E

4. Click theDegree Progresdropdown on tte left-hand panel.

o College: Agriculture & Life Sciences

Major: Ag Leadership & Development

Minor(s) : Histor
Schedule ) o

GPA Summary:

Academic Record ERECeaE]
Institutional | Transfer | Overall
A et R e Variance | P e TS | cra TS e
Registration Readiness Graduate 4,000 3hrs 3hrs | | 000 3hrs 3hrs
Undergraduate 3.408 113 hrs 115hrs +155 | 15hrs | 3408 128 hrs 115hrs.
View Grades
Semester: Spring 2007
Degree Progress v

Curriculum for this semester
« Feedback | @
v

5. SlectDegree Evaluatian

e Pro e N 211 2003 - College Station FR - Freshman
all 2005 - College Station

College: Agriculture and Life Sciences
Degree Evaluation Campus: College Station
Site: Texas ARM University
Major: Agricultural Leadership and Development
Major Dept: Ag Leadership, Educ & Comm
Minor(s): History

TSI Info

Core Curticulum -
redenti

\warded
Conferral Date:  May 12, 2007

Notes:
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6. ClickGenerateRequestPlease note: Be sure to select the appropriate term from the dropdown in the upper left
hand corner.

TEXAS A&M UNIVERSITY ¥ A B @tep @©MarkGleason

AM Howdy (Search, select, and gig 'em)
Self e Aduising & | Fall 2025 - College Station Mark Christopher Gleason (

eeeeeeee y
Generate New Degree Evaluation What-If Degree Evaluation Previous Evaluations

Registration Readiness ® E?,':EL‘EDG; Science

Major(s): ALED
Miner 1: HIST

I Degree Evaluati
Catalog Term: Fall 2005 - College Station

Core Curriculum

Use In-Progress Courses

Test/Credits Info v

lj dzA MNEade nofe2TdutB S &
2y GKS aiddzRSy
R GKS RS3INBS Lily

et

AONBSy gAff RAALAIE GKS O2dzNASa f
degree plan, the cumulative graduate GPA (listed asNRtoys Dt ! 0 X
Dt I.€0

On the evaluation, graduate advisors @ik S¢ G KS & (0 dzRSy (G Q
A
I

Graduate advisorscanalgbA S ¢ (1 KS acoulsR &ygrée fuirgi@ntBlease note: This screen will display
norn-course requirements such as the graduate degree plan, preliminary praposal, residency, admission to

candidacy, final exam/defense, and thesis/dissertation/record of study, etc. Other information such as course and exan
time extensions may also be displayed on this screen.

5.10.2 Advisory Committee ChAro-ChairView
Graduate ommittee chairs and cghairs are encouraged to run regular degree evaluations on their student advisees to

1 Verify student eligibility for fundinge(g.,tuition waivers, assistantships, fellowships)
1 Bvaluate student progress to degree

1 Review the courss a student takes each semester and individual course grades

1 Verify completion of norcourse degree requirements

1 Determine degee plan and cumulative GPA.

Tobe able to generate a degree evaluation, the facaoigmbermust first be listed as the chair oo-chair on the
a0dzRSY (G Q& I LILINSc@hS, fheyRnBshdedBplete hibrimg FERPA traininga TrainTraqif not previously
completed).

Please noteThis tool cannot be used for students who have not yet filed a degreeHuamver, advisorsrad students

have similar degree evaluation tools available in Howdy that are available for students who have not filed a degree plai
Information for students without a degree plan would be limited to ksms taken and cumulative GHAar questions
regardng the Graduate Committee Degree Evaluation tool comfagtiprocessing@tamu.edu

Notes:
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To run a degreevaluation, follow these steps:

1.

2.

Notes:

Login to the Howdy Portaby clicking thed.og Inbutton in the upper righthand corner of the screen.

IMPORTANT: You are not logged in. Please log in to see more content.

Categories: Al Roles: Al (change)

Featured ~

val Request System (CARS)

roval Request System (CARS) Registration Readiness shmlln Scudent Schedule Aggie Schedule Builder
approval process. This Prepare early for registration by completing all E View Calendar/List view of student class schedule

facill y
TREN spemis uscato requestapprov of new oferings required steps Access links 1o the bookstore. Register for courses and perform add/drop actions

Search for and click on tgraduate Committee Degree Evaluataard within the Howdy Poal. Please note:
This card can be favorited for easy access

TEXAS AZM UNIVERSITY =
X Menu '|' 9 A3 @k
_ AIM  Howdy  (search select and gig em) _

self o Advising < Mark Christopher Gleas

a
Home ~
Q Graduste Commictee Degred x

My Favorites

I Select & result to go directly to the content or press Enter to favorite or see ] results.

Class Search (Admin)

Student Search ~

Overview
<roral Hours in old Howdy dashboard 3

Personal Info v

Advisory committee Chairs/@@hairswill need to select the current term and then hit the submit butt®ease
note: If directed to a screen which indicates the need to complete FERP#girpiease refer to the FERPA
Training Steps (in a separate guide)

TEXAS A&M

UNIVERSIT Y.

search[ (]

Select Term @

Select a Term }Faﬂ 2023 - College Station v

Submit

Production-4
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4. Select a student from your list of active students/advis@€dgase note: Only students for whom the faculty
member is &hair orCo-Chair (on a Graduate and Professional School apprdeggeePan) will be displayed.

 Howdy | TEXAS A&M

UNIVERSITY.
Search Go

Graduate Advisory Committee Selection

"Gradua(e A@orv Committee Selecti

Select a studeht and click the button to continue to the Degree Evaluation page. Only active graduate students for whom you serve as chair or co-chair are available for degree evaluation.

‘ Go to Degree Evaluation for Selected Student

s

5./ t AOGOtGsKSSI NS S 9 @ f dzf GA2ybut® NI { St SOGSR { (dzRSy ¢

Graduate Advisory Committee Selection

Graduate Ag=isory Committee Selecti
libelect a studefit and click the button to continue to the Degree Evaluation page. Only active graduate students for whom you serve as chair or co-chair are available for degree evaluation.

Go to Degree Evaluation for Selected Student

s

6. ¢KS 5SIANBS 9@l fdza GA2yY wSO2NR gAff | LILISAINEdz iyAR? yeé2 df
bottom of the page.

TEXAS A&M

UNIVERSIT Y.

Search Go

Degree Evaluation

¥ Select a program to view the most recent evaluation results. 1f a program has no fink you will need to generate a new evaluation before you can view the results.

Curriculum Information
Primary Curriculum
Program: MS [AG] Non-thesis option

Catalog Term:  Spring 2023 - College Station
Level: Graduate

Campus: Callege Station

College: Agriculture & Life Sciences
Degree: Master of Science

First Major: Agr Leadership, Educ & Comm

Department: #Ag Leadership, Educ & Comm
Concentrations: Non-Thesis Option

E-mail

[ Previous Evaluation: [Generate New Evaluation

What-if Analysis | ID Selection | Term Selection ]

Notes:
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7. ¢KS DSYSNIGS bS¢ 9@l ftdza GA2y aSOGA2y @Attt | LIISINE
the correct term is selected and then select the generate request button. The evaluation neay fesk
seconds to generate.

 Howdy | TEXAS A&M

UNIVERSITY.

Search Go

Generate New Evaluation

Information for
" To generate a new degree evaluation, choose the button in front of the program you wish to avaluate, select the appropriate term, and then sslect Generate Request

@ Program: MS [AG] Non-thesis option
Degree:  Master of Science
Major:  Agr Leadership, Educ & Comm

Term: [Fall 2023 - College Station ~| B use In-Progress Courses
Generate Request

[ Current Enroliment | Current Enrollment | Previous Evaluations | What-If Analysis ]

8. Once you generate the request, the three Degree Evaluation Options will appear: General Requirements, Detai
Requirements, and Additional Information.

TEXAS A&M

UNIVERGSITY.

Search Go

Degree Evaluation Options

Information for
? please select the desired display.
General Requirements - 3 brief view of completed coursework

**Detail Requirements - recommended view, shows requirements completed, in progress and remaining
Additional Requirements - displays non-course requirements and rejected courses

General Requirements
@ Detail Requirements

Additional Information

Submit

[ Current Enroliment | Current Enroliment | Previous Evaluations | Generate New Evaluation | What-If Analysis ]

Notes:
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a5SaGk At
iKS O2dzNASa

{ St SO
RA&LX | &

fAZGSR 2V

iKS

wSlj dzA NB Y Sy (i & & andl 8PAGfonation IKofe: Thisi sdzles willi Q

a0dzRSyidQa RS3INB

degree plan, the cumulative graduate GPA (listed as Program GPA), and the degree plan GBA/(IRBNI & ¢ 2

| NEBRAGA |yR Dt! ¢
be 3.0 or higher for a student to be in good academic standing.

Catalog Term :

Program : M5 [4G) Non-thesis option
Campus : College Statien Evaluation Term :
College : agriculture & Ufe Sciences Expacted Graduation Date :
Degree : Master of Science Request Number :
Level : Graduate Results as of :
Majors : Agr Leadership, Educ & Comm Minors :
Departments : Ag Leadership, Educ & Comm Concentrations :
Met  credits Courses
Required Used Required Used
Total Required ; Yas 16.000 &
[Brogram cpa Yas 3.00 200 )] d—

Overall GPA : Yes .00 4.00
Other Course Information
Transfer : 0.000 0

9,000 E

In Progress :
This s NOT an official evaluation

Spring 2023 - College Station
Fall 2023 - College Station
Dec 20, 2024

2

un 28, 2023

Non-Thesis Option

Cumulative
Graduate GPA

FOUND OF LDRSHP THEORY

PRIN OF ADULT EDUCATION

PROG EVAL & ORG ACCTBLTY
METH OF TECH CHANGE

Area : Courses for Degree Plan GPR ( 36.000 credits ) - Not Met
Deseription : A minimum degree plan GPR of 3.000 is required. Courses with grades of D, F or U are not acceptable for degree plan credit and must be repeated for a grade of C or better or Satisfactery (S).
Met Condition  Rule Subject  Attribute  Low High Required Credits Required Courses Term Subject  Course  Title

Yes ALEC 3.000 202321 ALEC

Mo AND ALEC .000

Yes AND ALEC 3.000 202331 ALEC

No AND ALEC 3.000

Mo AND ALEC 3.000

ves AND ALEC 3.000 202311 ALEC

Yes AND ALEC 3.000 202231 ALEC

Yes AND ALEC 1.000 202311 ALEC SEMINAR

No AND ALEC 2.000

Ho aND ALEC 000

Mo AND EHRD 3.000

o aND epsy 3.000

Mo AND EPSY 3.000

unefficial evaluation

0KS
4! RRAGAZ2YI €

T2 OASS
St SO0

degree plan, preliminary exam, proposal, residency, admission to candidacy, final exam/defense, an
thesis/dissertation/record of study. Other informatipsuch as course and exam time extensjaonay also be
displayed on this screen.

Search [

Additional Information

AY GRS KNBIdNBRSA2 FR NI KRS IQHBdz £ & ¥ O

Degree Plan
GPA

|
Credits
3.900
|

Attribute

|
3{000
[
|
|
3.000
3.000

1000

[Total Credits and Goa

13.000 4.00 |

Grade  Source

3

R

H

H
H

& i dzR Sy (rddirse 8efree¥quirements goypack to tiieRlispjag aptions and
Ly T2 N)YI { AcBuysé quitethéntS uchtakthegraduQeNS S y

Information for
Print Instructions

Program : MS [AG] Non-thesis option

Program Nen-Course Requirements - Not Met

Met Description Year Limit Status
Yes Master's Degree Plan Approved
No Master's Residence Req

No Final Examination/Defense

Status Date
Mar 14, 2023

Action
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11.LF I RSANBS SGltdzZd A2y ySSRa G2 06S 3ISYSNIGSR T2NJ
StudentSeledt 2 y ¢ Ay  th& coiingt afithdldrom$ediwindow, and repeat the previous steps

TEXAS A&M

UNIVERSIT Y.

Degree Evaluation

lau n to Graduate Committee Student Selection

lect a program to view the most recent evaluation results. If a program has na link you will need to generate a new evaluation before you can view the results.

Curriculum Information

Primary Curriculum

Program: MS [AG] Non-thesis option
Catalog Term: Spring 2023 - College Station
Level: Graduate

Campus: College Station

College: Agriculture & Life Sclences
Degree: Master of Science

First Major: Agr Leadership, Educ & Comm
Department: Ag Leadership, Educ & Comm
Concentrations: Non-Thesis Option

E-mail

[ Previous Evaluations | Generate New Evaluation | What-if Analysis | ID Selection | Term Selection ]

5.11Research Proposal

The Research Proposal is a major milestone for DoctoralresisoLJi A 2y al a0 SNDRa &G dzRSydao
completed through the Academic Rerprents Completion System (ARCS). Guides to using ARCS for this milestone cal
be foundin Sectior9.1.1 below

¢CKS F2NXIGOGAY3T 2F GKS tNRBLRAalFf Aa dzJ G2 F addzRSyidQa |

Compliance issues must be addresbetbre completion of a Rearch Proposaf a graduate student is performing
research involving human subjects, animals, infectious biohazards, or recombinan&Ddéhts engaged in these

types of research should check with t@éfice of Research Compliance and Biosafegddress questions about all
research compliance responsibilities before the proposal is submitted t&thduate and Professional School.

Additional information may be obtained at thigfficeof Research Compliance and Biosafety webPlease na: It is

GKS FOFRSYAO dzyAlQa NBalLRyaroAtAGe G2 YI1S adaNB (KAa

Doctoral students must have a fullpproved Research Proposal beftiney can be admitted to candidacy.

CtKSarAad 2LJA2y alaldSNRa adGddzRSyida Ydzald adzoYAG GKSAN wS:
the published deadlinewhichever comes first.

Advisors and students can check the approval statusRelsaarchProposal eithetthrough a degree evaluatioon the
HowdyPortalor ARCS.

Notes:
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5.12Preliminary Examinations for Doctor@egrees

¢tKS ailddzRSy G Qa Yin@dshiplirs ddgrap@afifiapplicabie) antheir advisory committee may
require qualifying, cumulative, ather types of examinations at any time deemed desirable. These examinations are
SYyiANBte Id GKS RAAONBiGAZ2Y 2F GKS RSLINIYSYyd IyR (GKS
A Preliminary Examination is required Preliminary examinatioafor doctoral studens shallbe given no earlier than a

date at which the student is within 6 credit hours of completion of the formal coursework on the degree plan (i.e., all
coursework on the degree plan except 681, 684, 690, 691, 692, 693, 695, 697, 791, or other graduatespecifiasly
designated as S/U in the course catalog). The student should complete the Preliminary Examination no later than the
end of the semester following the completion of the fornsaursework on the degree plan.

5.12.1 Scheduling

Prior to commencing anyomponent of the preliminary examination, a departmental representative or the advisory
committee chairshouldreview the eligibility criteria with the studerib ensure the student is eligible for the preliminary
examination. The following list of eligibjl requirements applies

9 Student is registered at Texas A&M University for a minimum of one semester credit hour in the long semester
or summer term during which any component of the preliminary examination is held. If the entire examination
is held betwen semesters, then the student must be registered for the term immediately preceding the
examination.

1 An approved degree plan is on file with tBeaduate and Professional Schpabr to commencing the first
component of the examination.

T { G dzRSy (i (v&GRAisar ldzstl3.000.
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1 Atthe end of the semester in which at least the first component of the exam is given, there are no more than 6
hours of coursework remaining on the degree plan (except 681, 68466830692, 693, 695, 697, 791, or other
AN Rdzr S O2dzZNASa aLISOAFAOIffe RSaA3IyFHGSR a {k! A
chair of the interdisciplinary degree program, if applicable) has the authority to approve a waité of t
criterion.

=

5.12.2 Format

The objective ofhe preliminary examination is to evaluate whether the student has demonstrated the following
gualifications:

1. Amastery of the subject matter of all fields in the program
2. An adequate knowledge of the literature indhe fields and an ability to carry out bibliographical reseaackl
3. An understanding of the research problem and the appropriate methodological approaches.

¢CKS F2NXIFG 2F GKS LINBEAYAYINE SEI YAVl (A 2y disciglindyfdegied R
program, if applicable) and advisory committee, and communicated to the student in advance of the examination. The
exam may consist of a written componeat)oral component, oa combination of written and oral components.

Notes:
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ThePreliminaryExamination may be administered by the advisory commiti@e established on the degree plana
speciallyappointeddepartmental committee Both types of the committee ameferred to as the exmination
committee below.

Regardless of exam format, a student will receive an overall preliminary exam result of pagsassThe department
(or interdisciplinary degree program, if applicable) will determine how the overall pass or fail resuttrisichetd based
on the exam structure and internal department procedures. If the exam is administered by the advisory committee,
each advisory committee member will provide a pas fail evaluation decision.

Only one advisory committee substitutiomayprodA RS 'y S@I f dzr GA2y RSOA&AA2Yy F2NJ
cannot be the committee chaiBubstituting faculty members must meet the same graduate faculty eligibility
requirements as the member they replace.

If a student is required to take, agart of the preliminary examination, a written component administered by a
department or interdisciplinary degree program, the department or interdisciplinary degree program faculty must:

1. Offer the examination at least once every @y months. The departmental or interdisciplinary degree program
examination should be announced at least 30 days prior to the scheduled examination date.

2. Assume the responsibility for marking the examinatiotis§actory or unsatisfactory, or otherwise graded, and
in the case of unsatisfactory, stating specifically the reasons for such a mark.

3. RNBINR GKS YINJSR SEFYAYIGA2Y (G2 GKS OKIFANI 2F (KSE
examination.

5.12.3 Grading
The committee and any approved substitute (if applicable) grades the Preliminary Examination through ARCS.

Credit for thePreliminaryExamination is not transferable in cases where a student changes degree programs after
passing a preliminary exam.

LF I gNAGGSY O2YLRYySyld LINBOSRSa |y 2Nrf O2YLRYySyd 27
committee is responsible for making all written examinations available to all members of the committee. A positive
evaluation of the prelimi  NB SEIFY o6& |ttt YSYOoSNBR 2F I &dGdRSyidiQa SEI

required to pass a studentnatheir Preliminary Examination.

¢ KS & (aanthstion@dmmitteavill promptly report the results of the Preliminary Examinatioritie Graduate
and Professional Schagh ARCSTHs should berecordedwithin ten (10) working days of completioaf the Preliminary
Examination.

5.12.4 Failures and Retakes
First Failure

P2y FLIINBGEE 2F F &a0GdZRSydQa SEIFYAYlLFGA2Yy O2YYAGGSS o
Department and the Graduate and Professional School, a student who has failed a preliminary examination may be

Notes:
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given one reexamination. In aordance withStudent Rule 12% (G KS a i dzRSy i Qa RSLI NI YSy i
intercollegiate faculty, or graduate advisory committee should make a recommendation siutient regarding their
scholastic deficiency.

Retake of Failed Preliminary Examination

Adequate time must be given to permit a student to address inadequacies emerging from tiRecfirsinary
Examination. The examination committee must agree upon andraunicate to the student, in writing, an adequate
time-frame from the first examination (normally six months) to retest, as well as a detailed explanation of the
inadequacies emerging from the examination. The student and committee should jointly negotiatitually

acceptable date for this retest. When providing feedback on inadequacies, the committee should clearly document
expected improvements that the student must be able to exhibit in order to retake the exam. The examination
committee will documehand communicate the timérame and feedback withiten (10) working days of the exam that
was not passed.

Second Failure

Upon failing thePreliminary Examinationtwice in a doctoral program, a student is no longer eligible to continue to
pursue the PhDnithat program/major. In accordance with Student Rule 12.5.3 and/or 12.5.4, the student will be
notified of the action being taken by the department as a result of the second failure &feliminaryExamination.

5.12.5 Expiration of Preliminary Examinations

After passing the requireBreliminaryExamination for the doctoral degree, the student must complete all remaining
requirements within four (4) calendar yearBhestudentmaybe required to repeat théreliminaryExaminationor,

with the approval of the advisory committee abgpartmentHead or interdisciplinargegreeProgramChair, the
student may request an extension of the fqd) year time limit with the submission ohd&xension of Time Limits
Petitionto the Graduate and i®fessional School.

Please refer to thé&raduate and Professional Catafogadditional information.

5.13Final Examination
5.13.1 Final Examinations for Doctoral Degrees

The candidate for theoctoral degree musschedule angbass a final examination by deadline dates announced in the
0Graduate and ProfessiondthooDates and DeadlingSalendaeachsemester Adoctoral student is allowed only one
opportunity to take the final examination.

Grades of D, F, or U for any course cat be listed on the degree planThe student must be registered for any

remaining hours of 681, 684, 690, 691, 692, 791 or other graduate courses specifically designated as S/U in the course
catalog during the semester of the final exam. No student may be given a final examinatiaghayntibve been

admitted to candidacy and their current official cumulative and degree plan GPAs are 3.00 or better.

