
 

GUIDELINES SPECIFIC TO 

M.A. THESES WRITTEN IN SPANISH 
 

1. The Title Page will follow the format of the sample pages in the Thesis Manual.  

2. The abstract will appear in both Spanish and English. An English abstract will 

come first, then a separate page for the Resumen.  

3. The dedication may be in English or Spanish or both. Dedication is limited to one 

page.  

4. Acknowledgements will appear in English, with the option of a Spanish version 

as well. Acknowledgements in English will come first, then Agradecimientos.  

5. Contributors and Funding Sources will appear in English, with the option of a 

Spanish version as well.  

6. Ordering of contents (listing of preliminary pages in the Table of Contents) is 

optional:  

a. Abstract  

b. Resumen  

c. Dedicación (Optional)  

d. Agradecimientos (Optional)  

e. Contributors and Funding Sources  

f. Etc.  

7. Endnotes may appear at the end of each chapter, numbered consecutively within 

each chapter.  

 

8. There will be one overall reference section after the last chapter. See the Thesis 

Manual for specific guidelines for setting up the reference section.  

9. Thesis Manual requirements will be followed for all other requirements.  



 

Accessibility Criteria 

1. Set the Title and Author in Word Properties 

a. Go to File > Info 

b. Hover over Properties and select Advanced Properties 

 

c. Insert your title exactly as it appear on the manuscript. 

d. Insert your name as the Author 

 

2. Set the Language to Spanish in the Metadata 

a. Type “Proofing” into your Word search bar and select ‘Set Proofing 

Language’ 

 

 



b. Scroll through your options and select the specific Spanish option that 

would best fit a screen reader 

 

c. Select ‘OK’ 

3. When converting your manuscript to a PDF, you can check the reading language 

by selecting ‘Set Reading Language’ in Adobe which can be found under the Use 

Guided Actions under All Tools. 
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