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1. The Title Page will follow the format of the sample pages in the Thesis Manual.

. The abstract will appear in both Spanish and English. An English abstract will
come first, then a separate page for the Resumen.
. The dedication may be in English or Spanish or both. Dedication is limited to one
page.
. Acknowledgements will appear in English, with the option of a Spanish version
as well. Acknowledgements in English will come first, then Agradecimientos.
. Contributors and Funding Sources will appear in English, with the option of a
Spanish version as well.
. Ordering of contents (listing of preliminary pages in the Table of Contents) is
optional:

a. Abstract

b. Resumen
c. Dedicacion (Optional)
d. Agradecimientos (Optional)
e. Contributors and Funding Sources
f. Etc.
. Endnotes may appear at the end of each chapter, numbered consecutively within

each chapter.

. There will be one overall reference section after the last chapter. See the Thesis
Manual for specific guidelines for setting up the reference section.

. Thesis Manual requirements will be followed for all other requirements.



Accessibility Criteria

1. Set the Title and Author in Word Properties
a. Go to File > Info

b. Hover over Properties and select Advanced Properties

| Properties ~ |

Advanced Properties

See more document
properties

Total Editing Time 2 Minutes

c. Insert your title exactly as it appear on the manuscript.

d. Insert your name as the Author

General Summary Statstics Contents Custom

Title: Guadeines Spedfic to M, A, Theses Written in Spanish
Subject:
Authar; Maness, Mary Katherins

2. Set the Language to Spanish in the Metadata

a. Type “Proofing” into your Word search bar and select ‘Set Proofing

Language’
2 Proofing W
Actions
f_'j," Options: Spelling and Proofing J:] Find
il [ Set Procfing Language s Replace
[+ Select~




b. Scroll through your options and select the specific Spanish option that
would best fit a screen reader

Language ? *

Change proofing language for:

() Selected tet € Current Document
Mark selected text as:

.:‘,F"Spa nish [Argentina)

A Spanish (Bolivia)

¥ cpanish [Chile)

¥ Spanish [Colombial

i Spanish [Costa Rica)

“‘:S’Spanish [Dominican Republic) |
Q.',S‘Spa nish [Ecuadar)

A Spanish [El Salvador)

The speller and other proofing tools automatically use
dictionaries of the selected language, if available.

[C] Do pot check spelling or grammar
B Detect language automatically

Set As Default Cancel

c. Select ‘'OK’
3. When converting your manuscript to a PDF, you can check the reading language
by selecting ‘Set Reading Language’ in Adobe which can be found under the Use
Guided Actions under All Tools.



All tools

Redacta PDF

Im 04

Compress a PDF

Prepare a form
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Fill & Sign

Add comments
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Convert to PDF
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Add a stamp
Use a certificate

Use print production
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Measure objects

Compare files

Add nch media

Use guided actions

Prepare for accessibility
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Apply PDF standards

Add search index
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Use JavaScript

2. SET LANGUAGE & TAGS

@ Set Reading Language ] ®

Ea Autotag document

E Set Alternate Text
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