To be admitted to candidacy for a doctoral degree, a student must have:

Notes:
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1 Gompleted all formal coursework on the degree plan with gxeeption of any remaining 6§5eminar,) 684
(Professional Internshipp90(Theory of Research§91 (Research)692 (Professional Study), or 791
(Professional Researchiurs,

1 A3.0 Graduate GPA and a Degree Plan GPA of at least 3.0 with no gradéh&werin any course on the
degree plan,

1 Passed the preliminary examination,

1 An approved dissertation proposand

Met the residence requirements.
5132 CAYIl f O9EIlFYAYlF(GA2ya FT2N) alaiSNDRa 5S3aNBSa

A positive evaluation by all members of the graduate committed witmost one (1) dissension is required to pass a
student on their exam. Persons other than members of the graduate faculty may, with mutual consent of the candidate
and the chair of the advisory committee, be invited to attend a final examination fadeanced degree. Upon

completion of the questioning of the candidate, all visitors must excuse themselves from the proceedings.

I A0dzRSy il akKlfft 0SS 3IAGSYy 2yfte 2yS om0 2LILRNIdzyAde G2
be within a time period that does not extend beyond the end of the next regular semester (summer terms are excluded)
A department can have a stricter requirement provided there is consistency among all degree programs within a
department.

All committee members st grade the final exam in ARCS.
Thesis Option Students

For thesis option students, the final examination may cover the thesis and all work taken on the degree plan. At the
option of the committee, it may be written, oral, or both. The final examinatiory mat be administered before the
GKSaAa Aa F@LFLAftroftS G2 it YSYOSNAR 2F GKS aiddzRRSydaQa |
KIR IRSljdzZt 6S GAYS (G2 NBOASSE (KS R20dzySyii o ¢K&e B8El YAY!
thesis option student must be registered at the university in the semester or summer term in which the final
examination is taken.

Thesis option candidates may request to be exempt from their final examination provided their degree plan GPA is 3.5(
2NJ ANBFGISNI YR (KSe KI@S [LINRGIE 2F (KS | ROAa2NE 02
and Professional School. It is recommended that the request for exemption be submitted the same semester the
student intends to submit théhesis. The Request for Exemption of the Final Examination is submitted through ARCS.

Non-Thesis Option Students

For nonthesis option students, a final comprehensive examination may be requitesifinal exam cannot be held prior
to the mid-point of thesemester if questions on the exam are based on courses in which the student is currently
enrolled. If a student has completed all required degree plan coursework, the student is not required to be registered
for classes in the semester the final examinati® administered (unless they hold an assistantship). For specific final

Notes:
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examination requirements, students should check the program requireniente Graduate and Professional Catalog
for the degree they are pursuing.

5.13.3 Scheduling

TheHnal ExaminationRequestmust be submittedn the Academic Requirements Completion System (AR@S)imum

of ten (10) working days in advance of the scheduled datdy the deadline listed in the Dates and Deadlines calendar,
whichever comes firstAny changes to the degg plan must be approved by tlé&raduate and Professional Schabl

least 24 hourgrior to the submission of th&inal ExaminationRequest

5.13.4 Format

¢tKS &idzRSydQa FROAA2NE O2YYA Hias&midatioh it noO@bg Rddzidisted GriiiA & S|
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concerned have had adequate time to review the document. WhereakitladExamination may cover the broad field
ofthecaRARF GSQa GNFYAYAY3ISZ AG A& LINBadzYSR GKIFG GKS YIF22NJ
closely allied topics. Persons other than members of the graduate faculty may, with mutual consent of the candidate ar
the advisory committeehair, be invited to attend &inal Examination for an advanced degree. A positive vote by all
members of the graduate committee with at most oflg dissension is required to pass a studenttio@ir exam.

Academic unitgan have stricter requiremenprovided there is consistency within @lK S degreelipddrams. Upon
completion of the questioning of the candidate, all visitors must excuse themselves from the proceedings.

5.13.5 Grading

¢ KS & (athRsSrycdmmniteewill promptly report the results of th€inal Examination to th&raduate and
Professional Schottrough ARCSf an alreadyapproved exanmust becancelledthe Graduate and Professional
Schoomust be notified in writingo cancel the Final Examination Request in ARCS

A positive evaluatio# ¥ G KS FAylIt SEIY o0& [ttt YSYdSNE 2 F()tisseénsiomwR Sy
is required to pass a student on his or her final exéile grading, the advisory committee chair may elect to change

all currentincomplete (1) grades 0891 or 692 courses to Satisfactory (S); if they do so, ARCS will automatically make
that change.

Thesisoption and doctoral students have one (1) year from successfully completing the final examination to clear Thesi
and Dissertation Services and gradudherwise, the student will be required to repeat the final examination. With

the approval of the advisory committee and department head or chair of the interdisciplinary program, the student may
request an extension of the ongear time limit with the gbmission of a Petition for Extension of Time Limits to the
Graduate and Professional School.

5.14Theses, Dissertations, and Records of Study

Texas A&M University requires a dissertation or record of study from all doctoral candidates and a thesis frasisall the
2LIA2Yy Yl adSNRa OFyRARIGSad ¢KS RAAASNIFGA2YyZ- NBO2NR
integrated, and properly documented manntiiat reflectstne & i dzR Srigitiatirk done under thadvisory
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Thesis and Dissertation Servi¢8®S) provides a number of resources to assist with manuscript preparation, including
Thesis and Dissertatidgdervice&uidelinesMicrosoft Word and LaTelmplates pre-submittal conferences,

information seminars, and workshop&dditional resources can alde foundin the Thesis and Dissertation Services

pageon the Graduate and Professional School webS&tadents areencouraged to participate in a pubmittal
conferenceor watch the online versioprior to their final exam (defense).

Prior to submitting the thesis, dissertation, or record of study, the student must successfully pass the final exam
(defense) or be approved for a waiver of the final exaime last date to pass the exam is postediomn Graduate and
Professional Schodlates and Deadlines padtis usually one week before the submission deadline. The student must
also complete any correctionsquested by the committee and ensure the document is in final format and prepared
according tol'hesis and Dissertationi8ees Guidelines

Before submitting the document, the Copyright and Availability (G&Ah must be initiatedhrough theAcademic
Requirements Submission System (ARCS) through the Htntdy. Please note: Doctoral students must upload proof of
SED/AAUDE Survey completion to ARCS before the C&A Form can be rétjhésttbre is no deadline for

submission of the C & Arim, it is not possible for the student to request the Document Approval form, which does have
a deadline, until the chair has approved the C & A form. Once the committee chair has approved traG&tAe

student can request the Document Approval form.

To maintain eligibility to graduate in a given semester, students must meet the scheduled deadline for subimittial of
the

1. signed Written Thesis/Dissertation Approval Foraguested through the Howdyortal, and
2. thesis,dissertation, or record of study final form as a PDF file.

The final document is submitted by the studdatthe Thesis and Dissertation Submission Syqi¢ireo) This deadline,

along with other dates of interesis posted orthe Graduate and Professional Schbelies and Deadlines page

Students should only submit their PDF documentim s¢emester they intend to graduate. The thesis/dissertation

submittal site is shut down for over one month following the submittal deadline. Students wanting to submit a
thesis/dissertation for the next semester may consult the Graduate and Professial $lates and deadlines

Ot SYRFENJ F2NJ AYTF2NXIGA2Y | 02dzi GKS ySEG aSySaidsSNna 7

Thesis and Dissertation Services will contact the studiea® Y A f F FGSNI G KS YI ydza ONR LJi Qa
student will carefully make all requested corrections in the original Word (or other) file, convert the revised document tc
a new PDF file, and upload the new PDF to Vireo.

Students may make opthose corrections required by Thesis and Dissertation Services after the manuscript is
submitted. Additionatontent changesequested by the student will not be accepted.

All corrections must be made promptly and thoroughly. Students may require segarals of review to meet Texas
A&M Universityformatting standards. It is important that students provide a high quality manuscript aaiipty the
Thesis and Dissertation Services Guidelipes initial submission.

Notes:
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Manuscripts are reviewed in the order receivéth exceptions.

In addition to making corrections, students must fulfill etlrequirements for Thesis and Dissertation Services
graduationclearance, including:

1 Regiseringfor the semester

1 Apphingfor graduationthrough the Howdy portain the semester graduatingipplication for graduation is not
dependent upon approval omg other action performed by TDS.

1 Submiting the Survey of Earned Doctorates and AAUDE Survey completion certificaigh the Howdy portal
(Doctoral students)

Students cannot receive a Letter of Completion or the diploma until all requirements hawerete Graduation will be
postponed if all requirements are not met by the dates outlined in the Graduate and Professional Safsschnd
Deadlines Calendar

5.15Graduate Certificates
/ SNIAFAOFGS LINRPANrYa gAff FLIISINI 2y SIFOK adGdzRRSyidQa
5.15.1 Types of Graduate Certificates

There are three types afpproved certificate programs

Type Description

Major-Dependent | A student is admitted to the certificate program through the offering departmadinission to
the certificate program requires the student to pursue a specific degree/major at Texas Aé&
University. This type of certificate program typically serves asektmwithin a degree program.
The certificate and degree are awarded simultaneously.

DegreeDependent | A student is admitted to the certificate program through the offering departmadimission to
the certificate program requires the student to be pursuirgmy degree at Texas A&M
University. The certificate is awarded upon completion of the certificate program requireme
independent of a degree.

StandAlone A student is admitted to the certificate program through the Office of Admissibimes student
may pursue the certificate without being enrolled in a degree prograithe certificate may be
awarded upon completion of the certificate requirements.

5.15.2 University Adjustment System

Certificaterelated requests are processed through thaiversity Adjustment Syste(WAS)

Notes:
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Additional Curriculum Reques{&\dd)

If acurrentstudent is admitted to anajor- or degreedependentcertificate, the new curriculum record is added using
an Additional Curriculum Request in the UAS. Students can also be admittethitdealone certificates through the
UAS if they are currently pursuing a degree, degtependeant certificate, or another stan@lone certificate at Texas
A&M. If the student is not pursuing one of these programs, the student would have to be admitted to theataed
program through the Office of Admissions

Requests can be initiated by the stude® & LINA Y NB F ROA&A2NE 2NJ 6§KS | ROA&2NJ :
advisor). The UAS will route each request through an approval workflow and after all necessary approvals are granted,
Degree Audit will add the certificate program as a new culuiturecord for the student.

After the curriculum record is added, a degree evaluation is available for the certificate program to allow the student
YR FRAA2NDA0 G2 GNIF Ol GKS aGdzZRSYydQa LINRPINBaa G261 NJ

Other Graduate CertificatdRdated UAS Requests

Other UAS requests related to a specific certificate program can only be initiated by the certificate advisor.

Request Purpose

Adjustment Substitute a course for a specific certificate requirement.

Graduate Exception Mark thecompletion of a norcourse requirement; update the catalog term for th
certificate program; change the certificate program option (distance vs: non
distance).

Additional Curriculum Reques] ! a SR (2 NBY2@S | OSNI A FiahOdtudedtncridwgery

¢ Remove wishesto pursue the program.

5.15.3 Other Certificate Information

When to Adda Graduate Certificate

LGiQa o0Said G2 KFI@S || OSNIAFAOFGS FTRRSR la az2z2y +a (0KS
removed lateiif the student does not plan to complete it. Doing this early gives the student and advisor access to the
certificate degree evaluaton whicha dzi SR (G2 GNJ} O]l GKS .alddzRSydQa O2YLX Si

The student will not be able to apply for graduation for ttegtificate program until it is added through the UAS. Adding
this early allows for a seamless transition wliba student applieso graduation for the certificate program.

Distance vs. NoiDistance

If a certificate has been approved as a distance progthmprogram code will end ¥XDEor =XDE

Notes:
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In NonDistance Certificates (program code does not contain XDE) no more than 50% of the courses required for the
degree plan can be taken as Distance Education courses. (Example:hioar t8rtificate programonly 6 of those
hours can be distance courses.)

Graduate Application for Certificate Completion

Students must submit a graduation application for each certificate the semester they will be completing requireSnents.
$25 Certificate Proessing and Service Charge will be assessed to a student for each certificate graduation application
submitted. This charge is nerefundable and cannot be transferred to another certificate graduation application.

Certificate Clearance Reports

Each semest a nightly report runs for students that have submitted a certificate graduation application. This report will
provide a snapshot of studersertificate progress/completion to assist advisors in clearing unmet requirements. The
report name is SRC_CS_DCEAR_CT_XX_CSV (XX = your (silega code).

Certificate Awarding Schedule

Monthly Awarding: Degredependent andstand-alone certificates can be awarded at the end of each month if the
student has applied to graduate with the certificate and is magtll certificate requirements (all courses are graded
and rolled to history). All certificate types can alscalpeardedat the end of a semester along with degrees.

Awarding Schedule:

1 Fall SemesteB0 September31 Octobe, 30 November,December conferral date.
1 Spring SemesteB0 January28/29 February 31 March, 30 April, May conferral date.
1 Summer Term30June, 31 July, August conferral date.

Once a certificate is awarded, the student will be sent a physical certificate. Thesd shiyube issued by the Office of
the Registrar.

5.16Graduation Application

Graduation applications for graduate degrees and certificates are submitted thtbedtowdyPortal through the
Graduation Application and Status Check

5.16.1 Graduation Application Submiiss

LI AOFGA2ya 2Ly GKS az2yRF& FFOGSNI GKS LINA2NI GSN¥YQa
each credential the student will be awarded (one per degree and one per certificate).

A nonrefundable fee of $47.50 per degree sou@bt00 for the College of Dentistry, College of Medic@w@|ege of
Nursing, Irma Lerma Rangel College of Pharpamy School of Public Hegltis assesse24-48 hours after the student
submits a graduation application for the degree program(s)

Notes:
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5.16.2 Graduae Degree Deadlines and Submission Hinzene
Student Rule 14.1

Fall/Spring Semester graduation applications should be submitted no later than the Friday of the fifth week of the
semesterSummer Term graduation applications should be submitted no latar Briday of the first week of the
second summer term.

Applications are accepted after the initial deadlines, but a late fee of $50 will be charged.
The last day to submit a graduation application is the last day of classes for a semester/term.
Online Application Submission Window

Graduation applications for degrees are available in Howdy the day the application tpeitidhe available in Howdy

until 11:59 p.m. on the day before pregistration for the next term(s) during fall or spring semesterghe first Friday

of the second summer term during the summe@&raduate degree applications submitted after this date (prior to the last
class day) must be submitted through thaper graduation applicatioto Degree Audit atlegreeaudit@tamu.edul

CertificateGraduation Applications

Unlike degrees, Certificate Graduation Applications will be available in Howdy from the time the application opens until
the last class day of the semester/term. If a graduation application is not submitted for a certificate proigeam
credential will not be awarded when the student completes all certificate requirements.

5.17Separation for Scholastic Deficiency
5.17.1 Separation, Dismissal, or Termination fr@frogram oAcademic Unit

If an advisory committee, program, department, or cgi#schoolwishes to recommend separation from theogram
or academic unionly and allow the student the opportunity to find anothgrogram and/or academic unihat is
willing to admitthem, this action is considered a dismisgakeparation from the uiversity for an indefinite period of
time (until and if the student finglanother academic home).

The letter from theadvisory committee, program, department, or college/schetobuld provide thestudent with the

same information as statelelowfor sepaation from the universityThe Graduate and Professional Schafmuld be
O2LIASR 2y GKAa fSOGGSNIFYR aSyd | O2Lk® F2N GKS aG§dzRRSy
NBEIAAGNI GA2Yy 2y GKS &aidzRSy i Qemoledby thaeld¢pardnerdrityd theNsBidehtas i NI {0 /
accepted by another department/program. If the student is registered for classes in a future term, the department
should unrenroll the student for the future term.

5.17.2 Separation, Dismissal, or Termination friwa University

An advisory committee, program, department, or college/schoalyrecommendseparation (suspension, dismissal, or
termination) from the university of a graduate student for scholastic deficiency by submitting a request in writing
through the dean of thecolleggschoolto the Associate Provosind Dean othe Graduate and Profession&thool If
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the recommendation is made by the advisory committee, it must be signed by all members of the committee and the
department head. The separation aaticould entail suspension (separation from the university for a definite period of
time), dismissal (separation from the university for an indefinite period of time), or termination (permaggatation

from the university).

The letter should include prap justification and supporting documentation of previous communications with the
studentregardingscholastic deficiency. This could include items such as a probationary memo and/or emails. The letter
needs to clearly specify the reason(s) for separasiod the recommended separation action (suspension, dismissal, or
termination).

Upon approval byhe Graduate and Professional Schaoletter will be sent to the studenta certified mail and emal
andthe academic univiaemail, and the student will be blocked from registration for the approved period/condition of
separation bythe Graduate and Professional Schdbthe student is registered for classes in a future term, the
department should urenroll the student for tke future term.

Scholastic Warnings and Probation actions are facilitated withimtaglemic unfprogram. Please se8tudent Rule 12
for further details

Process foappeals of an adverse decision can be foun8tirdent Rule 59

Notes:
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6 GRADUATSTUDENTFUNDING ANBINANCIAPROCESSING

6.1 Graduate Student Funding Offer Guidelines

April 15Resolution AResolution Regarding Graduate Scholars, Fellows, Trainees, and Assistants

Acceptance of an offer of financial support* (i.e., graduate scholarship, fellowship, traineeship, or assistantship) for the
next academic year by a prospective or diew graduate student completes an agreement that both the student and
graduate school are expected to honor. In that context, the conditions affecting such offers and their acceptance must
be defined carefully and understood by all parties.

Students are nder no obligation to respond to offers of financial support prior to April 15. Earlier deadlines for
acceptance of such offers violate the intent of this Resolution.

If a student accepts an offer before April 15 and subsequently desires to withdrawdbaptance, the student may

submit in writing a resignation of the appointment at any time through April&gplicants are not required to obtain a
formal release from the program whose offer they accepted, either before or after the April 15 deadlo®. On

applicants have informed the program that they are withdrawing their acceptance of the offer, they then can accept any
other offers.

It is further agreed by the institutions and organizations subscribing to the above Resolution that a copy of this
Resalition or a link to the URL should accompany every scholarship, fellowship, traineeship, and assistantship offer.

Please note: This Resolution applies to offers of financial support only, not offers of admission. This Resolution is
reviewed and reaffirmedybthe Council of Graduate Schools (CGS) Board of Directors every fivangeasss last
renewed October 2024.

CGS has preparesttveral documents regarding the April 15 Resolution:

1 a PDF of the Resolution, which includes a list of CGS member institili@ssipport the agreement;

1 asample letter to provide college/school deans, graduate program directors, and administrators outlining the
Resolution; and

1 an FAQ page that addresses the most common questions.

For more information, please see the Council of Grad§a@ K 2/l 2 ®esolution webpage

6.2 Texas A&M Universitgsraduate Fellowships

There are many funding options to suppgNJ R dzl (i S edutatiiRad ahd I&iG) expenses whitey pursue

graduate degregat Texas A&M Universityncoming and current graduate students are encouraged to understand the
various funding resources (assistantships and fellowships, grants andssvaad financial aid and employment) to find
the financial support option(s) best suited to your needs and eligibility.

I FSEE{20aKALI A& | FdzyRAY3 FgFNR IABSY G2 YIadSNRa | yi
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payments toassist with living and educationally related expenses. Many competitive fellowships of $1,000 or greater
per academic year also allow students to pay tuition at thsetate rate.

The following fellowships are administered by departments, collsgbsols,or the Graduate and Professional School
at Texas A&M:

i Prospective or Incoming Students
 Current Students

For more information, please visit tliending opportunities for graduate students website

621 5NI 5A2ySt ! gAfSa Qpo FyR 5N WHYSa W2Kyazy Qcrt C

Texas A&M University committed to promoting a culture that values and nurtures community, respect, and excellence
for all. In line with our belief that a depth and breadth of perspectives, talents, experiences, and backgrounds are
indispensable components of awortthssedue 1 A 2y > (G KS 5NX» 5A2y St | gAf Sa Qpo
Program seeks to attract, recruit, and support the development of high achieving graduate students.

Eligibility Criteria
Nominees must be

I a United States citizetawful permanent resident, or agligible noncitizen
 whowillearnad  OKSf 2NDR&a 2NJ Yl aG§SNDa 6RGAINBES y2 fFGSN GKIy
1 hasapplied for graduate admission to Texas A&M University folQhemer orFall 2026semesters

While it is not required that nominees be admitted at the time of nomination, the nominating unit is expected to offer
admission to nominees and execteyy a RYA(Gé¢ RSOA&AA2Y O2RS Ay GKS | RYAA3
fellowship.Current undergraduate students (or those who have graduated with a bachelor's degree) are eligible for
either master's or doctoral nominations. Current master's studdor those who have graduated with a master's

degree) are only eligible for doctoral nominations.

Nominees should have a superior academic record and meet one or more of the following criteria:

1. Afirst-generation student
2. Have a disability defined as a physical or mental impairment that substantially limits one or more major life
activities, as described mamericans with Disabilities Act of 19%% amended
3. Aveteran of theUnited Statesnilitary; and/or
4. Come from a disadvantagédckground, as defined by théational Institutes of Healt{NIH) for those who
meettwo or moreof the following criteria
1 Qurrently homeless, as defined by the McKinnégnto Assistance Act
9 Previously orarrently in the foster care system, as defined by the Administration for Children and
Families
91 Higible for the Federal Free and Reduced Lunch Program for two or more years
9 Higible for Federal Pell grants
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1 Received support from the Special Supplemental Nutrition Program for Women, Infants and Children
(WIC) as a parent or child
1 Grew up in one of the following aregslease note: nly one of the two possibilitiesa or bg can be
used as a criterion for the disadvantaged background definition
a. arural areaof the United Statesas designated by the Health Resources and Services
Administration (HRSA) Rural Health Grants Eligibility Analyzer, or
b. a Centers for Medicare andédicaid Servicedesignated Lowncome and Health Professional
Shortage Areas (qualifying zip codes are includsd).

