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1. INTRODUCTION: SECTION FORMAT

Margins
	The margins on this page, and on all text pages, should be consistently sized, with a minimum of 1” on all sides (i.e., left, right, top and bottom). If binding, a left margin of 1.4” is recommended. The page number (Arabic) 1 should be placed at the bottom center of the page. Number every page of the thesis in sequence through to the last page (including reference and appendix material).
Section Method Major Heading
	If the thesis/dissertation is written using the section method, the major heading will consist of a title, centered and in all capital letters. This heading may be numbered (Arabic or Roman) or unnumbered. If you are numbering your subheadings by section (1.1, 1.2, etc.), you must number your major headings. Do not use the word “chapter” in your text since your work is not organized in chapters. No punctuation occurs at the end of section titles.
	If the section title is longer than one line, double space between the lines of the title. The font size must be the same as the other major headings. Spacing between section title and text needs to be consistent for all sections (two double spaces).
Copyrighted Material

If you are including any previously published articles, or parts of articles, then you’ll likely need to submit a copyright permission and add a citation within the text. 
To add the citation, you’ll need to add an asterisk at the end of the chapter title and then place the citation in a footnote at the bottom of that page. Please see the handout on Permission to Use Copyrighted Material for more information.

CHAPTER I
 INTRODUCTION: CHAPTER FORMAT 

Chapter Major Heading
	If the thesis is written using the chapter method, the major heading consists of the chapter designation (CHAPTER I) and the title. Both are centered, in all capital letters. Number chapters using Roman numerals. Use two double spaces between chapter designation and chapter title.
	If the chapter title is longer than one line, double space between the lines of the title. Use same font size as other major headings. Be consistent with spacing between chapter title and text for all chapters (two double spaces).
Subheadings
There’s a wide variety of styles that you can use for subheadings, but whatever you choose, make sure that each level of subheading is uniquely and consistently styled. For example, if one first-level subheading is styled as centered and bold (like the subheading above this paragraph), then all first-level subheadings should have this same style. We recommend you make a list of the styles you are using for each level of subheading so that it they are easier to remember.
Subheadings as the Last Line on a Page
Please be sure that there is at least one line of text below any subheading that appears near the bottom of a page.
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Figure 2. Example - Landscape
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Page size exception for oversized figures or tables: Size 17” x 11”
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DELETE THIS BOX BEFORE SUBMITTING














APPENDIX A


Place text or figures/tables here. Delete if not using appendices.
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Place text or figures/tables here. Delete if page not needed.
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