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Agriculture
Bush School
Dentistry
Education
Liberal Arts
Mays
Medicine
Public Health
Vet Med
IDPs:
Agribusiness
Ecology & Evol. Biology
Energy
Genetics
Marine Biology
Molecular & Env. Plant Sciences
Toxicology
Biotechnology
Neuroscience
Water Management & Hydro Science

Stacy Hernandez
shernandez@tamu.edu
Degree Plans
Long Forms/Committee
Long Forms/Coursework
Research Proposals
Preliminary Exam Report 
Final Exam Results
Admission to Candidacy
Transfer Work Kim Widdison

k-widdison@tamu.edu
MDD Petitions
Request for Final 
Exam/Exemption
Long Forms/Time Limits
Long Forms/Waivers & 
Exceptions
Special Request Letters
Letters of Completion & Intent
Graduation Cancellation
Full-Time Cert Request
Graduation Clearance Process

OGAPS RECORDS PROCESSING TEAM

mailto:shernandez@tamu.edu
mailto:k-widdison@tamu.edu
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OGAPS RECORDS PROCESSING TEAM

Architecture
Geosciences
Engineering
Nursing
Science
Law

Debbie Starnes
dstarnes@tamu.edu
Degree Plans
Long Forms/Committee
Long Forms/Coursework
Research Proposals
Preliminary Exam Report
Final Exam Results
Admission to Candidacy
Transfer Work

Savanah Sanchez
sdsanchez@tamu.edu
MDD Petitions
Request for Final Exam/Exemption
Long Forms/Time Limits
Long Forms/Waivers & Exceptions
Special Request Letters
Letters of Completion/Intent
Graduation Cancellation
Full-Time Cert Request
Qatar/Galveston Relations

Karen Seago
kseago@tamu.edu
Communications
Request to Work Additional Hours
Back-up to all processors as needed

mailto:dstarnes@tamu.edu
mailto:sdsanchez@tamu.edu
mailto:kseago@tamu.edu
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Records Processing Documents

Document Type

Degree Plans

ELP Documents

GRE Waivers

Letter of Intent

Long Form Petitions

MDD Petition

Preliminary Exam

Report of the Final Exam

Request for Letter of Completion

Research Proposal

Final Exam Request/Exemption

Request to Work Additional Hours

Special Request Letter

Target  Days

20

5

5

15

15

15

15

5

10

15

5

10

15
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Upcoming Deadlines (ogaps.tamu.edu/Buttons/Calendars)

• September 27 LAST DAY TO APPLY FOR DEGREES TO BE AWARDED IN DECEMBER BY 5:00PM without a late fee. 
- Last day for MS students to change degree to M.Eng. or M.C.S. and still graduate in December 2019. 

• October 4 Last day for thesis/doctoral students to submit “Request and Announcement of the Final Examination” or 10 working days prior 
to the examination, whichever comes first to the Office of Graduate and Professional Studies. 

• October 18 Last day to take final exam (defend dissertation/record of study) 

• October 25 Last day to submit a signed approval form and PDF of the dissertation in final form by 5:00 p.m. Signed approval form is submitted
to OGAPS. The PDF file must be submitted via the web to http://thesis.tamu.edu. 

-Last day for non-thesis students to submit “Request and Announcement of the Final Examination” or 10 working 
days prior to the examination, whichever comes first to the Office of Graduate and Professional Studies. 

• November 8 Last day to submit “Request for Exemption from Final Examination” for students in M.Eng. or M.Ed. in EPSY. 
-Last day to take final exam for non-thesis Masters students

• November 15 Last day for all students to drop courses with no penalty (Q-drop). Last day to officially withdraw from the University. 

• December 4 Last day to apply for graduation 
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https://ogaps.tamu.edu/
• Calendars & Deadlines
• Forms & Information
• Resources for Degree 

Completion
• Professional Development 

Opportunities
• Funding Opportunities
• Links to Graduate Catalog, 

Thesis Requirements, and 
more

Resources: OGAPS Website

https://ogaps.tamu.edu/
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• Graduate Catalog
• TAMU requirements

– Minimum University 
requirements

– However, specific to each 
program

– Includes TAMUG and TAMUQ

• Committee size, specific 
course restrictions and 
minimum degree plan 
hours are loaded into DPSS 
for Audit Rules.

Resources: Graduate Catalog
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Degree Plans
• Formally declare your degree objective
• Establish the advisory committee
• List specific courses required for degree 

program
• Track progress toward degree completion

Petitions
• Committee Change
• Coursework Change
• MDD (Major, Degree, Department)
• Waivers/Exceptions
• Time Limits

Document Processing Submission System
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• Established by each college
• Degree Plan Hold 

automatically removed when 
degree plan reaches “OGS” 
status in DPSS
– Degree Plan holds can be 

removed with an email from the 
GOC Dean of the student’s 
College

Degree Plan Blocking Criteria



GRADUATE AND PROFESSIONAL STUDIES 10

Pre-
Committee 

Staff Approver

Chair

Co-Chair

Committee

Committee Department OGAPS

Committee

Order of Approval

Return to Student
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• INC Document has been created and must be submitted to begin the approval 
process. All documents except the MDD Petition must pass an audit 
before submitted. 