Funding and Benefits

These fellowships provide a montiBrad Schoddtipend amounting to 0,000 per year for thre€3) years for doctoral
students and $%,000 for two(2)@ S+ N&E F2NJ Y aGSNRa addzRSydad LrgquireRiéeA (A
paymens at full-time enrollment (9 hours fall & spring; 6 hours summer, if applicable}or(2)& S| NE F8 NJ Y
studentsor three (3) years for doctorhstudents The Grad School will alawvard recipients with a onéme scholarship
ObpZnnn F2NJ R2O0G2NIf X PuZnnn F2NI YFaGdSNRao GKFG oAt

It is essential thathe AvilésJohnson Fellowship Prograrecipients be gien ample opportunities for success and
integration into the culture of their respective department early in their campus resideRicetefore, along with a
fellowship award fom the Graduate and Professional Schdbg nominating department is required tprovide an
FaaAadldlryGakKAL 2F | YAYAYdzY 2F uwup> C¢9 i GKS RSLI NI
assistantship is 50% FTie student is eligible for graduate student employee benefit$. & G SN a a i dzRSy (i 2
supportfor two (2) years, and doctoral students are to receive support for tH@egears.

In year 4 (doctoral students), matching funding at a minimum equivalent to the standard assistantship level for the
nominating department, and tuition payment are rdged fromthe department and/or faculty. Year 5 funding is
optional.

Departments approved to give a scholarship (instead of an assistantsiiyp) Bionel AviéQ p o | YR 5 NX» WI Y
QcT CSftf266aKAL) addzRSy (ragimbursdmentitbhedli? igsardncgieiurfsdonide hitRa@A R A Y :
student health plan each year for the duration of the fellowsHease see Section 8.4.2 below.
Nomination Requirementsand Process
As part of the nomination process, nominators must submit

 G§KS & deitsSighiagphcatibnfRnaterials;

T £tSGGSNI 2F y2YAYylFGA2y Of SINI& RSAONAROAY A (GKS | LIJ
basis of eligibilitfcorrelating to itemsl-4 of the Eligibility Criteria listed above)
superior academic performance,
relevant experiences outside tl@assroomand

other indicators of future succesand
T 6KS y2YAYySSQa LISNER2ylFf adlaSySyiao

o O O O
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Departments or Interdisciplinary Degree Programs may submit

 dzLJ G2 FABS o0p0 YFadSNDna y2YAylFdAzya Ay SAGKSN NP dz
1 up to fifteen (15) doctoral nominatits in either round 1 or round 2.

Departmentsand Interdisciplinary Degree Programs must identify which round they wish to submit master's and
doctoral nominationsaround mid to late-January.

All nominations must be submitted through InfoReady Graditimientscannotsubmit/upload their own
nominations.

The deadlinefor submissiorare around the first week of February (Round 1) and the first week of March (Round 2).

Evaluation Criteria

WSOASGHESNE gAft SOFHftdzk S YIA0SORNEAARRNRZDIRNG {1 FRFAY &
SELISNASYyOSad ¢KS Sglftdd GAazy oAttt F20dza 2y | OLTRSESYAO S
review elements noted below may be gauged in multiple parts of the nomination application.

(
[

9 Eviderte of superior academic achievemestich as class rank, GPA, honors or other awards; etc.

1 Relevant experiences outside of the classro@uch as extracurricular experiences related to course of study;
leadership experiences; work experiences; military eigreres; internships; personal history; international
experiences (study abroad, semester at sea, etc.); research experiences (either at their own university or in
summer undergraduate research opportunities at other universities); oral or poster presargapublications;
etc.

f Non-cognitive and personal attributesi K I & &LJSI 1 (G2 GKS y2YAySSQa NBasS!
and collegiality; motivation and experience; persistence in and commitment to educational success; social and
emotionalskills and character traits; etc.

Nominators, graduate advisors, department heads, and graduate deans will be notified of which nominees have been
selected for the Avilédohnson Fellowship within three (3) weeks of the nomination deadli

For more infornation, please visit thévilésJohnson Fellowship website

6.2.2 Dissertation Fellowship

The Graduate and Professional School offers Dissertation Fellowships to current doctoral students in the dissertation
phase of their degree program. Dissertation Fellowships are intended to support advanced doctoral studentsai the
analysis of their research topic and the final writing of the dissertation.

For the 20252026 academic year, the Grad School will aféer (10) fellowships in theRall andfive () in the Soring to
doctoralstudents who will graduate by August 20&6d December 2026, respectively.

This fellowship isot intended to finance data collection or the completion of doctoral coursework. Priority will be given
to doctoral students whose primary financial support for 2286 isnot related to their researcle.g., GANT, GAL,
GAT or slf-funded).Please note: Students who have funding related to their dissertation research or who anticipate
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graduating by December 2025 will be least likely to receive this fellowship
Benefits

For information on insurance befits, please see Section 8.4.3 below.
Eligibility Criteria

Nominees must be:

1 AuUnited States citizen, lawful permanent residegitgible noncitizen or international doctoral student
1 Admitted to candidacy b6 May 2025for Round ) or 29 October 2025for Round 2. To be admitted to
candidacy for a doctoral degree, a student must have
o completed all formal coursework on the degree plan except for any remaining 681, 684r&®,
credit hours
o demonstrated a Graduate GPA and Degree PlandsBAeast 3.0 with no grade lower thanrCany
course on the degree plan
0 passed thePreliminaryExamination
0 submitted an approved dissertation proposahd
0 met the degredResidene Requirements (se¢he Graduateand ProfessiondCatalog.

Please noteThe Dissertation Fellowship will not be authorized for any doctoral student who hiasemoadmitted to
candidacy by the dates listed above for each round.

Fellowsmaynot be registered In Absentia during the duration of the fellowsRigr. theGraduateand Professional
Catalo@ @I BoldidgRadelfolivship or assistantship may not registeAbsentig &

Nomination Process

The student must submit, in writg) intent to apply for the Dissertation Fellowship to departmental/progfaculty
and staff graduate advisors. The intent to apply notification is not included in the application, but it is a formality that
must be completedbefore the student applies.

Studentsmust submit/upload their own applicationthrough InfoReady GradHubhe dadlines for submissiorare mid-
May for Round 1) and lat®ctober {for Round 2)

For more information, please visit thgssertation Fellowshipageon the Graduate and Professional School website

6.2.3 Pathways to the DoctotaFellowship Program

The Graduate and Professional School at Texas A&M University solicits nomifratiofeculty, departmentsand
interdisciplinarydegreeprograms to enhance the recruitment and retention of higgnality doctoral students with

diverse experience and backgmnds through partnerships and collaborations with other institutions. These partnerships
may be funded through the Pathways to the Doctorate CollaboraB@mts (see Sectiot.4.6 belovy, but other

partnerships may also be considered.
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Pathways to the Ddorate Fellowships are designed to support students who come to Texas A&M University as a result
of a partnership and collaboration with another institution and are intended to promote mutually beneficial
relationships between faculty, departments, aimderdisciplinary degreprograms at Texas A&M and other institutions.
These relationships should foster meaningful collaborative partnerships that create a sustainable pipeline for students
with diverse experiences and backgrounds to enter doctoral progedriiexas A&M while providing adequate support

to students to ensure retention, timely graduation, and career success.

For alditional information please se¢he Pathways to the Doctorate Fellowships webpage

6.2.4 Future Faculty Fellowship

The Future Faculty Fellowship (F&dram provides professional development training to graduate students, enabling
them to become competitive on the academic job market and position themselves forazadgr success.

Award Information

The program provides a ongar fellowship and reqees participation in a Fall and Spring workshop where the fellows
will receive culty-provided feedback mcommon academic job application materials and other job search activities
Five F3 Fellows will be awarded in a given academic year.

Eligibility Crieria

This program is for doctoral students who have been admitted to candidacy and aspire to pursue a career in academia
(including nexistage postdodoral positions). Applicants must have completed all requirements for the doctoral degree

¢ except the dissertation at the time of applicationand plan to graduatat the end of the next calendar yearhis

fellowship isnot intended to finance data collectn or the completion of doctoral courseworkhe pimary intertions of

the program are for the F3 Fellow to focus on completing their dissertation, participate in professional development
events, and prepare application materials for neidge academic gitions.

Benefits

For information on insurance benefits, please see Section 8.4.3 below.
Application Requirements

Required application materials include

1. a personal statement,

2. research statement,

3. currentcurriculum vitae

4. signed acknowledgment of particijaz y o0& (KS adGdzZRSy(iQa FIROA&A2NE O2YY
5. asigned commitment from a faculty statement reviewer that will participate in the Fall workshop.

Evaluation Process

The Call for Applications typically goes out in late February to early Maotlege/sbool and IDP committees may set
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their own internal deadlines and application limits from departments/IDPs for their review process.

Applications from college/school and IDP committees are due to the Graduate and Professional School in early May. F
Fellowawardees are notified by the end of May each academic year.

This is a limited submission award with a tierediew process:

9 Eligible students submit their applications to their departments or interdisciplinary degree programs (IDPs),
which may bdimited to how many applications can be sent to their college/school or IDP committee.

1 Next, college/school or IDP committees will have an additional round of review before submitting their allotted
number of applications to the Grad School. The finalenevs conducted by the Graduate and Professional
School with faculty reviewers across disciplines.

For more detailed information regarding tf& Programpleasesee the current or previous Calls for Applications on the
Future Faculty Fellowship pagéthe Graduate and Professional School website.

6.3 National Fellowships
6.3.1 National Science Foundation Graduate Research FelloRrsitmm

The Mational Science Foundation (N&Faduate Research Fellowship Progi@RFP) recognizes and supports
outstanding graduate students in NSHpported science, technologgngineering, and mathematics disciplines who are
pursuing researcld F a SR YIF ai SNRA& I YR R2AnekcahhstitutionS. INESa i F OONBR

Funding and Benefits

Students apply directly to and are awardedtbg NSF. Texas A&M receives the fadidectly fomthe NSEkand the
Graduate andProfessional School administers the awards to NSF GRFP fellows. NSF GRFP felloathreegpear
annual stipend of $37,00@ayment of 100% tuition and required fees well as access to opportunities for
professionhdevelopment available to NSkipported graduate students.

Each recipient is eligible to participate in a Texas A&M University System (TAMUS) insurance program as a graduate
student fellow.For more information, please see Section 8.4.4 below.

The Graduate and Professional School receives confirmation from NSF of GRFP Fellowship recipients on active tenure
Upon confirmation of tenure status, the Graduate and Professional School pstead of $15,416.65 for Fall,
PMHXIooo®op F2NJ {LINARY3I YR bpIZupndann F2NJ { dZYYSNXP ¢KAA
in payments of approximately $3,083.33 at the end of each month for the following month.

NSFGRFPdilows arenot eligible for the graduate assistant tuition payment program.
6.3.2 National GEM Consortium | GEM Fellowship Program

The National GEM Consortium (GEM) offats & (i S Ndacioral sgidents an outstanding opportunity and access to
dozens of the togengineering andscience firmsanduniversitiesin the nation. TheésEM Fellowshijs designed to focus
on promoting opportunities for individuals tanger industry at the graduate level in areas such as research and
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development, product development, and other hifgtvel technical careers. GEM also offers exposure to a number of
opportunities in academia.

CitizenshipApplicants must be citizernor lawfu permanent residents of the United Statastime of application.

GREApplicants are strongly encouraged to take the GRE to qualify for multiple GEM Member University programs.
Although not required, pplicants will be asked to provide test dates and@RE scores when available.

University Graduate Programpplicants must directly apply to a minimum of three (3) GEM Member Universities STEM
graduate departments. The deadline to apply to three GEM Member Universified#uaryor the relevant STEM
graduate department deadline whichever is earlier. Applicants must be admitted into a GEM Member University
graduate program with confirmed department funding support before the GEM Fellowship is awarded.

6.3.3 Graduate Fellowship for STEM Diversity

TheGraduate Fellowships for STEM Diver@@#SDg formerly the National Physical Science Consortium (Ne&a3
F2dzyRSR AYy mMpyd a¢2 AYONBI &S adut&degfezyito TRV felds, emph@dhgd | Y (
NEONHzZA GYSyd 2F | TRAGIONSHERS a partdedhip Getwgelieddra sgyéncie@and laboratories,

industry, and higher education institutions. The GFSD fellowship suppotisrfelgraduate stdy ¢ mostlydoctoral

studentsc to increase the number of American citizens with graduate degrees in STEM fields.

Eligibility

GFSD welcomes applications from any qualifiaited State<itizen who has the ability to pursue graduate work at a
GFSD univetsipartner. Applicants at any stage of their graduate program may apply, as long as they will be available t
accept two summers of paid internship. Those who already possess a doctoral degree are ineligible.

Fields of Study

Though the fields supported camary annually depending on employer needs, in general, GFSD covers the following:
astronomy,biomedicalengineering chemistry,computer science geology,materialsscience mathematicalsciences,
physics(and their subdiscipline$, and related engineang fields:chemical,computer, electrical,environmental,
mechanical etc

Location or Type of Institution
Any participating GFSD University or College
Duration

Initial support may be for two or three years, or for a full six years, depending cantpoyersponsor. Fellowship
renewal will be reviewed in partnership with employsgyonsor on an annual basis.

Amount

The charge to the employer for each student supported is $27,000 annually, of which $20,000 is the fellow's expense
allowance and $7,008 iGFSD's fee to support its operations. (The charge is subject to change at the discretion of the
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GFSD Board of Directors.)

For more information, see thépplicant pag®n the Graduate Fellowship for STEM Diversity website.

6.3.4 Graduate Recruitment, Enhancement, and Travel Grant Program

The Graduate Recruitment, Enhancement, and Travel (GREAT) Program provides supplemental funding to eligible

1. nationally competitive externdellowships awarded to students,
2. Federal training grant fellowships awarded to faculty or departmentsl an
3. Federal research grant supplements awarded to faculty to broaden participation.

The goal of the supplements is to provide a full funding packagelijible nationally competitive dissertation and
multi-year external fellowships, federal training grants, and federal research grant supplements. Anfalhfuading
package includea monthly stipend of at least $3,000 per month or up to the mndmount of the fellowship/training
grant stipend if greater than $3,000 per month, funding for full tuition and required university and detiégelfees,
12 months of student health insurance, and a $1,500 scholarship for professional developmeritinpies,
conference travel, research travel, books, etc.

The GREAT Program also provides $1,000 travel awards for faculty to briagligVing prospective doctoral students

to campus who may have received or would be a candidatedtionally competitive external fellowships. The goal of
GKS GNI @St F6FNR&a Aa (2 StSQLGS ¢SElFLA !'3aQa ylLiAazyl ¢
LINPALISOGAGS R200G2NIf aiddzRSyda akzdz RtudeS andl YavelsibBiteNant | &
admissions application.

Visit theGREAT Program webpédfoe more information including the list of eligible external fellowships, fedeeahing

grant fellowships, anéfederal research grant supplements awarded to faguilipding conditions, and for links to the
request forms.

Contact: GREAT Program Coordior ¢ great@tamu.edu

6.4 Graduate Student AwardsGrants and Assistantships

6.4.1 U.S. Senator Phil Gramm Doctoral Fellowship Award

TheU.S. Senator Phil Gramm Doctoral Fellowship Awawailable only to currently enrolled doctoral students at Texas
A&M Universityg recognizes scHarly excellence. This fellowship was established to promote, encourage, and reward
outstanding teaching and research by doctoral students whose command of their respective disciplines exemplifies the
meaning of scholar/mentor in the highest sense.

All de@rtmental nominations must be submitted to the college/schopinterdisciplinary degree progratavel first.
Collegeschooladministrators will then selec weighted number of tomominations to submit to the Graduate and
Professional School for finadmsideration.An award reception is held in tteaibsequentall semester
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6.4.2 Texas A&M Distinguished Dissertation Award

The Graduate and Professional School annually recognizes dissertations that have made a significant, impactful
contribution to their fiet. Awards are made in fourded categories:

1 biological sciences and life sciences

I humanities and fine arts

1 mathematics, physical sciences, and engineeiangl
i social sciences.

Each award recipiens sponsored by one of the following endowments: Carol J. Cantrell, George W. Kunze, and Mobil
Aggies GraduatéVinners of thel exas A&M Distinguished Dissertatiéward will be nominated for the national
Distinguishedissertation Award in their field of competition.

For more information, please see thastinguished Dissertation Award paor the Graduate and Professional School
website.

6.4.3 Montgomery Award

TheMontgomery Awards awarded to student leaders making major contributions to the academic and professional
opportunities, and the quality of lifef their fellow graduate and professional students here at Texas A&M. Whether
through demonstrated leadership in recognized graduate student groups or service organizations, students must show
their dedication to servindggie graduate and professionaligents in addition to excellent academics and scholarship.

6.4.4 Distinguished Graduate Student Award

Each yearthe Graduate and Professional Scheelect a group ofgraduate students to receive the Association of
Former Student®istinguished Graduate Student Awainone oftwo categories:

1. Excellence in Resear{boctora), and
2. Excellenein Teachingg  a  SNR& )L yR 52002 NI f

Student nominations arrive from faculty advisorsasademic unitsand nomination represents a true honor and
accomplishment, due to strenuous eligibility requirements. A panel of reviegiaiduding faculty and adinistratorsg
chooses award recipients.

6.4.5 Graduate Student Travel Award

The Graduate and Professional School offers@&waduate Student Travel Awards

Graduate Student Research and Presentation Travel Award

TheGraduate Student Rearch and Presentation (RAP) Travel Awattch is supported by theéeorgeand Barbara

Bush Presidential Library Founda®n NBA Yo dzNBE S&a G NI oSt SELISy&asSa | 4820A1 ¢
AYUSNYFaGA2y I E GNI 9SSt NBtFGSR (G2 O2yFSNBYyOSasz | OF RSYA (
degree programs may ceive one (1) travedward and students in eligible doctoral degree programs may receive two
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(2) travel awardsluringtheir degree program.
Graduate Student Child Care Travel Award

Additionally,students in eligible programs may apply for ddmduate Stuent Child Care (CC) Travel Awantlich
reimburses students up to $750 for expenses incurred to care for children while attending academic conferences,
professional development opportunities or conducting research.

Contact: Graduate and Professional Sch@ohvel Awardsg gradtravelaward@tamu.ed

Graduate and Professional Student Government Travel Award

A travel award is alssponsoredoy the Graduate and Professional Statd Government (GPSG). TheSG Travel Award
supports graduate and professional students with registration expenses (e.g. for cor@greaceer fairs, case
O2YLISGAlGAZ2Yyas YR a2 F2NIKO® ! g NR GASNER RAFTFSNI ol &S
etc.

Application deadlines are scheduled quarterly.
6.4.6 Pathways to the DoctoraCollaboration Grant

The Graduate and Professional School accepts grant requests from departments and /schegésat Texas A&M
University to support mutually beneficial collaborations and partnerships with faculty at other institutions in Texas and
the United States. Proposals must be collaborative watulty andstaff at one or more institutions, seeking to improve
longterm partnerships between Texas A&M and other institutions that create sustainable pipelines for students of
diverse experiences drbackgrounds to enter graduate programs at Texas A&lprovide adequate support to those
students to ensure retention, timely graduatigand career success.

This isnot a recruitment grant. Efforts must be focused on building collaborative relatioashith faculty and staff at

the partner institution. Grants should focus on activities that will expand the number and reach of pathways to achieve
the longterm goal of recruiting, enrolling, and graduating students with diverse experiences and backgoliadas

A&M's doctoral programs.

For alditional information please se¢he Pathways to the Doctorate Collaboration Grants welmpag

6.4.7 Doctoral Research Excellence Assistantship

The Doctoral Research Excellence Assistantships (DREA) are designed to provide fully funded doctoral assistantships
stipend levels that are competitive with those offerbg our peer institutions. Texas A&M aims to attract-togr

doctoral students and support their academic pursuits without financial burden. By supporting these doctoral students
financially, we enable them to focus on their research endeavors, contributenovative discoveries, and produce
high-quality scholarly output. Moreover, this initiative serves to fortify Texas A&M's reputation as a leading research
institution and facilitate groundbreaking contributions to various fields of study.

Four (4) nevassistantships with a three (3) year commitment are awarded each year.
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Eligibility Criteria

Open to new doctoral students or those who have completednore thantwo (2)years of doctoral studies by the start
of the Fall semester the awardee will startefr assistantshipPrimary focus is to attract new doctoral students, but
continuing students may be considered when appropriate.

Alldomestic and internationaloctoral students are eligibléll academic disciplines are eligible.
Funding Details an@enefits

The Doctoral Research Excellence Assistantship prowidses(3) yearsof funding for eligible doctoral students.

Additional years beyond the-gear commitment may be granted at the discretion of the department/program/faculty Pl
and must be fundd from sources other than this prografurther, the Grad School will provide the employing
department with the source account for the assistantship and will post the tuition and fee payments sourcing TAMUS
funds.

