
GRADUATE AND PROFESSIONAL SCHOOL 

Submittal Requirements Checklist for Doctoral Students 

Once you have scheduled your final examination (oral defense), complete the following steps to 
clear for graduation. 

Steps to Complete PRIOR to Submission 
• Use Thesis Office templates or the LaTeX document template to format your manuscript

o New to Overleaf or LaTeX? Check out this Learn LaTeX in 30 Minutes crash course, or
watch a recording of the TAMU Overleaf beginner's workshop webinar

• View the virtual document preparation conference.
• Refer to our Thesis, Dissertation, and Record of Study Guidelines for requirements,

deadlines, and formatting.
• Successfully complete your final examination. Your department will submit the report of

final exam results to The Graduate School.
• Complete all committee-requested corrections and content changes to your document

before submitting it.

Steps to Complete by the Submission Deadline 
• Submit the Written Dissertation Approval Form 
• Upload the dissertation as a single PDF file to Vireo.

Steps to Complete for Graduation Clearance from Thesis and Dissertation Services 
• Complete all dissertation corrections requested by your reviewer.
• Apply for graduation in Howdy.
• Register for the semester (unless cleared by early deadline to avoid registration).
• Pay the $170 processing fee through Howdy: your account will be charged no more than 

four weeks after you have submitted your manuscript.
• Submit the Copyright and Availability form. This form must be submitted and signed by 

the student and committee chair.
• Complete doctoral surveys.
• Get permission to use copyrighted material if necessary and review third-party 

previously published material using Fair Use guidelines.

Additional Resources 
• Graduate School Dates and Deadlines calendar
• Steps to Doctoral Degree
• Thesis and Dissertation Services Website

Students are responsible for knowing the current requirements of the Thesis, Dissertation, 
and Record of Study Guidelines and for proofreading their manuscripts to comply with those 
requirements. 

https://grad.tamu.edu/knowledge-center/forms/request-and-announcement-of-the-final-examination
https://grad.tamu.edu/academics/academic-success-resources/thesis-dissertation-services/document-template
https://grad.tamu.edu/knowledge-center/grad-student-resources/latex-templates-and-instructions-for-theses,-dissertations,-and-records-of-study
https://nam02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.overleaf.com%2Flearn%2Flatex%2FLearn_LaTeX_in_30_minutes&data=05%7C01%7Cbrnelson%40exchange.tamu.edu%7C20dfd6fbe23146ddcbbd08da9cd190b2%7C68f381e346da47b9ba576f322b8f0da1%7C1%7C0%7C637994721136919079%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=pRFvAuWhlg4OAz25hKV0O5P30Jj%2F%2F3fHLvfv7ufukpM%3D&reserved=0
https://digital-science.zoom.us/webinar/register/WN_J1XZJTCASxuDvKq3fVcL4w
https://www.youtube.com/watch?v=6EvoP2BTqok
https://grad.tamu.edu/getmedia/96fcd634-d940-499a-8d95-cb99abad0344/Thesis-Dissertation-Manual-(August-2022).pdf
https://grad.tamu.edu/knowledge-center/forms/request-and-announcement-of-the-final-examination
https://grad.tamu.edu/academics/academic-success-resources/thesis-dissertation-services/written-dissertation-approval-form
https://etd.tamu.edu/
https://howdy.tamu.edu/uPortal/normal/render.uP
https://howdy.tamu.edu/uPortal/normal/render.uP
https://grad.tamu.edu/academics/academic-success-resources/thesis-dissertation-services/copyright-and-availability-form
https://grad.tamu.edu/knowledge-center/forms/sed-aaude-surveys
https://grad.tamu.edu/getmedia/0541a6a5-6470-494a-9060-c4da1e189740/PERMISSION-TO-USE-COPYRIGHTED-MATERIAL_2.pdf
https://copyright.columbia.edu/basics/fair-use/fair-use-checklist.html
https://grad.tamu.edu/knowledge-center/dates-and-deadlines/dates-and-deadlines
https://grad.tamu.edu/knowledge-center/general-faqs/steps-to-doctoral-degree
https://grad.tamu.edu/academics/academic-success-resources/thesis-dissertation-services
https://grad.tamu.edu/academics/academic-success-resources/thesis-dissertation-services
https://grad.tamu.edu/getmedia/96fcd634-d940-499a-8d95-cb99abad0344/Thesis-Dissertation-Manual-(August-2022).pdf
https://grad.tamu.edu/getmedia/96fcd634-d940-499a-8d95-cb99abad0344/Thesis-Dissertation-Manual-(August-2022).pdf