• AU1 Document has been audited and is ready for submission. If the document is 
edited, it will have to be audited again before it can be submitted for approval. 

• STF Document has been submitted and is being reviewed by a staff member in 
the program. 

• SF2 Document has been submitted and is being reviewed by a staff member in 
the second program. 

• COM Document has been submitted and is being reviewed by the advisory 
committee. 

• CM2 Document has been submitted and is being reviewed by the second 
advisory committee. 

Document Status Codes
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• DEP Document has been approved by the advisory committee and is now being reviewed 
by the departmental approver. 

• DP2 Document has been approved by the second advisory committee and is now being 
reviewed by the second department. 

• RCD A problem has been found by the committee or department while reviewing the 
document. The student should read the reviewer’s comments in the notification e-mail 
they receive and make appropriate revisions. 

• OGS Document has been approved by the advisory committee and department. It is now 
being reviewed by the Office of Graduate and Professional Studies. 

• APP Document has received final approval from the Office of Graduate and Professional 
Studies. 

• RET Document has been returned by OGS due to an error or missing requirements. If no 
edits are made, it will go directly to the department for approval when resubmitted. If 
edits are made, the student must re-audit and submit to the committee for approval 
again. 

Document Status Codes 
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Timelines/Milestone Con’t

Additional Requirements:

Residency

English Language for Int. 
Students

Continuous Registration

Time Limits

• Doctoral Students: 
• Master’s degree: one academic year
• Bachelor’s degree: one academic year plus one semester

• Master’s Students: one semester at 9 hours

• Coursework: 10 years-doctoral, 7 years-masters
• Preliminary Exam: 4 years
• Final Exam: 1 year

• Thesis and Doctoral students are required to 
maintain continuous registration until all degree 
requirements have been completed. 

• Must be verified to be admitted
• Must be certified to teach
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Typical Timeline/Milestones

Doctoral Degree Requirements*

Degree Plan Preliminary 
Exam Proposal Admission to 

Candidacy
Final exam/ 

Defense Dissertation

* Requirements may vary within specific degree                      
programs

Master’s (Thesis Option) Degree Requirements*

Degree Plan Proposal Final exam/ 
Exemption Thesis

Master’s (Non-Thesis Option) Degree Requirements*

Degree Plan Final exam/ 
Exemption
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In order to be eligible to take their Prelim 
Exam students must:
• Be registered in the semester they take 

the exam
• Have an approved degree plan on file
• Have an overall and degree plan GPA of 

3.0 or higher
• Have no more than 6 hours of course 

work (not including 691s) remaining at 
the end of the semester

Preliminary Exam
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After the Exam, both the Report and
Checklist need to be submitted to 
OGAPS. Please make sure the following 
information is filled out:
• Student Name 
• UIN
• Number of Votes
• Date
• Signatures from all Committee 

members

Preliminary Exam
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• Reasonably detailed outline of 
dissertation research project

• Signatures from all committee 
members, department head, and 
student

• Research proposal attached in full
• Should be submitted at least 20 

working days prior to the Request 
for Final Examination

• Follow new procedures for 
biosafety compliance

Proposal
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• Degree plan GPR of at least 3.0
• Graduate GPR of at least 3.0
• Passed Preliminary Exam
• Approved Dissertation Proposal
• Completed all graded course 

work on degree plan
• Met Residency Requirement

Admission to Candidacy
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• The Request for Final Examination 
should be submitted at least 10 
working days prior to date of the exam

• Original signatures from the chair and 
department head are required 

• All changes to Degree Plan must be 
submitted prior to Final Exam

Final Exam/Defense
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• Requirements to be eligible for 
Final Exam
– Cumulative and Degree 

Plan GPAs 3.0 or higher
– Admitted to candidacy 
– No D, F, or U grades on 

Degree Plan
– Students can only have I, X, 

or be registered for S/U 
courses

Final Exam/Defense
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Written Thesis/Dissertation Approval Form

• Submitted by Deadline Day

• Review cannot start without it

• Committee Signatures can
be scanned if original

• Department Head signature must be 
on form itself
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Letter of Completion

Per the Graduate Catalog:

• The letter of completion certifies that the student has 
completed all academic requirements for the degree and 
states the date the degree will be awarded. 

• This letter may be requested anytime from the point the 
student has completed all requirements for the awarding 
of the degree and until five days prior to 
commencement.



GRADUATE AND PROFESSIONAL STUDIES 23

Any Questions?

ogapsprocessing@tamu.edu

Or contact us at: 

Office of Graduate and Professional Studies
112 Jack K. Williams Administration Bldg.

(979) 845-3631

Visit our FAQ:

mailto:ogapsprocessing@tamu.edu
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