1 Stipend
0 TAMU System funds a $40,000 anhassistantship stipend.
o0 Funding is awarded to the student and follows the student to the program in vthahenroll.
I Tuition and FeedPayment of tuition and required fees at ftilne enroliment (99-6).
1 Health Insurance
o Ina50% FTassistantship, awardees are eligible to participate in a Texas A&M University System
insurance program.
o As with any Texas A&M University employee, there will be-da§0waiting period for the employer
contribution.
o During employee onboarding, awardeeslwéview their options with benefit services.

Nomination Process
Nominations for the DREA must be submittéainfoReady by earlfFebruary.

For more information, please visit theoctoral Research Excellence Assistantship website

6.4.8 Texas Leadership Research Scholars Program

The Texas Leadership Research Scholars (TLRS) Program is a distinguishedi@siiptadto support outstanding

students who are pursuing doctoral studies at Texas public research or emerging research universities. This program r
only provides substantial financial assistance but also offers a wealth of additional resourcesygnaldghamic peer
YSGg2N] 2T LISNER2YIFEAT SR YSYG2NAYy3aZ yR SYNAROKAyY3 2LIJ2 NI

Eligibility Criteria

The Graduate and Professional Schep#cifically seedhighachieving students who demonstrate financial need, exhibit
leadership within their communities, and maintain a strong academic record. The TLRS program is crafted to offer a
comprehensive support system, encompassing financial awards, research opportunities, mentoring, and collaborative
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learning experiences.

Schdars must have graduated fromTaxas high schoghcluding an operenrollment charter school, during the ten

years preceding the date of the student's application to the progaaaor Texas public, private, or independent

institution of higher educationin addition, scholars must have received one of the following grants while enrolled as an
undergraduate student: Federal Pell Grant, Texas Grant, or Tuition Equalization Grant (TEG). Scholars must be enrolle
full-time in a doctorate degree program.

Fundng and Benefits

Each selected scholegceivedapproximately $17,800 for the 2022025 academic year and will be supported for four
years during their doctoral program.

The scholarship amount for 202026 has not yet been determined.
Application Process

Potential awardees are invited to apply for this scholarship in toithte-summer. Award notifications are emailed to
selected/notselected students in eardyo mid-fall.

For more information, please visit theexas Leadership Research Scholars Program website

6.4.9 Crossind-atinidadesviellon Fellowship

TheCrossind atinidadedMellon Fellowshipsrall andSoring semesters + quarters) @i opportunities for pre

dissertation doctoral students to train with a broad range of senior faculty doing humanistic reseahalidd States

Latino/a Studies at their university or across institutions. The fellowships seek to ensure that doctosatstare

exposed to academic research and participate in projects conducting significant Latino Studies humanistic research wt
continuing to address critical issues of our time. Fellows gain new intellectual perspectives, share professional goals, a
expand networking opportunities

Fellows participate in Summer Institutean intense ifperson predoctoral training program which prepares
participantsto consider dissertation topics and to draft a dissertation proposal. Participants commit to attéunal vi
Professionalization Workshops and Speaker Series events durifgltlaadSpring semesters

Eligibility Criteria

The Crossingatinidadegprogram is open to all doctoral students in the humanities or humanistic social sciences
completing their second/third year of a PhD by May @88d working on future dissertations withnided States

Latino/a topics. Because selected applicants work esattation prospectus/proposals during the institute and year to
achieve ABD status by May Z0Zirst year PhD students are not eligiblieapplicants are in MA/PhD programs and have
not received an MA degree, they must be completing their third/fourtiaryof the MA/PhD before May 262

Funding and Benefits

Anine @)-month CrossingiatinidadesMellon Predoctoral Research Fellowship includes a stipend of $30,000, tuition
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waiverand health insurance atexas A&M Universitystipends are paid directly telfows.

A stipend of $3,000 is provided by the Grad School to cover travel expenses to the Summer Institute (airfare and local
transportation), a few meals the Institute does not provide, incidentals and personal expenses they may incur while in
ChicagoThe Instiute provides shared apartment housing on the UIC campus and most of the meals.

Application Process

Students from Arts and Sciences, Education, and Architecture are invited to apply by early Fa@lmeiargximum
number of submissions, per collegee

1 two (2) for theCollege of Architecture,
1 five (5) for theCollege of Arts and Sciences, and
1 two (2) for theCollege of Education & Human Development.

The Grad School submits the top two or three nominations to the Crokatimgdadegrogram for final seledbn.

For more information, please emaitadawardadmin@tamu.edu

6.5 Graduate Fellowship Nominatiori8pplications and Processing

Texas A&M i@duate Ellowships are awarded onyearly basis, typically in early spring when universities are actively
seeking and recruiting the brightest students to enroll in their progrdfos.example,tsdents who are awarded Br.

5A2y St ! gAfSa& Qpo I yR SaMNHghiWsoXgbtaftendg dhgriud@vsrsites; so tintefnbst 8 6 & K /
critical in the nomination, selection, and offering process.

6.5.1 Call for Nominations/Applications

Call for nominations/applications for each fellowship and award is sent one to two months in adeaiioey
departmentgprogramstime to gather needed information to prepare competitive nomination packet(s).

6.5.2 NominatiordApplicationSubmission Process

The nomination process is complétenline in an easyo-use formaton thenfoReady Submission Syst@imfoReady
GradHub. To log on tdnfoReadyyou must have a Texas A&M Netalfdl sign in via central authentication service
(CAS) authenticatiorOnce logged in, you will chee the appropriate fellowship and will be askecctimplete a
nomination applicationThe submitter cathen upload all nominatiomaterialswith the nomination applicatiomo
complete the nomination submission process.

6.5.3 Review and Award Process

Reviewers pter their personal ranking&uantitative and qualitativedf each student reviewed intthe InfoReady
system

Considering previous yield rates and available funding, the Associate PamdoBean othe Graduate and Professional
Schooknd theAssistanDeanreview the ranking listvith zscoreso determine how many offers can be made.
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For theAvilésJohnsor-ellowshipthe Fellowship Coordinator and Student Success Coordinator work togetisentb
award notification emails to the nominators of studercipientsrequesting confirmatiorof departmental/program
funding commitments. All nominees selectednd not removed from consideration Iblgeir nominator¢ receive their
Graduate and Professional Schaoll department award letterby emailone week after awards are announced to
departments.Selected nominees have until April 15 to accept or declinéthisJohnsorfellowship.

6.5.4 Reviewer Selection Process

Reviewers are solicited for each fellowship. ThesistantDeanof the Graduate and Professiongthoolkontacts
potential faculty staff,and administrators to request their service as reviewers. Every effort is made to ensure the
review processncludes reviewers across various disciplines, departs)gbgrams, and collegisshools Each
reviewer completes a Conflicf-Interest process to ensure that they do not have conflicts to folywaliew.

Evaluation CriteriaReviewers are provided with detailed instructions and criteria to guide the remievess.
Reviewer deadlines usually falll® days after the reviewer recas instructions.
6.5.5 Award Letters

Award lettersand acceptance formgo outelectronicallyno later than ong1) week after the awardees have been
selected. Copies dfie Graduate ad Professional SchoaWard lettersand acceptance formare sent to:

1 GOC Dean
1 Department Head
M Graduate Advisor
1 Nominator

6.5.6 Acceptance Forms

As acceptance forms come the Graduate and Professional Schaelords each form that is returned amelcords
whether the student has accepted or declined the offeor future reporting, the Graduate and Professional School
maintains a list of students who decline, recording which higher education institution tuderst has chosen to attend
if indicated.

6.5.7 Followup Emails and Newsletters

Priorto the fall semester, followup e-mailsand Grad Schoahewslettersare sent to all students who have accepted
AvilésJohnson Fellowships, Dissertation Followships, Doctesgdtch Excellence AssistantsiipREA)Future Faculty
FellowshipgF3) Pathwags to the Doctorate, Texas Leadership Research Scholars (TLRS), and National Science
Foundation Graduate Research Fellowship Program-@Q¥3H)These newsletterprovide stuaknts with specific details
regarding their fellowship, including stipend disbursements, tuition paymamishow to set up direct deposigmong
other details.Fellows are also encouraged to entahdawardadmin@tamu.eduf they have questions regarding their
fellowship.
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6.5.8 New Fellows Financial Workshop and Social

TheNew Fellows Financial Workshop and Social is helg gethe Fall semester fonew AvilésJohnson PathwaysNSF
GRFP, GEM, IDP Merit/College Merit awardees, Dissert&RBA, Crossing Latinidadasd TLRS

1 Einancial Workshog=ellows gain valuable insights on fellowship disbursements, insurandeesedits, student
financial aid, and tax compliance. Fellows engage with presenters during a dedicated Q&A session.

f Sociall i iSyRSSa O02yySOiG 6AGK NBftFGAOSte aySseé ¢SElFa |
leadership, faculty, and support $taThis is a great opportunity to network and share experiences as new
fellows prepare for the fall semester.

An invitationto the Financial Workshop is sent only to fellows. An invitation to the Sea@eaht tofellows, GOC Deans,
fellowship reviewersand Grad School Leadership Team

6.6 Fellowship Payments

Students must be registered faiine (9 hours eaclkall andSpring,and6 hours forSummer) to receive their stipends.
Stipendand scholarshipJl @ YSy G a | NB L) a i S RviaBPARIALlion andl te#p&/yient@ are dosied 2 dzy
tothea ( dzR Sy (i (Wi CampaS¥thelBbimpass systemill adjustpaymensif students add classgs

Financial Aigbrovides thedeadlinesfor postingFall, Soring, andSummerfunds. The amounts are based on the
disburement schedule (Sor 12months) departmentselecton theirfinancial commitmentorms.
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7 GRADUATRASSISTANTSHIPS

7.1 Graduate AssistanTitles andPosition Requirements

A graduate assistantship (GA) is a garte, paid position generally working in a reseglarteaching, or administrative
support role related td 3 NJ R dzl (fiSld di studsR/ASsfstattships include a stipend, coverage of tuition and fees,
and health insurance. Most assistantships are awarded by the department to sthidénts areapplyingto, but some

are offeredon Jobs for Aggies

There are four typs of graduate assistantships (GA) available through the acadenitéc Texas A&M Uwersity System
(TAMUS) agencies and administrative offices:

1 Lectuing (GAL)

i Teaching (GAT)

1 Research (GAR)

1 NonTeaching (GANT)

Most of these positions require employment of 20 hours per week. Although individual cédelgesismay have

higher requirements, graduate students holding assistantships must meet the GA registration requirements by the
census dateThe university does not mandate assistantships be terminated upon failure to maintain enroliment
requirements after the ensus date. However, assistantships may be terminated by the employer upon failure to
maintain the minimum enrollment requirement.

Students serving in the four aforementioned GA titles are eligible for insurance benefitsedldant students may also
qudify to pay tuition and fees at the istate rate. More information can be Secti@b below

Graduate assistant position requiremeratsd benefitscan be found on thé&raduate and Professional School Graduate
Assistant Employment Comparison webpage

Please note: To be eligible to teach, the State of Texas rethaitdaternational graduate students demstrate
proficiency in the English Language before teaching as a GAT or Gakag&i\&Mthis requirement applies for an
international student employed at any percent effort in a GAT or GAL title. See 3&&tetowfor moreinformation.
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7.2 English Bnguage Proficiency Certification Requirement for Teaching

For eligibility to hold graduateassistantship with instructional or curricular support responsibiligissich as Graduate
Assistant Teaching (GAT) or Graduate Assistant LecturingqGé&tgsState law (Education Codgection 51917) and
Texas A&M Universityolicyrequires international graduate students to meet the English Languageie rafy
Certification Requirement.

Proof of English language proficiency for Certification is demonstrated by achieving a minimum required score on an
acceptable standardized examination or alternative means.

Contact: English Language Proficiency CompkaneLPCompliance @tamu.edn 9798453631

7.2.1 English Language Proficiency Certification Levels
Satisfaction of the ELP Certification Requirement in relation to teaching posgicsted on an eligibility scale of3l

An international graduate student who receivekevel 1certifying score or Alternative Certificationgsigiblefor
teaching assignments without any restrictions.

Those withLevel 2Conditional Certification ar€onditionally Eligibléor teaching assignments. They may teachdioe
semesteronly YR Ydza G &AYdzZ (Gl yS2dzate SyNRftf Ay GKS ¢SElFA ! s
Language Proficiency (CEEP) PrograrfseeSection8.2 below for detals). Conditionally eligible international graduate
studentsmustachieve a Level 1 certifying score on the ELPE or a global standardizesfeesthe hiring date for the

next semester.

Students atevel 3(Verified only) aréneligiblefor teaching assignments. They should participate in spoken language
training (such as those offered by GHEP and other independent English language instruction providers) to assist them
in meeting the ELP Certification Requiremertiey will remain ingible until they achieve a certifying score on the ELPE
oral skills assessment or a global standardized test.

7.2.2 Certification Attained during Admission

ELP Certification may have been obtained during the admission process through achieving a minim@au spgaking

score on an acceptable standardized examination. If the student submitted scores to the university from a standardizec
English language examination which met the minimum required for Level 1 Certification, the student will automatically
meet the ELP Certification Requirement during the admission process.

7.2.3 Test Scores Accepted by Texad/4@r Certification
The following global standardized tests are acceptable to obtain ELP Certification:

1 TOEHREssentials Speaking;
1 TOEHRIBT Speaking; or
1 IELTS Academic Speaking, including the &kileRetake (seBection7.2.4below).

Please note: Scores from TOEB&entials, TOERT, or IELTAcademiexaminations administered more than two
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years before submission of the admissions application areligiible for use in attaining English Language Proficiency
Certification. Once official test scores have been reported to the university, they remain effective throughout the duratic
2F GKS aGdRSydiQa GAYS |G ¢SElFa !'sad

Admitted international graduate stients who wish to serve in teaching positions and have not met the ELP Certification
Requirement prior to enroliment can also certify by passing the oral skills assessment of the English Language
t NEFAOASYO& 9EIY 69[t 90 2 @i edaFRciodBbeloh)SEIFIa ! 3aQa ¢SaidAi,

Eligibility Levels for Locally Administered

International Students to Global Standardized Tests Exam (through Texas

Serve in Teaching Positio A&M)
TOEFEssentials TOEHRIBT IELTS Spking L

Level Speaking Section Speaking Section Section S5 Ol el

1. Eligible X1l 26-30 %8 %80

2. Conditionally Eligible 9-10 2325 7.075 7579

3. Ineligible B <23 <7.0 <75

7.2.4 Alternative Certification

Alternative Certification may be acquiréallowing completion of the admissions proceskernative Certification is
required for all international graduate students who met the ELP Admission Requirements for admission and registratic
through

1 an IELTScademic examination, but with a One Skill Retake of the Speaking Section which meets the Level 1
Certification score requirement (detailed above);

9 citizenship with certain Englistpeaking countries (except Canadian citizens from Quebec); or

1 I 0 OKe§ree2wNIBi colitsework completed at an accredited academic institution within the United
States.

Academic units may establish additional or higher requirements for Alternative Certification.

Please note: International graduate students who met the Ekffi€ation Requirement through official test scores will
automatically receive ELP Certification during the admission process.

International graduate students who are not from certain Engiish)S I { Ay 3 O2dzy i NA Sa lgb® K2f
did notcomplete all coursework at an accredited academic institution within the United States, are not eligible for
Alternative Certification and must submit official test scores. International graduate students who are not from certain
Englishspeaking countrigs | YR K2f R | KAIKSNI RSAINBS oYFraldSNRaz R2O0(
within the United States, are not eligible for Alternative Certification and must submit official test scores.
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Canadian citizens from Quebec may receive Alteth@ti / SNIAFAOF GA2y GKNRdAzZZIK | o OK
completed at an accredited academic institution within the United States, or must submit minimum test scores.

The Graduate and Professional School does not consider expired test scorss Jd&fmglage examinations which are

not accepted by the university, language training or coursework, foreign degrees, or work experience for ELP
Certification.

LfOSNY I GADS / SNIAFAOFIGAR2Y wSljdzSaida Ydzad hy8seéaftesd YAGGSR
Alternative Verification/Certification Request Forseé¢ Sectiorl0.2.1below).Alternative Verification/Certification

Request Forms must be signed and submitted by the academic unitRG€ompliance @tamu.etor timely review.

The Graduate and Professional School will determine whether ta gdgarnative Certification Requests on a cdse
case basis.

7.2.5 Emergency Deferral of Certification

International graduate students with an ELP status of Level 3 (Verified onlyletiggblefor hire in GAT or GAL
positions.

Under extenuating circumstancesowever, academic units may need to hire an international graduate student who has
not attained Level 1 Certification or Level 2 Conditional Certification based on standardized test scores, the ELPE, or
Alternative Certification. In such cases, acadaunits may request a ongme, onesemester Emergency Deferral of the
English Language Proficiency Certification Requirement.

Emergency Deferral indicates that an international graduate student does not currently meet the ELP Certification
Requirement, buextenuating circumstances necessitated the hire. Academic units seeking to hire an Ineligible
international graduate student based upon an Emergency Deferral must obtain approval of the reejoesthe date

of hire. Level 3 Verified only (Ineligibledidénts hired without an approved Emergency Deferral on file with the
Graduate and Professional School will be subject to automatic termination and will remain Ineligible for rehire until a
Level 1 certifying score is achieved.

Academic units may initiatenal submit an Emergency Deferral Request Form (see Sddi@r8below) on behalf of an
Ineligible international graduate student. Approval will provide a-time, onesemester only deferral of the ELP
Certification Requirement. To receive approval,

1. the academic unit must provide justification as to the necessity for hire of a Level 3 Ineligible international
graduate student;
2. the academic unit must assign a faculty member to supervise the student during the semester of Emergency
Deferral; and
3. thestRSYy i Ydzad &AOKSRdzAZ S Fy Lydar{1S !aasSaaySyid F2N GK:
Proficiency Program.
Both the student and academic unit must fulfill the following requirements during the semester of employment:

1. The student must participatin the English Language Proficiency Program with the Center for Teaching
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ExcellencdseeSection8.?2).
2. The assiged faculty membemustconduct periodic reviews including inclass observations2 ¥ (1 KS & ( dz
teaching performancgwith the first revew conducted during the first month of the semester.

Completed Emergency Deferral Request Forms must be submitiedRGompliance @tamu.etar timely review. The
Graduate andProfessional School reserves the right to decline the request if all criteria above are not met.

7.2.6 English Language Proficiency Status Codes

International graduate students are assigned an English Language Proficiency status code in Compass that can be us
to determine their eligibility to register for courses or hold teaching assignments. Graduate advisors can access these
codesviathe Howdy Portal or in Compass.

Lv.1. Eligible to Register for Courses and Teach | Lv.3. Eligible to Register for Courses, tjilglié to Teach

Z1 Level 1 Certified ZV | Level 3 Verified
ZA Alternatively Certified ZW | Alternatively Verified
ZZ ELP Not Required ZE | Native English Speaker

Lv.2. Eligible to Register for Courses,

Eligible to Teach for One Semester Only ZT | Conditional Eligibility Expired

Z2 Level 2 Conditionally Certified Ineligible to Register for Courses or Teach

Conditionally Certified through Emergency 7N

e Deferral

Not Verified

Faculty and staff with Compass access can check the ELP status codes of their students through Compass Reports or
Howdy Portal

TEXAS A&M UNIVERSITY
F I o ©@Help @ LOGIN
AjM Howdy (Search, select, and gig em) ®

IMPORTANT: You are not logged in. Please log in to see more content.

Categories: Al Roles: Al (change)

Featured ~

Curricular Approval Request System (CARS)

“ The Curricular Approval Request System (CARS) g Registration Readiness mhmlln Studentschedule g Aggie Schedule Builder
mm FR .

'mm fadilitates the curricular approval process. This Prepare eary for registration by completing al PP view CalendariList view of student ciass schedule
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i
A
o

¢2 OAS6 Iy AYRAODARZ f Canfadgfy (1 Qa 9[t adliddaz Of A0]

X Menu l.iIl.d LS RY B @Help (@ Mark Gleason
Howdy (Search. select, and gig 'em)

Self o Advising
I —
Cotegories: Al Roles: Al (change)
My Favorites
My Favorites A~
Class Search (Admin) (4
Student Search Curricular Approval Request System (CARS)
Compass Compass Reports Howdy Dashboard Ay e Curricviar Approval Request system (CARS)
i} faclitates the curricular approval process. This
InstructoriAssociate v Student Information System Viewyour reports Howdy Dasnboard Guide system is used o request approval of new offerings
and update or madiy previously approved
- - . offerings -
¢ ¢ ¢ ¢
AR o v v we we
Workllows v
= Class Search (Advisors/instructors) ARCS Approvals My ARCS
O e i B2l scheduie of Classes, Search results include arSs [ ——— arss oo oz,
e e (@ - Circintomaion tper acions oS Cotege St Galvestr,
o o o

In Compass, go to the Academic No2 dzZNES o{ I ! b/ w{ 0 aONBSYy IyR Syidi4SN (G4KS
gAff 0SS fAAGSR dzy RSNJ GKS { il (i deiCAPPNo@aMise RaqyiirerielitS8oluNB. ¢ Y I |

To see the ELP statuses for all students in a given college/school, cliddrtipass Reports card

TEXAS A&GM UNIVERSITY . . :
- A : W A B @Hlp @MarkGleason
I Howdy (search, select, and gig 'em)

Seif o Advising

I Home
Categories: Al Roles:  All (change)

My Favorites

¢ My Favorites
Class Search (Admin) ¢

Curricular Approval Request System (CARS)

Student Search
Compass Compass Reports Howdy Dashboard 7 Corricular Approvel Request System (CARS)
§ faciiates the curricular sppraval process. This
InstructoriAssociate ~ Student Information Syssem Viewyaur reports Hoey Dashooerd Guide St s s 10 requtat pproval of mew oferings
nd update or madity previously approved

- . - efferings. .

¢ ¢ ¢ ¢
CARF v A 4€ A A€ A A€ L 4€
Workflows v

Class Search (Advisors/Instructors) ARCS Approvals My ARCS
(@ Foriems naccurendyron s men Schedule of lasses. Search resus nclude ARCS Faculty/Scff Dashooard for sppravals and ARCS Stugent Dashboard: ock graduate program
i milestanes (College Statien Gaiveston, and Qatar
plesse searchon the home page. enollment information cther actons ifesiionten

L 16 [ 6} L J6]

Ly G(KS FTASEIR dzyRSNJ GwSLI2NI bl YSsZ¢é &SI NDK T2 NetteKS NB L
Colf3Sk{OK22t O2RS la GKS ftlrad g2 tSGIGSNA® Ly (K S
iKS OFEIPUBAY GALELIGBLEI NI yaf I iSa (GKS O02RSa Ayid2 6KSGK
Gbhoé

Report Name ¥ | Report Description | Report Type | Last Report Date | Most Used |
PWS_ELP_CERTIFICATION_ v | v | LN mm/adiyyyy [E] v | v | 2
PWS_ELP_CERTIFICATION_00 Graduate ELP Certification csv December 07, 2020 12:51 AM [ B
PWS_ELP_CERTIFICATION_AC Graduate ELP Certification csv July 03, 2024 01:09 AM [ ?
PWS_ELP_CERTIFICATION_AG Graduate ELP Cerlification csv July 03, 2024 01:09 AM [ z
PWS_ELP_CERTIFICATION_ALL Graduate ELP Certification csv July 03, 2024 01:09 AM [ %
Wi nR 2074 N1-nG AR n &

WS EI D CEDTIEICATION AD Fraduate B1 D Fartificatinn P
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A =2 4 A 9~

AdvisorsmayalsBSY SNI GS  NBLRNI 2F aSOSNIt aStSOGSR aiddzRSyli
/| KSO1¢ dzy RSNJ ! RYAY ¢22fao

TEXAS A&M

UNIVERSIT Y.

My Howdy ~ My Dashboard ~ [EEEMIPELIILEIVERGE Faculty/Teaching ~  Advising ~

Student Search Courses  Admin ~ Links ~ Workflows ~

Howdy Role Management
Compass Reports
Admin Tools

[}
Report Name ‘ Compass Reports [lription | Last Report Date

' Transfer Course Equivalency | ERN v ad/yyyy
)

|
SRC_CS_GRAD_STU_E | CLPoheck ¢ udent Enroliment College Station csv June 15, 2025 11:10 PM 80

Upload an Excel spreadsheet with a list of UINs (only) to check. A report will then generate indicating the ELP status of
each student along with eligibility to hold a GAT/GAL position.

7.2.7 English Language Proficiency Compliance Audit Procedures

The Graduate and Professional School will, each semester, conduct an audit of graduate assistants in teaching positio
(GAT and GAL) emsure compliance with university English Language Proficiency Requirements.

One month prior to the start of each Fall and Spring semester, the English Language Proficiency Compliance Office in
Graduate and Professional School will notify by emabdeflartment Heads and Graduate Advisors with reminders of

the English Language Proficiency Requirements for Graduate Assistant Teachers (GAT) and Graduate Assistant Lectu
(GAL).

The Graduate and Professional School conducts a Compliance Audit aftiesttpayroll date of the Fall and Spring
semesters. The audit report will consist of all international graduate students who meet the following criteria:

1. the studentis currently employed in a teaching position, including those paid (even partiallygcdynig funds;
2. the student is an international graduate; and
3. the student is not Level 1 Certified (Z1 or ZA).

The Graduate and Professional School ELP Compliance Office will then notify students, graduate advisors, and graduc
program directors of the regtements. Any Level 2 (Conditionally Eligible) or Level 3 (Ineligible, but with an approved
9YSNHSYyOé 5STFSNNIf wSljdzSado addzRSyid sK2 R2Sa y20 | OKJ
either be transferred to a noteaching positio or will be terminated from employment. Departments should send their
compliance action plan to the English Language Proficiency Compliance Coordinator in the Graduate and Professional
School within 10 business days.

At the conclusion of the Fall and Srisemesters, ELP Compliance Coordinator will conduct a second review of that
aSYSadSNRa | dzRAG NBLR2NIS® !''yé [SOSt W 2N o adGdzRSyda oi
their employing units) that they are out of complianagdano longer eligible for a teaching position. A list of hon

compliant students will then be provided by the Graduate and Professional School to the Division of Human Resources
and Organizational Effectiveness (HROE). The employing units will then neexk twith the student to resolve their
compliance issue before the next hire date, or with HROE to transfer the student totaaxdring position. If the
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compliance issue cannot be resolved, or the student transferred to aeeching position by the neire date, the
student will be terminated.

7.3 Tuition and University Fees
Resident Tuitiomnd Required FeBayment Guidelines:

Effective FY21Fall 2020), resident tuition and required fees will be paid for PhD students in Graduate Assistant Teachin
(GAT) Graduate Assistant Lecturer (GAL), and Graduate Assistant Research (GAR) titles. This mandate applies for all
Texas A&M University and Texas A&M University at Galveston PhD students employed in these positions sourced fror
any account or award of Texa&M University or Texas A&M agency.

Per the mandate,asident tuition and required university and collégghoolfeeswill be paid at least through the

 5the SIFNJ 2F aiddzRe F2NJtK5 aiddzRSyand | RYAGOGSR A (K2 dzi

T 4heSIFNJ2F aidzRe F2NJ t K5 addzRSyda FRYAGGSR gAGK Y
Tuition and fee paymentare at the discretion of the employdor

T YFaldSNNa addzRSyida SYLfiogtéerSR Ay | D! w3X D! ¢X 2N D! |

T YIFadSNRa FyR R20G2N}f aiddzRSyda SYLX 28SR Ay | D! b¢

1 doctoral students beyond the minimum eligibility of four or five years (as stipulated in the mandate above).

The tuition and fee payment guidelines do not change any processes relabe@ligibility for nonresident tuition
waivers on the basis of receiving a competitive scholarship of $1,000 or more, or employment as a graduate assistant |
an eligible title code.

Students receiving fellowships (from either the University or outsadeces) should check with the fellowship program
or the Graduate and Professional School to determine if they are eligible for the tuition and fee payment program.

More information, including the mandate, is available on thexduate and Professional School Tuition and Fee Mandate
webpage

7.4 Minimum Stipend Rates
The Graduate Assistant (GA)nimum rates effective FY26 (9/1/25) are the following:

1 Graduate Assistant Reseaetl{GAR), Teaen (GAT), and Lecturer (GAL) positions: $1,826 per month at 50% FTE
1 Graduate Assistant Neheaching (GANT): $21 per hour

For GAT, GAR, or Ggdsitions below 50% FTE or in split appointments, the stipend rate will be prorated based on the
percent work effort charged to each source.

¢tKSaS YAYyAYdzy NI GSa lFLLJXe G2 Ittt YFradSNRa FyR R200G2N
University at Galveston, and the Texas A&M Health Science Center.
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Please noteThese minimums do not apply to students enrolled in a G@brdited advanced education programs in
dental specialties and employed in a GA title.

While the established minimum stipend rates set a baseline, units are not limited to paying GAs only at thisitsite.
are strongly encourageto offer stipends above the minimum to remain competitive within their discipline and with
peer institutions. ie minimum rate simply ensures that no graduate assistant is paid below this threshold.

More information, including the mandate and FAQSs, is available osthduate and Professional School University
Minimum GA Stipend Rates webpage

7.5 Non-Resident Tuition Waivers

Graduate assistants qualify for an Assistantship-Renident Tuition Waiver thatlalvs payment of tuition at the in
state rate.

7.5.1 Eligibility
Academic

Must be enrolled in 9 credit hours in th@ll andSring semesterSeechart belowfor Summer semester hour
requirements Please noteStudents employed in the GAL title only need to tegfsr 1 credit hour and be employed at
50% effort in any semester to be eligible for MIERW PerStudent Rule 1.8, ktudents in the Advanced Dental
Education programs may be considerediatie with fewer hours, eligible for employment in a graduate assistantship
title, and eligible for a NTRW

Student must meet residency statusgurements as a nonesident o international studentwho is not being charged
for excess credit hours.

Student must be makinggtisfactory academic progreas per the policies outlined by Scholarships and Financial Aid.

Employment

A teaching assistant or research assistant of any institution of higher education arsphdluse and children of such a
teaching assistant or reaech assstant are entitled taregister in a state institution of higher education by paythe

tuition fees and othefees or charges required for Texas residents under Sestidib1 of this code, withoutegard to

the length of time the assistant has rdsd n Texas, if the assistaist employed at least onbalf time in a teaching or
NEASEFNDOK aaAradlyid LRairAidAizy gKAOK NBtFiSa G2 GKS | aar;
the employer institution.

Texas A&M requires that the studiis employed in the GA position by 20th class day of the regul&all/ring

semester and thd 5th class day of th@mmer semesterThese dates provide a grace period from the semester census
RFGS (G2 F002dzyld F2NJlFye A&dadzSa gAGK KANB FyR 2yo02F NR

SeeTexas Education Code 54.282c. 54.21%Teaching or Research Assisjant
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Reguired Documentation
See below to access the list of required documents published b§thduate and Professional School.

1 Graduate Assistanemployed in NorAcademic Departmentmiust submit the NRTW Request form accessed on
the Graduate and Professional School NRTW wehpage
1 Graduate AssistaneEmployed in Health Science Center units but enrolled in College Station or Galaadton
vice versa must submit the NRTW Request form accessed dartiieiate and Professional School NRTW
webpage
1 Spouse/Dependents of GradesAssistant must submit the NRTW Spouse or Dependentdooessed on the
Graduate and Professional School NRTW wehpdegalproof of marriage/dependencig required to be
attached.
1 All late NRTWequess must route to the Graduate and Professional School for approval. The following
documents must be included in the request
o NRTW or NRTW Spouse or Dependent form accessed @rahieiate and Professional School NRTW
webpage
o Copy of the job details screen\Workday verifying employment title code and start date
o Memo from the employing department stating the reason the waiver is being submitted late and an
outline of the department/unit procedures to prevent late waivers in the future is also required to be
attached

Student Business Services Auditing

After the official census date for the semester, Student Business Services will audit the AssishNRTBMpsing
enroliment data and payroll data to verify eligibility

Student Business Services will workiwdepartments to obtain documentation of eligibility if data in the student system
and the payroll system does not show that all requirements have been met

Student Business Services will remove Assistani$RipVé for students who have not met all eligiity requirements

Additional information for the Assistantship NRTW audit process can be found @ittient Business Services
webpage

Registration Requirements

Graduatestudentsmust be registered in minimum of 9 semester credit hours Hall and 9 semester credit hours

in Pringtermsto be employed in a&Graduate Assistant Teachir@graduate AssistarResearctor GraduateAssistant
NonTeachingitle. Graduatestudentsmust be registered a minimum of 1 semester credit houfathand 1 semester
credit hour inQringtermsto beemployed in &Graduate Assistant Lecturatle.

Summer registration fulfiment may be achieved in any of the sessions

T Summer Session |
1 Summer Session Il
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Summer 10Week Only

Summer Sessions | and I

Summer 10WNeek, Sessions |, and Il
Summer Session | and-Y0eek
Summer Session |l and-¥0eek

= =4 =4 =4 =4

The table below defines the minimunumber of registered hours required, as determined by the summer enroliment
session and the associated GA position title.

Minimum
Graduate Assistant Title Summer Employment Session Registered
Hours Required
Graduate Assistant Lectur@BAL Employedany portion of the ummer semester 1
Graduate Assistant Teachi(@@AT Employedonly Summer Sessiorof II 3
Graduate Assistant Teachi(@AT Employed (SummerandIl) or (18week session) 6
Graduate Assistant ResearthAR Employedany portion of the Summer semester 6
Graduate Assistant Nefieachind GANY | Employedany portion of the Summer semester 6

Maximum Allowed Work Hours Per Term

Students that hold positions of Graduate Assistant Teaching (GAT), Graduate Assistarabluing (GANT), Graduate
Assistant Research (GAR), and Graduate Assistant Lectureaf&Abjmally required to work 20 hours per week (50%
FTE)Visit thegraduate assistant registration requirements pdgeadditional requirements regarding minimum
enrolledsemester credit hours.

The informatiorbelow outlines allowed work hours per term

1. Maximum Additional Hours During Fall and Spring when Classes are in SeSsiafents employed in GAT,
GANT, GAR, and GAL positions are not allowed to work beyond 20(50%r$-TE) without the approval of the
Graduate and Professional School. This also applies to processitignergayments for graduate assistants.

1 Domestic:Domestic students may request approval to work up to 29 hours per week (72.5% FTE) in all
combinedjobs.If in a graduate assistant position and working more than 20 hours a weéiGatemic
Department Request of Graduate Assistant >50% Effort foust be submitted and approved before
starting the additional work. Seel#delow.

1 International: International students may not exceed 20 hours per week (50% FTE) in Fall or Spring, in a
combined jobs and in accordance with the Department of Homeland Se&egylatior8 C.F.R.
214.2(f)(9)(iXfor F1 students) an@2 CER 62.23(q)(2)({ior 31 students).
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2. Maximum Additional Hours During Summer Session

1 Domestic:Domestic students may request approval to work up to 40 hours (100% FTE) in all combined

jobs.If in a graduate assistant position and working more than 20 hours a wediGaatemic
Department Request of Graduate Assistant >50% Effort foustbe submitted and approved before
starting the additional work. Seel#elow.

International: International students may request approval to work up tohdirs(100% FTE) in all
combined jobslf in a graduate assistant position and working more than 20fhauweekan Academic
Department Request of Graduate Assistant >50% Effort foust be submitted and approvdukefore
starting the additional workSee#4 below.

3. Maximum Additional Hours During Break Periods and When Classes are Not in S¢Shmmksgiving, Winter

Break, Spring Break, Intercession periods betwedhandSpring, Soring andummer, andummer andrall):
1 Domestic:Domestic students may request approval to work up to 40 hours (100% FTE) in all combined

jobs.If in a graduate asstant position and working more than 20 hours a weekAaademic
Department Request of Graduate Assistant >50% Effort foust be submitted and approved before
starting the additional work. See section #5 below.

International: International students mayequest approval to work up to 48urs(100% FTE) in all
combined jobslf in a graduate assistant position and working more than 20 hours a \aaéicademic
Department Request of Graduate Assistant >50% Effort foust be submitted and approvdakefore
starting the additional workSee # below.

4. Submitting a Request to Work Additional Hour&dditional jobs can only be submitted for the current semester

for registrationverification purposesiA completedAcademic Department Request of Graduate Assistant >50%
Effort formmust be attached to th&Vorkday payrdl I QG A2y NBIljdzSadAy3 Iy AyONB
' RRAGAZ2Y I W20¢ FdzyOGA2y F2NJ ANFRdzZ 4SS lFaaradlyao
Onetime PaymentsPerUniversity Rule 31.01.08.M1 (Merit Salary Incregs&etion 5.2, GA positions are not
eligible for a ondime merit payment Employers are encouraged to discuss compensation options with their HR
office and department scholarship administrator(s).

Graduate Employment Resources

=A =4 =4 =4

T

31.01.99.M0.0ZSupplemental Compensation and Dual Employthen

Graduate and @fessional School Graduate Student Employee Webpage

Graduate Assistant Employment Comparison Table

HROE Employing a Graduate Student Employee Webpage

Texas A&M Engineering Experiment Station Graduate Assistant Toolkit

College of Agriculture & Life Sciences Graduate Assistantships

International StudenResources:

T 33.99.09.M0.0X¥Employment of Foreign Natiorsl
1 F1 and Jl On and Off Campus Employment
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7.5.2 Procedures
Academic Units

All AssistantshiplRTV$ for eligible graduate students employed in academic units should be approved and entered into
TWAPMTS by the employing academic unit before2Bib class day in the regul&all/ oring semester and th&5th

class day of th@immer semester. For waivetlsat need to be entered after th0th class day in the regul&all/ Soring
semester and thd5th class day of th&dzY YSNJ aSYS&a i SNJ L)X SIFasS NBFTSNI G2 GKS a
NonResident Tuition Waivels | & & A ANTRVY/shoail& rfotldentered into TWAPMTS by an academic department

if the student is not employed by that department.

Non-Academic Units

All Assistantshipl'TRV$ for eligible graduate students employed in racademic units will be approved and entered
into TWAPMTS by th@radiate and Professional Schoduition waiver request forms must be submitted to the
Graduate and Professional Schbefore the20th class day of the regul&all/ Soring semester and th&5th class day of
the Summer semester.

Health Science Center Units

All AssistantshifNTRV¥ for eligible graduate students employed in Health Science Center units but enrolled in College
Station or Galveston courses must be sent to@raduate and Professional Schéml approval and will be entered into
TWAPMTS by StudeBtisiness Services. Tuition waiver request forms must be submitted @rduate and

Professional Schobkfore the20th class day of the regul&all/ Sring semester and th&5th class day of the summer
semesterFor waivers that need to be entered aftidwe 20th class day in the regular Fall/Spring semester andLlle
classday of th&lzY YSNJ aSYSaidSNE L) SFasS NBFSN (2 ( kesiderdBudichOl A 2y
2 A DSNRE D¢

Spouses and Dependents

Spouses and dependents of eligible graduate assistants also qualify for resident tuition. Assishingfor spouses

and dependents of eligible graduate students employed by academic units will be approved and entered into TWAPMT
by the academic unit AssistantshiplTRVg for spouses and dependents of eligible graduate students employed by non
academic units will be approved and entered into TWAPMTS b@thduate and Professional Schofihe Spouse

Waiver form along with legal proof of marriage/dependency must be submitted t&tiaeluate and Professional School
before the20th class day of the regul&all/ Soring semester and th&5th class day of th@immer semester.
AssistantshifNTRVE for spouses and dependents for eligible graduate students employed at other institstionld

be submitted to Student Business Services directly.

Please note: Only the graduate assistant must meet all waiver eligibility requirements, includingtiegistra
requirements. The spouse or dependent may be enrolled in fewer credit hours

Late Assistantship NoResident Tuition Waivers

All AssistantshiplRTV¢ requestedafter TWAPMTS closes must be submitted to@raduate and Professional School
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for approval Late waivers require additional documentation. This documentation inclutkeNl TRWRequestForm, a
screenshot of the Workday Job Details screen verifying the employmentaladea memo from the employing
department stating the reason the waiver is beswpmitted late.The memo mustlao include an outline of the
department/unit procedures to prevent late waivers in the fututette waivers approved by the Graduate and
Professional School will be entered into TWAPMTS by Student Business Services.

7.6 Teachng Assistant Training and Evaluation Program

TheTeaching Assistant Training and Evaluation Program (TATiERnded to improve undergraduate teaching,

enhance the classroom experiences of Graduate Teaching Assistants (TA), and respond to the neredsfggtematic
preparation and evaluation of Teaching Assistants. For international Teaching Assistants, it will supplement programs
already in place to evaluate and promote English language competency. Components ointAtERhe University

Level TATRining and the Disciplin8pecific TA Training described below.

7.6.1 Requirements

New TAsmustattend Teaching Assistant Institute (TA&lXhe Center for Teaching Excellen€&s whose first teaching
assignment is for the new academic year and TAs who havgreaously completed TA training are required to attend
the TA Institute.

The TA Institute is offered twice a year, four times each Fall and once each Spring semester. By the 12th class day in
Fall and Spring semesters, departments will enter alleEmygloyed by their department in the TATEP Compliance
System.

University-Level TA Training
Texas A&M University requires the following components to be completed by all TAs:

1. The onlineFERPA&ourse #1012viaTrainTraqthe TATEP System indicates when students have completed the
TAl and FERPA trainingghen complete, students may view and download a copy of their completion
certificate.

2. Attend aone-day, faceto-face training held prior to th&all andSring semesterg¢registration required¢hrough
https://ers.tamu.edu)). For details on these requirements of TAI, including instructions for accessing the online
course and dates and locations of traig, visit theleaching Assistant Institute paga the CTBEvebsite.

3. TAs must also complete discipliapecific trainingffered by each academic ur{gee below)Departments are
required to indicate if students completed the Discipiapecific TA Training.

1 Academic unitsvho wish to offer training equivalent to and in lieu of TAl, along with their discipline
specific training, may LJLJX & F2NJ I awSljdzSad F2NJ ¢SIFOKAy3 ! aa
1 Approval for waivers is granted by CTE for a threar period. Departments must realyfor a waiver
every three (3) years. Departments are required to submit a syllabus outlining the departmental training
program for new TAs, as well as copies of training materials for new TAs.

For moreinformation on the training of TAs, including training dates and requirements, please cgntact
tatep@tamu.edu
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DisciplineSpecific TA Training

Disciplinespecific training fonew TAs W be provided at the collegekepartment level. The nature of this training,
while varying widely across different disciplines, will complement univelesi®l training and will address the unique
and specific needs of graduate students sendad As within their disciplines. Disciptspecific training will expose
new TAs to the specific patterns of behavior, systematic methods, classroom management, and/or instructional
practices associated with successful teaching within their discipldegzartmental users will indicate students who
have completed this training in the TATEP System.

7.6.2 Reporting TA Training Compliance

Departments or programs will provide a yearly report to their Graduate Operatiomsr@itee (GOC) Dean stating
evidence of thaicompliance with the Universitlyevel TA Training and Disciplfipecific TA Training tenets for new
TAs.Thesereports will be uploaded to the TATEP Compliance System using the departmental report template. Users
may be added or deleted from the system their GOMean or by contactingradtatep@tamu.edu

Using the information in the departments/programs reports, the GOC Deans will upload a tsulfegpdlevel report of
compliance to theTATEP Compliance Systasing the collegischoolreport template.

7.6.3 CTE Best Practices Resources

The Center for Teachingdelence (CTE) periodically willblish aist of best practicefor preparing graduatstudents

for their assignments as new TAs for distribution to or access by each of the departments or programs. In addition, CTI
will maintain a list of resources available tmllegeschool ordepartmental TA training to encourage excellence in the

TA training programs. The Best Practice Resources also include ideal practices gleaned from the annisdtamlege

level reports submitted to th&raduate and Professional School

7.6.4 Teaching Assistabivaluation

Each academic department employing graduate teaching assistants shall develop an appropriate set of procedures an
evaluation instruments to employ in monitoring the performance of teaching assistants each serfbstss.

procedures will be olined in the departmental reports submitted each year and clearly communicated to students in
the departments. Several documents to assist departments in their development of these instruments are linked in the
Best Practices Resources section above.
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8 GRAATESTUDENTERVICES

8.1 Professional Development Opportunities

In addition toacquiringdisciplinebased knowledgesuccess in graduate school and beyond requihesdevelopment of
transferrable skillssuch as communicatiothe ability to work in teams, i&d leadership.

8.1.1 Graduate Resources and Development for Aggies

TheGraduate and Professional Schaalrks in collaboration with other unitsnd organizationsn campudo facilitate

the Graduate Resources and Development for Aggies (GRAD Awgfesyioral development program. Launched in

Fall 2014the GRAD Aggiggogramis a compilation of professional development activities including workshops,
seminars, oneén-one consultations, and online resources offered at the University level. The goal of @Ra®isto

help students engage in activities and resouriteg will not only help them succeed in their academic pursuits at Texas
A&M but in their career aspiratiorefter graduate school

The progranfocuses on providing events and resources inkdlkareasresearch and academics; personal wellbeing;
instruction and assessment; communication; leaderstnid mentoring and career development.

GRAD Aggies is a collaborative effort of:

I Career Center

Center for Teaching Excellence

Graduate and Professiongtudent Government
Graduate and Professional School
International Student & Scholar Services
UniversityHealth Services

University Libraries

1 University Writing Center

=A =4 =4 =4 -4 =4

Students who attend GRAD Aggies programming have the option to participate in the GRAD Aggies Professional
Development Certificate Program. More information about the GRAD Aggies programistintheof resources can be
found on theGRAD Aggies webpagrd in the monthly Grad School eNewslettdews from Nagle

8.1.2 Graduate Mentorig Academy

The Graduate Mentoring Academy (GMA) is a parallel to the Faculty Mentoring Academy (FMA) and uses Center for tt
Improvement of Mentored Experiences in Research (CIMER) resources which includes seven-eagixhogentorship
competencies. Ouragl is to improve the graduate mentoring experiences of our students and increase our mentoring
capacity as an institution. The target audiences for these sessions are faculty, staff, and graduate and professional
students. GMA workshops are offered in bdaceto-face and virtual formats so that all seven competencies can be
accessed regardless of location over the course of the yallySoring, andummer.

More about graduate mentoring can be found on tBeaduate Mentoring Academy webpage
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8.1.3 Three Minute Thesis Competition

Three Minute Thesi@BMT®) is a research communication competition developétidy/niversity of Queensland
Graduate students have just threginutes to present a compelling oration on their research and its significance to a
non-specialist audience.

3MT season at Texas A&M Universitgurs every Fall with development and feedback sessions leading up to the
Preliminary Competition the enof October and Final Competition in riibvember. It is professional development
opportunity for graduate student® helpthem sharpen their research focus, improve their research communications
skills, and perfect their elevator pitch while competinog @ip to $1,500 in prize moneRarticipation in development
sessions can earn credit towardS&S& AD AggidRrofessional Development Certificate.

8.1.4 Graduate Community of Scholars

Each year, Texas A&M Univergoins institutions nationwide in recognizing Graduate and Professional Student
Appreciation Week (usually the first or second week of AgalYime to honor the dedication, contributions, and impact
of graduate and professional students on researeaching, and the broader university community.

To celebrate, the Graduate and Professional School and the Graduate and Professional Student Government (GPSG)
a series of Graduate Community of Scholars (GCoS) events designed to foster connecimingedind professional
development.Through @oSevents, TAMU graduate and professional studeats recognizedor their contributionsto

the university, support their growth and build a strong and engaged graduate community.

Throughout the week, studestcan participate in a variety of everggincluding mindfulness sessions, networking
opportunities, and communitpuilding activite® D/ 2{ S@Syi{ia Ay {LINAY3I HnuHp ©SNE
| NEdzy R (G KS 2 2 ik Rgpié CoreNaAK BFEBRGAEHAOS yR GKS 3t 20l f Ay Tt
and professional student&vents included:

1 Mindfulness Monday 1-hour virtual yoga with the Rec Centeome-and-go event at the Grad School (Nagle
Hall) offering free muffins & mindfulness tips

i Breakfast TacasgComeandgo event at the Grad School (Nagle Hall) to grab a free breakfast taco, coffee and
start the day off right

1 Dinner and DialogueA formal evening featuring a threeourse meal, keynote speaker, and presentation of the
Unsung Her@dwardshonoring outstanding graduate students.

1 Graduate Community Fun Nigh#n informal gathering outside Nagle Hall in the Academic Plaza with food,
games, and fellowship for students, faculty, and staff, and theirli@sni

9 Focus FridayA hybrid stress management and breathing exercises event led by the University Health Center
free comeand-go coloring session in Nagle Hall

The theme and events for spring 2026 have not yet been determined. For more informaticse pleailgradaward
admin@tamu.edu
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8.1.5 SummerFellowship Application Writirgoot Camp

The Summer Fellowship Application Writing Boot Camp is a structured seriesjlitated by the Graduate and

Professional School and the TAMU System Louis Stokes Alliance for Minority Participation (LSAMP), designed to equi
aspiring scholars with the skills and insight necessary to craft compelling and competitive national fellowship
applcations. Covering all aspects of the application process, from the identification of funding opportunities to the
development of research proposals and personal statements, this series provides a transformative experience for
participants. Scheduled arodrearly Junesarly August, this series is open to undergraduate, graduate, and
REU/Summer Research Program students at Texas A&M University. Sessions are designed for undergraduate and
graduate students unless otherwise noted. Depending on the sessiatergtimay attend ifperson or virtual.

An attendee of our 2024 sessions and fellowship awardee daédipWship Boot Camp introduced me to various
resources | didn't know existed. By attending enough sessions to have a faculty member at TAMU revielicatioapp
| also got valuable feedback to revise my Research Stategnent

Over 30 students who actively participated in previous summer boot camps have been selected for a national
fellowship. Students who have attended a minimum of 4 boot camp sessiding abnclusion of the series are given

the opportunity to have their application(s) reviewed by seasoned experts before submission. These mentors/reviewers
act as a second pair of eyesinfiledzy Ay 3 a0 dzRSy GdaQ YI G§SNRI f ameots) dedréximtuda LIS |
impact.

For more information about what sessions were available during Summer 2025, please \isitriheer 2025
Fellowship Application Writing Boot Camp portal

8.2 Center for Teaching Excellence
8.2.1 General Services

TheCenter for Teaching Excellerdd ¢ 90 & dzLILJ2 NI d ¢SElF & ! 9a ! YADSNEAGEQA
to inspire and sustain faculty, student, and organizational transformation through innovative, dynamic, and inclusive
learning design guet by evidencédased practices. Faraduate students in particulathe CTE provides free
professional development opportunities in skills such as teachingsealgsign, mentoring, and oral communication.

1 To prepare graduate students to be effective teaching assistants here at Texas A&M University, the CTE provic
pre-service training in the form of th€eaching Assistant Institu(@Al) and ongoing support via workshops in
0KS a@NRas studént ProfessiahDevelopment in Teachiég | YR @Al O2yadz G GA2y
(peer mentors calleraduate Teaching Consultahts

1 To help graduate students identify their professional goals and complete their degrees in a timely and smooth
manner, the CTE has createdladividual Development Piethat facilitates reflection and dialogue with
advisors and committee members.

1 To prepare graduate students for a career in the professoriate, the Ch&st®theAcademy for Future Faculty
(AFF), a twesemester program that confers a CIRTL certificate. It features weekly seminars, mentorship from a
current Texas A&M faculty member, and the opportundyreate documents for a teaching portfolio (teaching
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philosophy, course syllabus, etc.).

To promote comprehensible communication between instructors and students, th@ Bdtish Language Proficiency
Programprovides linguistic support to international graduate stids and faculty in the form of speedmgnosis,
instruction, and practice opportunities.

8.2.2 English Language Proficiency Program

The CTEnglish Language Proficiency (EMRRPFA NI Y A& | f Ay 3IdAEAGAO NB&a2dzNOS LIN
instructors (&d prospective instructors) who wish to improve their spoken English skills. Support services and resource
are confidential and provided at no additional cost to the participant. They include diagnostic assessments, workshops,
software programs, and prit@ consultations. All services promote clear, comprehensible spoken English and engaging,
studentcentered instruction.

The CTELP employs linguists with expertise in adult second language acquisition, English as a Second Language
pronunciation, and pedaggy. Thes@ducdional consultants envision a linguistically diverse campus in which:

9 Allinstructors communicate effectively, fluently, clearly, and confidently.

1 They share their expertise, participate in the university community, and enrich those attoemd

9 They are respected and valued by the students they teach; those students in turn are more prepared to live,
work, and interact in a global society.

Someacademic unitgre hardpressed to find TAs who are qualified both in content knowledge andghsEn

proficiency. Additionally, departments may rely on teaching assistantships to recruit and fund international graduate
students. The CHELP serves these departments by providing professional development in oral English proficiency with
the goal of icreasing the number of graduate students who are English language certified, thereby expanding the pool
of candidates for TA positions.

Purpose

Texas state lanSec. 51.910 & G A LJdzZ | §S&a GKFG a¢KS I2FSNYAy3a 062FNR 27
' LINPANFY 2NJ I aK2NI O2dz2NAES (KS LJzN1}R2aS 2F gKAOK Aa
whose primarylanguéyy A& y20 9y3IftAaAK (2 06S02YS LINRPFAOASYU Ay (K
A&M University, that program is the Center for Teaching ExcelleBoglish Language Proficied&TEELP) Program

Note that CTELP doesot conduct summative assessments nor determine who is eligible to be a TA. That is done by
raters of the recognized language tests or, in case of Alternative Certificatiolne I§raduate and Professional School.
The CTELP is not affiliated with thenglish Language Proficiency EXEIPE) administered bysting Serviceat Texas
A&M. Questions about ELPE registration, scoring, etc. should be directed to Testing Services.

Access

The CTEELP prioritizes current instructors (fdtyuand teaching assistants), especially those who have not yet reached
English language certification, since they are already impacting the educational experience at Texas A&M. Certain
services, such as classroom observations and private consultatiengsarved exclusively for current instructors.
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However, other services and resources are open toteaching international graduate students, and if space permits,
international undergraduate students, postdoctoral scholars, visiting scholars, andstaéll. For example, the Virtual
Language Lab is available to anyone in the TAMU community with access to the Canvas LMS.

The services are intentionally flexible and efficient to accommodate busy schedules; many of them are offered virtually
to reach TAand future TAs on branch and partner campuses or even in their home countries before they arrive at Texa
A&M. For this reason, advisors may recommend that international graduate students start participating in BeRCTE

at their own pace, well before #ir teaching assignment, at any time of the year.

A simple way to begin participating in the GHIEP is by filling ounanterestformA Y RA OF G Ay 3 2y SQa &L
CTEELP staff will then invite the studeniaemail, to relevant opportunities.

Resources and Services

Service Description

Classroom Observation Consultant observes participant teaching and provigesiback in a later
consultation.

Private Consultation Participant meets with consultant for individual diagnosis, feedback, practice, ar
accountability.

Conversation Partnership Englishkdominant undergraduate volunteer meets with international studéemt
converse regularly for 5 total hours.

Videotaped Microteaching Participant teaching for-40 minutes in front of a small audience, receives feedbg
from consultant, and reflects on own teaching performance (videotaping optiona

EnglishLanguage Proficiency | Series of ten (10) workshops in which participants practice functional vocabular
for Instructors Practice Group studentcentered teaching, American English pronunciation (especially intonatio
and public speaking; and discusstaral differences in higher education.

Conversation Circle CTEELP staff member hosts helamg casual conversation. Topics provided by
participants.

Special Workshops Topics include

1 the American English Vowel System,

1 Academic CommunicatidBkills: Conducting Office Hours,
1 Grammar in Spoken Communication, and

 more.

English Language Proficiency Test preparation for inouse language test for international teaching assistants,

Notes:

171


https://u.tamu.edu/join-CTE-ELP

Graduate Student Servicés Center for Teaching Excellence

Service Description

Examination (ELPE) Overviey tips for public speaking.

Languagé.aboratory (with Participants work at their own pace on exercises that promote listening
pronunciation software) discrimination and pronunciation accuracy.

The physical language lab provides workstations for students to practice on can
during working lours. The Virtual Language Lab is accessible to TAMU students
campus 24/7.

Additional Resources for List makes participants aware of fatmeface resources in the university, fateface
English Language Learning | resources in the local community, and s&tifidy resources online (posted at the er
of u.tamu.edu/cte-elp).

Participation Obligations

Conditionallyappointed TAs, and TAs with an emergency deferral of certification, are required to participate in the CTE
ELP until they reach a Level 1 certifying score on one of the recognized tests of Epgkish.

International graduate students with a marginal score are categorized as L@vehditionally Certifieddnd are eligible

to teach for one semester, conditional upon their participation in the-EIE and their retesting to earn a higher score
These conditionallgppointed TAsarethe CBE[ t Q& LINA2NA Ge& Of ASyda oSOl dzasS (K
education. Their participation is not optional. Data from previous semesters show that international TAs who
participated in the CFELPhave a higher certification rate at the end of the semester than international TAs who did

not.

Rarely, the Graduate and Professional School will grant an Emergency Deferral of Certification to an international
graduate student who is Level 3 in profiooy. Any TA with an Emergency Deferral of Certification must participate in

the CTEELP program, as well as meet additional obligations set by the Graduate and Professional School (for example
be the subject of periodic teaching observations by their depant).

The starting point is an intake assessment (a private diagnostic interview) with tHELETEonsultant€onditionally
appointed TAs should first contact the GHIERviaemail Cte-elp@tamu.ed) or 9794583966, after which they will be
given instructions for using the online scheduling tool to book an assessim&ntyvith Emergency Deferral of
Certification already booked an intake assessment with theEL'Hwhen submitting their request for deferral. The
results of this diagnostiassessmendre then used to constructrdndividuallmprovementPlan. Each plarequires five
hours of weekly activity. Istailored toindividual needs established during the @ssment and encompasses specific
recommendations for activities

International TAs with a Level 1 score or Alternative Certification do NOT need to participate in fBeFCHowever,
they are welcome if they wish. Their participation is voluntary protess development. International graduate
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students who are NOT currently employed as TAs likewise are not required to participate in tBe U are
welcome if they wish

TAs with Level 2 proficiency (and TAs with an Emergency Deferral of Certijichiiaild make English language learning
a priority during their semestdong grace period, and so should their departmeiitee CTEELP and the Graduate and
Professional School have set the following expectatfonsincertified Tas based on principlelssecond language
acquisition and based on historical data of the outcomes of Texas A&M uncertified TAs in the past

1. Begin participation in the CIEHLP program with an intake assessment no later than Week 2 of the semester;
2. Participate in the CFELP progim for 5 hours per week, following their Individual Improvement Plan;
3. Retest and earn a Level 1 score by the end of the semester.

If the TA does not achieve a Level 1 score by the end of the semester, they are ineligible for future teaching assignmer
until they achieve a certifying score.

Students are eligible to take the ELRREMore thanonce every three monthS here is an exceptioi€onditionally
appointed TAsnay request to retake the ELPE before three months ledaesedout must do so through th€ TEELP
program.An early ELPE retest requédstgranted only ithe TA

1. is currently Level 2,

2. achieved a score of 75 on the latest ELPE attempt,

3. isfollowingan IndividuallimprovementPan (5 hours per week of supervised language instruction and practice),
and

4. hasmade demonstrable progress in oral proficiency.

The CTELP program transmits early retest waivers directly to Testing Semicasy time, a conditionalgppointed
TA may take the other recognized tests of spoken EnglioikFEssentialsSTOERIBT, or IELTAcademig.

As soon as the TA achieves a Level 1 score, they are released from the obligation to participate irfglie THIE can
happen at any point during the semester and motivates many to meet this requirement early in the semester. After
achieving certification, TAs may continue attending-ELE events if they desire additional professional development.

Language larning at the advanced level is a very tie@nsuming proces®ne studyfound that it took English language
learners only 9890 hours of learnindthat is, active learning through instruction and exercteg)rogress from the

lowest level (Al) to the 2nd level (A2), but it took learners-I@®6 hours to progress from the 4th level (B2) to the 5th
(C1) (Benigno, de Jong, & Van Moere 2017). The distance betweef lineeiand the B level is roughly siilar to the
distance between the proficiency of a graduate student admitted with a minimum TOEFL score to the proficiency of a
graduate student who has reached English language certification. For this reason, tBeFC&kpects a minimum of
approximatelys hours of supervised language learning weekly, to achieve the desired progress within one semester.

The recommended English language proficiency process is shalaiinagebelow.
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Recommended English Language Proficiency Process

Take ELPE or another recognized exam

Level

Achieve Level 1
Language Certified
CTE-ELP Optional

Level Level

Level

& (G

Achieve Level 2 with
conditional TA appointment
CTE-ELP Program Required

Achieve Level 2 or 3
No TA Appointment
CTE-ELP Optional

For current

CTE-ELP Program

Schedule and Receive
Intake Assessment

Construct and Choose Options
Individual Improvement Plan

Instructors I Open to all
Teaching Private Practice Conversation  Pronunciation Language
Observation ~ Consultations Groups Partnerships  Workshops Laboratory

Measure Progress
Formative Assessment

Re-take ELPE or another recognized exam
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Best Practices

ProgramSpecific English Lanquage Proficiency AdinisfRequirements

In addition to setting a minimum score for combined language skills (reading + listening + speaking + writing) (ex. 80 ol
the TOEFL iBT), departments may set a minimurrssake for speaking (ex. 23 on the TOEFL iBT speaking section) to
ensure their new students are:

1 Level 2 or 1 and therefore eligibie be employed as TAs immediately if needed.
9 able to participate in their cosework their first semester (class discussions, oral presentatéios

Communication to Incoming Graduate Students

/| KSO1 | atdzRSydQa St iGApdsiionA e o0STF2NB 2FFSNAyYy3a | D! ¢

9 viaELP status code in SHANCRS; the following codes indicate thaidbatstannot be hired as a GAT/GAL: ZV,
ZW, ZN, ZT.

1 If ZE, submit paperwork for alternative certification.

1 TheTAquestionnaireprovides guidance.

If offering a graduate assistantship, specify which kind in the offer letter (GAT? GANT 2@&AIR) an offer lette
template fromHROE

Adviseadmitted studentswho are not yet certified (who are Level 3 or 2}ake the ELPE via@wm at least 3 months
prior to the semester in which they want to teach

If the student is conditionally eligible for a GAT position (Level 2), spell out the conditions:

i The student must participate in the GEEPand
1 The student must (re)take a test of spoken English.

Advise newly admitted students to report to campus as early as possible before their first semester to adjust to life in
Texas.

Pre-Employment Preparation

TheTeaching Assistant Institute (TAI) or departmental equivalent is required of all new TAs, both domestic and
international

T ¢KS ¢62NJ] akK2L) aSNASaA a9[t tNFOGAOS DNRdzZLJ F2NJ Ly aiN.

1 Departments may requé it of their international TAs

1 Participants who attend all 10 workshops, give a teaching demonstration, and complete homework assignment:
earn a document showing completi@md can earn a Mastery Certificate from GRAD Aggies

Consider hosting customizeining forinternational TAs ilyour department.

Departmental TATEP reports must include a description of the method of training for internationBldass see the
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Graduate Studente3vicesl English Language Proficiency Examination

TATEP webpader more information.

Thoughtful TA Assignments

“

6! RI LJG SR T NEneMatidongl Officdzash Bef®as ¢ A YAY 3 YIF GOGSNB® LT latfrivet f f
international student as @Atheir very first semester.

Provide opportunitiebefore they are a A toease them into & Arole:

9 Observe undergraduate courses.
1 Work at a help desk.
1 Give a guest lecture at a departmental symposium.

Give TAs a description of what duties and responsibilities an appointment in your department éwaitbassigning
newly-arrived TAs to sections of firgearundergradstudents R2 y Qi | & & A 3 y rodkiBspIfihikirfy a Letiep2 G S|
(conditionallyappointed TA assign them a morexperienced TA as a mentor or provide an upgieision

undergraduate as a consultant.

Proactive Planning

Check with your HR Liaison to ensure that any international student with the title coder@¥iLhas certification
(Level 1). For questions about TA eligibility, email the Grad SchaaPatompliance@tamu.edfiemploying a Level
TA, prioritize their English proficiency. Avoid overlogdime TA with tasks that conflict with their English language
study.

1 Ensure that the TA is actively participating in the-ELE, following their Individual Improvement Plan.
1 Ensure that the TA has registered to take the ELPE or another exam in plamtg tf reach Level
Certification before the following semester.

Encourage current and future TAs to attend free professional development in the Center for Teaching Excellence, for
both pedagogyandspoken communication

Have a pool of certified TAs oake lasiminute staffingdecisionseasier.

Contact: Center for Teaching Excelleng€TEELP @tamu.edu

8.3 English Language Proficiency Examination

The English Languageoficiency Examation (ELPE) evaluates English skill in the aresadfcommunication. The
LJdzN1J2aS 2F SIFOK SEFY &aS0GAz2y Aa G2 StAOAG al YL Sa 27
a panel of reviewers. There are three segitseio the ELPE:

T I aK2NI NBFRAY3I LI &&F3S FNRY || GSEGZI LINROARSR 6@

9 ashort questiorand-answer interview with the panel; and

T F ONRST LINBLI NBR LINBaSydLGA2Yy oladSR 2y (GKS addRSy
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https://world.utexas.edu/esl/students/intl-teaching-assistants/department
mailto:ELPCompliance@tamu.edu
https://cte.tamu.edu/prepare-future-faculty
https://cte.tamu.edu/prepare-future-faculty/english-language-proficiency-program/uncertified-teaching-assistants
mailto:CTE-ELP@tamu.edu

Graduate Student Servicés English Language Proficiency Examination

The assessment is conducteittually by a panel of two to three trained professionals who undergog@assion training
to ensure common standards.

The criterion for this assessment is whether the panel can understand what the examinee says. The panel will not
evaluatetheD2 y 1 Sy i 2F GKS SEFYAYySSQa LINBaSyidl A2y odzi NI

Please note: Individual academic units may choose to establish test standards that exceed the university minimums in
Section/.2.3above).

VisitTesting S&¥ A GE8aiis® Language Proficiency Exam webfammore information on upcoming exam datdses,
and how to register for théest. Upon submission of a registration requesydents will receive an email confirmation
followed by an additional emailthe week of their exang that includes the testing schedyl®eeting ID, and
instructions

Visit theTesting Services websifer more information about test dates, registration, and any associated fees.

Contact: Testing Servicestesting@tamu.edwor 9798450532

8.3.1 Testing during the Semester

International graduate students who wish to serve in teaching positididanot achievethe requisite standardized test
scorefor Level 1 Certificatioprior to enrollment, can ta&the oralskills assessmeuwtf the ELPEollowing admission to
the university

Testing Services offers the EltRfBughout the semester foall students who ard.evel 2 (Conditionally Certified) or
Level 3verified only. Students may register for the tegiathe registration linkon the Testing Services website

8.3.2 TestingDates for International Graduate Students with a GAT Offer

Testing Services will reserve selected dates in August and January each academic year for international graduate
students who haveeceived and accepted an offer foGraduate Assistarifeaching (GAPposition.

8.3.3 ELPE Results

Once studenthavetaken the examination,Testing Services will entscores into Gmpass, viewable on the Test Score
Information (SOATEST) screwithin five (9 business dayd heGraduate and Professional Schadll perform an audit
after the 12th class day die Falland $ring semesters to ensure that graduate students hired to teach have
successfully met English Language Profici®aquirements.Studentsand employing unitsvill receive notification of
non-compliance (see Sectiah2.7 abovég

8.3.4 ELPE Retesting
Students may only test on@verythree months.

{GdzRSYy & LI NOGAOALI GAy3 Ay GKS / Sy:dSNI F2 N tobdved kayy 3 9 E
request an earlier ELPE retest (within three months of their most resigeinpt). Approval will be dependent on the
level of student participation with the CIELP Prograrfsee Sectio.2 abovg andimprovement.

Notes:
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8.4 Graduate Student Healtlnsurance
Graduate students are responsible for finding a health plan that is suitable for them.
8.4.1 Insurancdor Graduate Assistants

All students who aremployed in a benefit eligiblassistantship (at leagt5 months annual work period ark®% FTE)

are entitled to benefitas a graduate student employeén addition, the position is eligible for an employer
contribution, to assist in payment for health insurance premiums. Employer contribution begins firstlaay of the
month following 60 days of employment. Graduate Assistants may elect coverage from one of the following options:

1 Immediately enroll in a Texas A&M University System sponsored insurance plan on their hire date; or
91 Defer enroliment until tle first of the month following their hire date; or
91 Defer enroliment until the first of the month following a-@@y waiting period.

If the Graduate Assistant selects options 1 or 2, they will be financially responsible for the full monthly premiunguntil th
employer contribution begins (the first of the month following ad#y waiting period). Graduate Assistants must
complete all onboarding tasks in Workday within five (5) days of the hire date to request one of the first two enroliment
options.Graduatestudentsemployedin the College of Agriculture and Life Sciences and in the College of Engineering
should contactgrilifebenefits@ag.tamu.edand engrbenefits@tamu.edrespectively. All other graduate students

should contacbenefits@tamu.eddor benefit elections.

8.4.2 Avil&-Johnson Fellowship Students

Students oran Aviés-Johnsorfellowship who are notemployed in a benefit eligible 50% FTE Assistantship, may
participate in a Texas A&M University System (TAMUS) insurance program as a graduate student fellow. The Graduat
and Professional School will reimburse fellows participating in a TAMUS insurance program for medical insurance at al
amount equivalent to the cost of the employer contribution for the same premium category on the A&M Gratld?lan.

the fellon®@ outof-pocket cost, after reimbursement, is equivalent to a graduate student employee‘sfeudacket cost,

after the employer contributionStudents mussubmitreceipts and their plan coverage showing payments and

expensego the Graduate and Professional School

Departments approved to award scholarships (instead of assistantships)és-Zolinson fellows must also provide
reimbursement for the student health insurance premiums each year.

8.4.3 DissertatiorFuture Facultyrellowship Students

Students ora Dissertaton or Future Faculty (F3gllowship are eligibléo participate in a TAMUS insurance program as
a graduate student fellow. The Graduate and Professional School will reimburse fellows participating in a TAMUS
insurance program for medical insurance at amoaint equivalent to the cost of the employer contribution for the same
premium category on the A&M Grad Pldwe. the fellov® outof-pocket cost, after reimbursement, is equivalent to a
graduate student employee's owlf-pocket cost, after the employer contributioBtudents mussubmitreceipts and

their plan coverage showing payments and experisgbe Graduate and Professial Schoaol
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8.4.4 NSF Graduate Research Fellowship Program Students

Studentsin the National Science Foundation Graduate ReseagttbvirshipProgramare eligibleto participate in a

TAMUS insurance program as a graduate student fellow. The Graduate and BnafieSshool will reimburse fellows
participating in a TAMUS insurance program for medical insurance at an amount equivalent to the cost of the employet
contribution for the same premium category on the A&M Grad Filan the fellow®@ outof-pocket costafter

reimbursement, is equivalent to a graduate student employee'saftiocket cost, after the employer contributipn

Students mussubmitreceipts and their plan coveragdowing payments and expenses to the Graduate and

Professional School.

8.5 Resourcs and Services for Texas A&M Students Going Abroad

8.5.1 Education Abroad

Education Abroad at Texas A&M promotes and facilitates transformational and international experiences for all
students. With offerings ranging from one week to one year in omer hundreddifferent countries around the world,
we help Aggies from freshmen to doctoral candidates find study, intern, research, or volunteer programs to fit their
academic and personal interests, career goals, and budget.

Our services include, but are not limitéml

1 Advising services and access to resources for travelers and facilitatiepagture information for students and
trip leaders;

Passport services for students, staff, and the community;

Monitoring travel advisories and restrictions, and communicatmregistered travelers;

Conducting travel risk assessments;

24/7 emergency support;

1 Facilitating access to international evacuation and medical insurance and much more.

=A =4 =4 =4

PerUniversity Ruld.3.04.99.M1 (Student TraveBll students; includinggraduate students; who plan to travel
internationally must register their travel through Education Abroad prior to departure. This includes travel to study,
intern, research, volunteer, compete, and attend conferences. It also applies to independent travelers and students wh
will receive no credit or will travel internationally as TAMU employees.

Please note that countries and regions listed ontié/lU System International Travel Advisory miay require pre
approval from System Risk Management and Unitxelsadership. Travelers are encouraged to contact Education
Abroad for questions and to start the process as early as possible.

Office location:
Texas A&M University
112 PavilionMS 3262
College Station, TX 77843
Email:abroad@tamu.edu

Notes:
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Telephone: (979) 8468544
Website:https://global.tamu.edu/ea/

8.5.2 Passport Services

Educatim Abroad is a United States Passport Acceptance Facility. Students, faculty, staff and members of the
community can apply for a United States passport at its College Station campus location by Evans Library. The office ¢
provides photo services for Aniean and foreign passports, as well as visa applications, and OPT/CPT applications. The
office is open to the public and parking is available nearby. For information on hours, application process, and fees, vis
the Passportpageon the Global Engagement website.

8.5.3 International Medical and Evacuation Insurance

Education Abroadtronglyrecommends that all students traveling overseas have international health insurance
coverage. Most domestic policies do not cover foreign medical care, overseas medical/security evacuation or
repatriation of remaing items that ca be extraordinarily expensive. International health insurance will provide

students with the necessary coverage should they need to visit a doctor or hospital while abroad. Some hospitals abro:
might require payment up front. Therefore, students mustrtfée a claim upon returning to thgnited Stateso
NEOSAOPS NBAYOAdINESYSylid wSTFSNI G2 (GKS aiddzRSy i Qa LINEIANI
Coverage When Participating in Texas A&M Programs

For programs coordinated by a Texas A&M department or student organization, trip leaders and participants are
enrolled by Education Abroad into the university policy with Cultural Insurance Services International (CISI). CISI is
medical insurance and emea¥gcy assistance providing coverage and reimbursement for subscribers. The plan includes
accident and sickness coverage, evacuation and repatriation insurance, and other benefits and resources that are help
in case of emergencies, delays, and more.

Coveage When Participating in NofTexas A&M Programs

For programs that are not managed by TAMU and for independent experiences, students are strongly encouraged to
seltenroll in the affordable and comprehensive CISI plan if their provider/host instituti®ndy” QG K+ @S Ay (S
health insurance coverage. Please check with the program contact to verify coverage details. Access to enroll in CISI i
provided at the time of registration in the Education Abroad portal. Students are responsible for ensuyirtgttee

sufficient health and accident insurance for the duration of their time abroad.

8.5.4 Emergency Support

Education Abroad has a team of staff trained to monitor events around the world and provide advice regarding travel
plans from students, groups, andg leaders. In the event of an incident abroad, students and trip leaders may reach
Education Abroad 24/7 through its emergency phone a®#32556103 (call only); and for less urgent reports with
response within 24 hours, they may send an emailltooadEmergency@tamu.ed8tudents may also contact their
AYUSNYFGA2YFE AyadaNIyOS LINPJARSND&E SYSNHSyOé ydzyo SNJ -
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8.5.5 Education Abroad Programs
Belowis information an the different program types and application processes.

1 Choosing a Program
1 Meet with an Advisor

Each program or registration process will have different deadlines and a designated Education Abroad staff member to
assist with questions, thapplication process, and general trip preparatiofst any destinations on the TAMUS
International Travel Advisory List, further review is facilitated by Education Abroad in collaboration with a Global Risk
ManagerL ¥ I &a0dzRSy (i Qa BelisgpliéaddemailNdaN@iaiu2dfo obtdin récgmmendations for
consideration and approval

FacultyLed Programs

A number of Texa&&M faculty travel with students and teachurses abroad during thiall, winter break,Soring, and
ummer sessions. Those programs may last 2 to 18 weeks, and students feeageA&Mredit as the majority of the
course is taught in théoreign location. Those programs are calkeatulty-Led Programs, and they may provide stacked
graduaté undergraduate coursework. Some courses are designed specifically for graduate students and combine both
research and classroom experiences. Graduatdestts can work with their advisors to develop an opportunity that
incorporates one or both of these elements. Some faeldt/programs may have a graduate student as an assistant for
the program as they do on campus. Graduate students interested in thgsartunities should contact their graduate
advisor or faculty leader.

International Field Trips

Field Trips are ideal for students who are new to traveling and wish to travel with fellow Aggies. TyflcatgHs,
these shoriterm experiences are congted to an oAcampus course and give students the opportunity to connect what
they have been learning in class to the real world.

Exchange Programs

Reciprocal Exchanges provide students the opportunity to study and live at an international universityefoa e

semester or an academic year. They are established through a Memorandum of Agreement between Education Abroa
or an academic unit at Texa&M and an international institution. Some are open to all majors and others are only

open to majors within apecific college/school. For more information about available options by region and cekege,

the Exchange pagen the Global Engagement website rfRapating students pay Tex@&M tuition and fees while

enrolled at the international institution. There is also a dual application profiests nomination by Education Abrogd

and then complebn ofthe application with the partnering institution.

Internships

Graduate students who would like to complete an international internship may find opportunities th tion
Abroad Graduate Student Career Servigheir academianits, and other campus units. Some internships @iteer
paid or unpaid. For more information, contact Education Abroad or the TAdslsUniversity Career Center.

Notes:
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Direct Enrolliment with Foreign Universities

Many foreign universities will accept nalegreeseeking studers to take courses at their institution or to pursue
research for academic credit. Graduate students who wish to spend some time at a foreign university should write
directly to the school or schools of choice, requesting admission as-degnee studentTo receive credit for this
coursework, graduate students will have to work with their department, advisory committee, and Education Abroad to
facilitate the credit transfer. For assistance with navigating the dual application profiesispre-approve cairses with
Education Abroad and then apply with the host institutmoontact our advising team for transfer credit programs at
TCAbroad@tamu.edu

Independent International Experieces and Research Abroad

Students participating in experiences not coordinated by an affiliate provider, an exchange, or a Texas A&M entity are
required to register with Education Abroad as well. The independent experience registration may apply imthef eve
one of the following:

Traveling on approved university busingss

Serving as a trip leader (bigtnot enrolled in the program course)

Receiving credifTexas A&M credit or transfer credit from another institutipn)

Participating in norcredit-bealing experiencege.g. opportunities to research, intern, teach abroad, volunteer,
or attend a conference/workshop/training)

1 Receiving any support from a Texas A&M erititg. funding, approved leave, or wages); or

i Traveling to satisfy a degree or gradioatrequirement(e.g. thesis or dissertation research).

= =a =4 =4

While graduate students may be employed by a department in roles that necessitate these activities, they remain
students while traveling and must register with Education Abroad. In addition to compkéie Education Abroad
registration, @ Emburse Requeshust be submitted anytime TAMU funds are used to support student international
trave. EmburseNBS lj dzSaida YIFIe& 6S AyAGAFGSR o6& GKS aididzRRSydQa RSL
To ensure there is adequate time for each office to complete their re\iahurseRequest submissions and Education
Abroad registration should be completed at leadh eeks or edier if possible prior to the planned departure date.

The independent experience registration links through Education Abroad follow:

1 Independent Experience for No Credit
1 Independent Experience for TAMU Crgprte-arranged through an academic department)
1 Independent Experience for Transfer Cr€daursework transcribed by another institution)

8.5.6 Scholarships and Funding Opportunities

Graduate students engagea education abroad programs are eligible for additional funding. For more details, visit the
Fundingpag2 y G KS 9 RdzOF A2y | adNNBis®Rof ma®daéidlldnShEpang theToés lof@d page
on the Scholarships and Financial Aid website.

A few of the many available funding opportunities are further described below.
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Fulbright US. Scholar Program

The Fulbright is a prestigious national competition. If awarded, students live in a selected country and conduct researcl
teach, or attend school and are funded by both the United States and the host country. For more information contac
natlfellows@tamu.edwand visitwww.cies.org

Marshall Scholarships

This program supports graduatevkd study at a British institution. For more information, contagtlfellows@tamu.edu
and visithttps://www.marshallschdarship.org!/

Rhodes Scholars

This award is available to support studies at Oxford University. An applicant must be a U.S. citizen between the ages o
18 and 23 and have at least a 3.8 GPA. For more information, cortiietlows@tamu.ediand visit
http://www.rhodesscholar.org/

Rotary Scholarships

For details on current scholarships available for students conducting studies amdateséroad, contact the
Bryan/College Station Rotary Clubhétps://portal.clubrunner.ca/3801

National Security Education Program | Boren Fellowship

The National Serity Education Program (NE&®jards fellowships to American graduate students to study in foreign
countries and world regions critical tdnited Statesational security. NSEP awards are available for a maximum of
$12,500 per semester or $25,000 per agatcyear. The application deadline is in January. For more information
contactnatlfellows @tamu.edw@andvisit http://www.borenawards.org

University Scholarship for Education Abroad Students

This single scholarship application facilitates consideration for multiple education abroad specific awards at Texas A&N
including the following:

9 Education Abroad Scholarship based on academic-@inicular achievementange of$500- $2,000
9 Additional scholarships offered by individual collegebbols odepartments across campy@amounts vary

To be eligible for these scholarships, studentsstrmaintain fulitime enrollment status for the term abroad. For

ANI Rdzl S &liAZRSYUEYNBFUNXNSEY G Aad P ONBRAG K2dzNA F2N 0KS
acceptable for students to enroll in coursework tied to the internatiamaerience and/or a combination of

coursework.

Application is available &titps://uwide.tamu.edu/.
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Graduate and Professional Schq@tudent Form$ Graduate Student Milestones

9.1 GraduateStudentMilestones
9.1.1 Research Proposal, Preliminary, and Final Examination (ARCS Guides)

These milestones are completed in the Academic Requirements Completion System (ARCS). Guides for utilizing ARC:
each group can be found below:

1 Student Guides

Grad Advisor (PF€ommittee) Guides
Department Guides

Advisory @mmittee Guides
AdvisoryCommitteeChairGuides

= =4 =4 =4
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9.1.2 Final Examin&in Exemption Request

Sometimesacademic unitgnay allow for an Exemptioinom the Final Examation. To beeligible for an exemption
thesisoptionml & G SN a & (i dzRBegréedPlarvoizt iastBOD &h8 approval of the advisory committee,
Departrent Head or interdisciplinary degree Program Chair (if appropriate), and the Graduate and Professional School

/ SNI I Ay Ythesisi psolyands alld\2 afi exemption, but some do not.

Please reference th€raduateand Professional Cataldor information specific to givendegree program.

This request is completed in the Academic Requirements Completion System (ARCS). Pleageseesoiar
Reguesting an Exemptidor additional instructions.

For further information about Final Examination prerequisites, refé8eation5.13above

Notes:

186


https://catalog.tamu.edu/
https://grad.tamu.edu/knowledge-center/forms/request-for-exemption-from-the-final-examination
https://grad.tamu.edu/knowledge-center/forms/request-for-exemption-from-the-final-examination

Graduate and Professional Schq@tudent Form$ Graduate Student Milestones

9.1.3 Copright and Availability Form

The Copyright and Availability Form must be initiated by the stuttentighthe Academic Requirements Completion
System (ARCS8h the HowdyPortal. Please note: Doctoral students must have uploaded proof of SED/AAUDE Survey
completion to ARCBefore the C&A Form can be requested

7 P
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of graduation.

1. The student should read and understand the Texas A&M UniversityiGopggreement.

2. The student should read and acknowledge responsibility for the content foune BTED regarding accuracy,
copyright, Institutional Review Board, and other applicable laws/requirements.

3. After consulting with theadvisorycommittee Chair, the student should select the appropriate availability
option.

4. If the Full Record Hold or Document Only Hold are chosen, the stougstiprovide written justification for the
selection in the space provided.

5. Thehair shouldapprovethe form, indicating acknowledgement of the availability option selected.

Please note: This form must be approved byaitisorycommitteeChair before the student can request thiéritten
Thesis/DissertatioRorm (seeSectior.1.4 below. It isnot necessary for Thesis and Dissertation Services to approve the
form before théwritten Thesis/Dissertation Foroan be requested.

Notes:
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GRADUATE AND PROFESSIONAL SCHOOL = | TEXAS A &T\I

UNIVERSIT

THESIS, DISSERTATION, AND RECORD OF STUDY
COPYRIGHT AND AVAILABILITY FORM
Student’s Name: Student’s UIN:
Degree: (check one) Master's Doctoral Date of Graduation (Month Year):

TAMU COPYRIGHT AGREEMENT

[ hereby certify that, if appropriate, | have obtained and attached hercto a written permission statement from the owner(s) of cach third
party copyrighted matter to be included in my thesis, dissertation, or record of study (hereafter referred to as ETD), allowing
distribution as specified below.

I certify that the version | submitted is the same as that approved by my advisory committee.

I hereby grant to Texas A&M University or its agents the non-exclusive license to archive and make accessible, under the conditions
specified below, my thesis, dissertation, or record of study in whole or in part in all forms of media, now or hereafter known.

FERPA. To the extent this thesis, dissertation, or record of study is an educational record as defined in the Family Educational Rights
and Privacy Act (FERPA) (20 USC 12325). I consent to disclosure of it to anyone who requests a copy.

I retam all other ownershi, ts to the cop t of the thesis, dissertation or record of study. | also retain the right to usc in future
works (such as articles or ) all or part of is thesis, dissertation, or record of study.

ACKNOWLEDGMENT OF CONTENT STATEMENT

1 hereby acknowledge that it is my responsibility to ensure the data and information presented in the ETD are correct and accurate,
complying with copyright, Institutional Review Board and other applicable laws/requirements. Any errors therein are acknowledged
as my own. | further admit that any optional/personal information exposed in the ETD was mcluded willingly and knowingly. |
understand once my ETD has been released to the University Libranes and/or ProQuest, I will not have access to it for corrections of
any nature.

AVAILABILITY OPTIONS (check one)
(Immediate Release) Release the ETD immediately for worldwide access on the Internet.

(Document Only Hold - Usually for future publication purposes) Restrict access to the ETD document for two years then release
the ETD for worldwide access on the Internet. (Metadata, including abstract, will be available during the embargo period).
Please explain below.

(Full Record Hold - Usually for patent considerations) Restrict all access to the ETD for two years and then release the ETD for
worldwide access on the Internet. Please explain below.

Reason for requesting a Full Record Hold or Document Only Hold:

(attach additional pages if needed)

CHAIR/CO-CHAIR’S SIGNATURE
I have discussed the availability choices with my student, and | approve of the choice the student has made.

Chair or Co-Chair's Name: Date

STUDENT AVAILABILITY & COPYRIGHT AGREEMENT

I have read and fully agree to the TAMU copyright agreement regarding my ETD. 1 agree to the ETD availability option 1 selected
above and understand the ETD will be released immediately following the expiration of the embargo period unless a written request
for extension has been submitted and approved. | understand that the availability option is my choice and that there are publishing
consequences to my selection.

Student's Name: Date

Last Revised: 01/08/2021

Notes:
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GRADUATE AND PROFESSIONAL SCHOOL FT‘{ TEXAS
M1 E

Texas A&M University
Electronic Theses and Dissertations (ETD)
How to Choose an Availability Option

Texas A&M University's Policy

All Texas AEM University Electronic Theses/Dissertations (ETDs) will be made available immediately after graduation
worldwide on the Internet via Texas AEM University Libraries. Awvailability may be delayed temporarily for
circumstances such as patent consideration, compliance with research contractual terms, publication issues, etc.

‘What comprises an ETD record?
An ETD record includes several elements, as noted below:
Metadato — Data which describe the ETD record. These include, but are not limited to, the title, abstract, author,
committee, keywords, etc.
Document — The ETD primary document which describes the independent research study that was undertaken to
partially fulfill requirements for the degree sought — generally a single PDF file.
Supplemental files — Files which accompany the ETD document, are intended for public access, and provide
additional details of the research (e.g., data sets, movie clips, etc.).
License files — Files which describe the license signed by the student author at the time of submission, granting
Texas A&M University (or other parties) certain, limited rights for use.
Administrative files — Files provided to the Graduate and Professional School for administrative
processing purposes and/or for purposes of being included as part of the graduate student record (2.2,
Written Thesis/Dissertation Approval Form, Copyright & Availability Form, etc.). These files are not made
available to the public along with the ETD record.

‘What is a “Full Record Hold,” and when would | choose it?

Any research that would preclude worldwide release for an extended period of time or permanently (e.g.,
sponsored research, national security, personal risk) to comply with research contractual terms or patent
considerations requires the “Full Record Hold.” The ETD record (not including administrative files) will be
released immediately two years after the graduation date unless an extension is requested and approved.

What is a “Document Only Hold” and when would | choose it?

If you are submitting material to a publisher who has restrictive pre- or post-publication policies [e.g., restricts
Internet access to material prior to publication), select the “Document Only Hold.” The ETD metadata will be made
available for open access immediately following graduation via the Texas A&M University Libraries and ProQuest (for
dissertations), but the document and supplemental files will be restricted during the embargo period. The ETD
document and supplemental files will be released immediately after two years unless an extension is requested and
approved.

How do | extend a hold?

A hold may be extended for up to two years (for the first extension) and then one year at a time for any
additional extensions. The request must be made prior to expiration and appropriate justification must be
included. Each request for extension will be reviewed on a case-by-case basis.

Graduate students and faculty (as research sponsors) bear responsibility for requesting extensions. A timely request
iz impaortant in order to extend any hold periods. Please complete and submit the “Request for Extension of
Thesis/Dissertation Hold” form found at grad.tamu.edu.

For additional guestions or concerns regarding availability options, please contact Thesis & Dissertation Services ot
thesis@ tamu.edu or 979-845-3631.
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9.1.4 Written ThesisDissertation Form

The WrittenThesis/Dissertatiodpproval Form should be initiated by the studémtoughthe Academic Requirements
Completion System (ARG$}he HowdyPortal. Please nte: This form cannot be requested until ddvisorycommittee
Chair has approved the Copyright and Availabfdym.

Contact Thesis and Dissertation Servicg$esis@tamu.edor 9798453631

Notes:

190


mailto:thesis@tamu.edu

Graduate and Professional Schq@tudent Form$ Graduate Student Milestones

9.1.5 Graduate StudenBraduation Cancellation Form

A student may need to cancel their graduation if they no longer foresee that they will be able to complete their degree
requirements All graduation cancetion forms are subject tGraduate and Professional Schapproval. If a student

has met all degree requirements, the cancellatwifi not be approved. Students who are canceled receive a
confirmation email.

9 This form is completed through AdobeSign aad be found on th&raduation Cancellation Form page the
Graduate and Professional School website.
1 Sudents shold list their name exactly as it appearsHowdy, along with their UIN, Degreand Major.
{ GdzRSy (i Qisreduiked.y | G dzNB
9 This form routes to the Committee Chair and the Department Head (if necessary).
o Committee Chair signature with dai®required.
0 Any graduation cancellatiorsubmittedafter the Qdrop datemust include the signature of the
DepartmentHead orinterdisciplinarydegreeProgramChair(if appropriate)

=

Notes:
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GRADUATE AND PROFESSIONAL SCHOOL i | TEXAS AsM

UNIVERSITY

Graduate Student Graduation Cancellation Form

Complete this form and submit the original to the Graduate and Professional School in order to cancel
your application for graduation. Note: University guidelines state that students who have completed
all degree requirements will not be allowed to cancel their graduation.

Student Name: UIN:

Degree: Major:

Academic Reason for Cancellation (include if submitted after last day in the semester for all students to
drop courses with no penalty, i.e.,Q-drop):

By signing below, you accept the terms and conditions listed.

* | understand that | am cancelling my application for graduation this semester.

* | understand | will not be allowed to participate in the graduation ceremony. | understand this
means | may not walk across the stage for this semester/term.

e | understand | will forfeit my graduation fee.

e | understand | must re-apply for graduation by the application deadline of the semester | plan to
graduate. | will check the academic calendar for the official application deadline.

e | understand | must meet all degree requirements for my degree, including any correspondence
and/or transfer credit, by the published deadline, before | am eligible to receive a degree from
Texas A&M University.

e | understand that this form is subject to approval by the Graduate and Professional School and
that this request may be denied. An e-mail will be sent upon approval or denial.

* | have met with an ISS advisor (if an international student) to understand the implications of
cancelling my application for graduation.

Student Signature Date Student Email

Acknowledged: Committee Chair Date

If you are submitting this form after the last day in the semester for all students to drop courses with no
penalty (i.e.,Q-drop), approval from the following individuals is also required.

Approved: Department Head or Date
Intercollegiate Chair

CC: International Student Services

Graduation Cancellation Last Revised: 6/20/2023

Notes:
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‘T‘ TEXAS A&M

UNIVERSITY

Graduate Student Graduation Cancellation Form

Complete this form and submit the original to the Office of Graduate and Professional Studies in order
to cancel your application for graduation. Note: University guidelines state that students who have
completed all degree requirements will not be allowed to cancel their graduation.

Student Name: UIN:

Degree: Major:

Academic Reason for Cancellation (include if submitted after last day in the semester for all students to
drop courses with no penalty, i.e.,Q-drop):

By signing below, you accept the terms and conditions listed.

e |understand that | am cancelling my application for graduation this semester.

e |understand | will not be allowed to participate in the graduation ceremony. |understand this
means | may not walk across the stage for this semester/term.

e |understand | will forfeit my graduation fee.

e |understand | must re-apply for graduation by the application deadline of the semester | plan to
graduate. | will check the academic calendar for the official application deadline.

e |understand | must meet all degree requirements for my degree, including any correspondence
and/or transfer credit, by the published deadline, before | am eligible to receive a degree from
Texas A&M University.

¢ |understand that this form is subject to approval by the Office of Graduate and Professional
Studies and that this request may be denied. An e-mail will be sent upon approval or denial.

e | have met with an ISS advisor (if an international student) to understand the implications of
cancelling my application for graduation.

Student Signature Date Student Email

Acknowledged: Committee Chair Date

If you are submitting this form after the last day in the semester for all students to drop courses with no
penalty (i.e.,Q-drop), approval from the following individuals is also required.

Approved: Department Head or Date
Intercollegiate Chair

CC: International Student Services

Graduation Cancellation Last Revised: 4/25/2019
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9.2 AdobeSign Forms

9.2.1 Letter of Completion Request

A Letter of Completion states that a student has completed all degree requirements, but the degree has not yet been
conferred. This can be useful when another institution (such as a new place of employment or schooling) needs
confirmation that a student hmcompleted all degree requirements before graduati®tudents must have completed

all requirements for the degree before a Letter of Completion caisbaedby the Graduate and Professional School

This includes beingearedby Thesis and DissertatignS NJJA O S &  tRefid\dptidriardl dostdrad students, applying
for graduationhaving no outstanding financial obligations with tin@versity,and haing noactive holds that could
withhold the diploma.

A Letter of Completioshould not be requestetiefore all degree requirements have been completadditionally, a
Letter of Completion will not be issued once the degree has been conferred.

9 This form is currently completed through AdobeSign.

1 Check the appropriate besto indicate if letter is being picked up, emailed, or mailed to a physical address.
1 If letter is being emailed, list the email address where the letter should be emailed.

1 If letter is being mailed, list thexactaddress where the letter should be mailed.

Updated information can be found on thestter of Completiompageon the Graduate and Professional School website.

Notes:
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DocuSign Envelope 10: 1BCST62-FFO0-443A-95CC-285ADBA5BBIS

GRADUATE AND PROFESSIONAL SCHOOL 7% | TEXAS A&M

Request for Letter of Completion

The Graduate and Professional School may issue a Letter of Completion in a student’s
final semester under the following conditions:
1. All requirements for the degree have been fulfilled.
2. The student has applied to graduate in the term that the letter is being
requested,
3. The request for the letter is being made prior to the graduation date for the
semester.

Degree conferral occurs only at the end of each fall, spring, and summer semester, This
letter cannot be issued once the degree has been conferred.

Requests for Letter of Completion will take a minimum of five working days to process.
If a student has not met the conditions stated above, their Letter of Completion request
will not be processed until all requirements for the degree are fulfilled.

IMPORTANT

Students in F-1 and J-1 Non-Immigrant Status:
Before applying for a Letter of Completion,
it is strongly recommended that you first consult with International Student Services (ISS)
to clanfy how the Letter of Completion will impact your immigration status.
You can connect with ISS at https://iss tamu edu/Connect-with-ISS,

The Letter of Completion will include the student’s name, degree, and the expected
conferral date for that degree.

Student’s Name I |
Student’s UIN I I
Student’s TAMU Email l I
Student’s Signature | I Diage 819202213:43:22.C07T

1 wish to pick up my Letter of Completion from the Graduate and Professional School
(Note: You will be emailed at the TAMU email address above once the letter has been
prepared) [ understand that if 1 choose to pick up my Letter of Completion, I will be
required to provide proper identification such as a valid driver's license or student ID
card.

1 wish to have my Letter of Completion emailed to the following email address:

1 wish to have my Letter of Completion mailed to the following address:

Request for Letter of Completion Last Revised: 4/29/2022

Notes:
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9.2.2 Letter of Intent

A student completing a graduate degree who wants to continue for another graduate degree may request to do so by
filing aLetter of Intent with the Graluate and Professional School. They may only ddftttigre is no break in

enrollment, or if the break is lessd@h one calendar year. A studenho has an enrollment break of more than one
calendar yeapr longer following graduatiomust re-apply throwgh Graduate Admissions.

1 This form is completed in AdobeSign. Ttxen can be found on théeetter of Intent pageon the Graduate and
Professional School website.
1 Enter the degree and semester of the completed degree, the proposed continuing degree, department, major
and the semester to begithe proposed degree.
T ¢KS addzRSy G Qa aa 3yl thaizhdBe, VB, aniBnfildeg addBeRs. | £t 2y 3 g A (K
9 This form must routehroughthe Graduate Advisofl heDepartmentHead, or theinterdisciplinary degree
Program Chajmust sigrand dateindicatingacceptance of the student.
9 Theprogram approvemust select the beginning term option between:
o if the studentmaybeginonlyin the term listed or
o if theywill receiveup to one calendaryearfrom graduationto register.

Upon approval ofhe Graduate and Professional Schaotopy will be sent to the student, departmettie Office of
Admissionsand ISS (if appropriate). The student will then be eligible to register for the new program during the normal
registration peiod for continuing students.

This form may be signed and submittedth® Graduate and Professional Schaotording to the timeframe considered
appropriate for making departmental admissions decisions for the requested semester start date (a maxiomem of
yearbeforethe requested semester start date). In signing a Letter of Intent, the department is making an admission
decision. Therefore, this process should be given the same level of scrutiny as an application for admission.

Students who are appr@d for a Letter of Intent that is semester specific, but do not begin study in the semester
indicated, must file a new Letter of Intent with the new semester indicated (if within one year of graduation).

If the student does not successfully complete therent degree in the semester indicated, action will be takerhzy
Graduate and Professional Schamplace the student back in the original degree program. Unless the admission
decision is valid for a future term, it will be removed from Compass.

Notes:
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GRADUATE AND PROFESSIONAL SCHOOL I | TEXAS AeM

UNIVERSITY

Letter of Intent

Background. The purpose of this form is to enable a student completing a graduate degree at Texas A&M
University to continue for another graduate degree without filing an admissions application through the Office of
Admissions. Any break in enrollment (between the two programs) must be less than one calendar year. The
admitting department’s approval and signature is required before the form is submitted to the Graduate and
Professional School. Submission should occur no earlier than one year from the requested semester start date.

Note. Programs may require all applicants, including students wishing to submit a Letter of Intent or
applicants completing graduate degrees from outside the program, to submit a formal application
through the Office of Admissions. Students wishing to submit a Letter of Intent should determine the
existing policies of the admitting department/program.

Instructions. (1) The student should initiate the AdobeSign form by completing the requested information. (2)
The form then routes to the Staff Graduate Advisor, who will review the form to ensure the information is
complete and correct. (3) The Department Head or Intercollegiate Faculty Chair of the admitting department/
program should complete their information, indicate whether the request is approved, and sign the form.
AdobeSign will then send the completed form to Graduate and Professional School for processing.

If the Letter of Intent is approved, the Graduate and Professional School will process the form. Only after this
process are students are eligible to register for courses during the scheduled enrollment period for continuing
students. If the student fails to complete the first degree prior to the requested semester start date, admission to
the new program will no longer be valid for that semester. The admission will be deferred, if specified by the
department, for up to one year from the requested semester start date. Otherwise, a new Letter of Intent form
must be submitted.

Current degree program (degree) Expected completion date (semester/year)

Proposed degree program (degree,major,department) Requested semester start date *

*The requested semester start date cannot be more than one calendar year following graduation from the current
program (e.g., enrolling no later than Spring 2016 for students completing the current program in May 2015.)

Student Name UIN Date

Mailing Address Email Address

Checked and approved hy Staff Graduate Advisor:

We have reviewed the student’s credentials and haveOaccepted or'Odeclined
him/her into the above named program.

If accepted, please choose beginning term option:
(please select one) the semester named above only
up to one year after the semester named above

Department Head / Intercollegiate Faculty Chair - type and sign Date

Letter of Intent Last Revised: 06/20/2023
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9.2.3 Speial Request Lettdform

When another institution, employer, or other thigiarty entities require more information than a transcript can
LINE JARST | aLISOALFE NBIldzSaid tSGGSNI Oy 6S 3aASYSNI GSRo®
not applied to a TAMU degree, and the status of various other degree requirements.

1 This form is completed through AdobeSign. The link to the AdobeSign form can be foundsgretied Request
Letter pageon the Graduate ath Professional School website

1 Studensmust provide a descriptioaf what they request the letter to statéPlease note: The Graduate and
Professional School can only issue Special Request Letters stating information that is factual.

T {GdzRSY (i Qa by listédexaitly &sdrzhipRearsiowdy: Include the UINphone numberTAMU email
address, and signature of the student.

1 Check the appropriate besto indicate if letter is being picked up, emailed, or mailed to a physical address.

1 If letter is being mailed, list the email address where the letter should be emailed.

9 If letter is being mailed, list the address where the letter should be mailed.

Please note: A Special Request Letter takaganum of five (5) workings days to be processed.

Notes:
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m TEXAS A&M

UNIVERSITY

GRADUATE AND PROFESSIONAL SCHOOL

Special Request Letter Form
Date:

Instructions: Use this form to request information NOT provided on the official University transcript.
Only current or former graduate students can submit this form.

Note: The official University transeript includes degree conferral and courses taken toward degree.
Students request letters providing verification of enrollment from the Registrar. The Graduate and
Professional School does not provide this information.

By signing below, I understand that this request is a courtesy service provided by the Graduate and
Professional School, and will take a minimum of five working days to process.

I request a letter with the following information:

Courses taken, not applied to degree (May only be requested to verify transfer
courseworlk for another institution. Attach request from the institution)

O GPA verification (Includes degree plan and cumulative GPA only. Must provide
documentation from requestor why transcript is not sufficient) Please check the
appropriate category below:

o TAMU Graduate degree recipient
o TAMU Current graduate student

O Completion of forms (Please include forms to be completed, such as for background
checles and loan deferrals from companies including LexisNexis, Direct Loans,
Verifications Inc., etc.)

O Other (Must provide documentation from requestor why transcript is not sufficienr)
Description of requested
information

The Graduate and Professional School will contact all requestors to verify their identity.

Student Name

Student UIN

Student TAMU Email

Student Phone Number

Student Signature

|:| I wish to pick up my Special Request Letter from the Graduate and Professional School. (Must present
identification when picking up)

[11 consent to have my Special Request Letter emailed to the following address:

[11 consent to have my Special Request Letter mailed to the following address:

Notes:
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9.3 Funding and Financial Processing
9.3.1 NonResident Tuition Waiver

The NorResident Tuition Waiver for Graduate Assistants is submitted églobeSign. Thedrm can be accessenh
the Non-Resident Tuition Waiverageon the Graduate and Professional School web3ite steps to fill out an
Assistantship NoiiResident Tuition Waiver Request are below:

1. { (dzRSy Q& yI YS &aKidgpRarsin&onipasa. inGude tite BJIN Ofithie Studént.

2. List the number of hours for which the student is currently registered. Please notgriduiatestudentsmust

meet graduate assistant registration requiremetashold an assistantship. No waiverdll be processed until a

student is enrolled in the required number of hours.

Indicate the semester for which the request is being made. Requests must be submitted every semester.

4. The student should sign and date the form, provide a contact phone nuyrabéprovide their TAMUemail

address.

Fill out the employing department name.

6. LYRAOIFIGS (G4KS DNIJ Rdzr 4GS ! &aA adréaghing) Grad8aedAssistanti es&@hing,D NI R
Graduate Assistant Resear@raduate Assistant Lectuder

7. Indicate theassistantship hire date (must be before the official census date of the semester for which the
request is being submitted), the students FTE percentage, and the job title code.

8. Indicate the anticipated assistantship termination date and a telephone nufit®eNJ G KS & G dzRSy i Q2

9. {dzYYF NART S GKS &idzRSyyNGBE | diS0 (RdzIIKSa aliyiR SKAD &0 K DO RS
on departmental letterhead.)

10. An authorized signer from the employing department should sign section B verifying ¢hstiuithent is
employed in an eligible position for the semester.

11. Fill out the academic department name and fdetter department code.

121y FdziK2NAT SR aA3ySNI FNBY GKS I OFRSYAO RSLI NILYSyi
job dutiessupport his or her degree program.

w

o

An example of the required fields is available on the next page.
Common reasons the NRTW may be returned include:

1 Unauthorized signers from the employing Academic Unit.
1 Graduate Assistant does not meet the minimuggistration requirements.
1 NRTW request form is missing employment information such as pay title and/or position type.

For more information on Nofkesident Tuition Waivers, please see Section 7.5 above.

Notes:
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Notes:
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